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MHUHUCTEPCTBO OBPA30BAHHA
Bearopojackoii obaacTu

IMPUKA3

2022 roaa Ne . jﬁj@ﬂ

06 YTBepAKIeHHH HHCTPYKIHH
ans JTHT, Y4aCTBYHIIHX
B OpraHH3allHH H  MpPOBEICHHH
HTOTOBOI0 COYHHEHHS (M3J10WeHHH)
Ha TEPPHTOPHH Bearopoackoii
obaactu B 2022-2023 yyebnom roay

Ha ocHoBammm nyukra 31 Ilopazka rposeleHHs TOCYJapCTBEHHOH HTOTOBOMH
aTTeCTALIMH MO O0pa3oBaTelbHEIM [pOTpaMMaM cpeaHero oOmiero oDpa3soBaHHA,
VTBEPK/ICHHOIO MpHKa3oM MuunucrepeTsa mpoceelieHns Poccmiickoi  Dejepanny
u @enepanbHoii  cnykOM 1o Hamopy B cdepe oOpasoamMs H  HAayKH
ot 7 HosOpsa 2018 roga Ne 190/1512, B COOTBETCTBHH € METOJHYECKAMH PEKOMEHIALHAMH
IO OpranM3aliMi U NPOBEIEHAI0 HTOTOBOr0 COUHHeHHS (u3nomenus) B 2022-2023 yyedHoM
TO/Y, HaNpaBIeHHEIMH MHcEMoM DestepaibHOi cayxObl 110 HAN30pY B chepe odpasoBaHHA
W Haykd orT 28 oxrabps 2022 roga Ne 04-411, B uensx CBOSBPEMEHHOH MOJArOTOBKH
i obecrieyeHus OOBCKTHBHOCTH  IIPOBEIEHHMA WTOrOBOrO COMMHEHHA (M3/10KeHHS)
Ha TeppuTOpHM Benropoackoii o6ractu B 2022-2023 y4eOHOM rofly 1 pHKa3bIBa 10 :

1. YTBepawuTs:

1.1. MHCTpYKIHIO 1718 PYKOBOAWTENA MECTa MPOBEJCHHA WTOTOBOIO COYHHEHHS
(u3noxxenus) (mpunoxkenue 1).

1.2, UHcTpykuMio 118 pyKoBoAMTend — 00pa3oBaTelbHOH — Opradm3allii,
peanusyionieil ofpasoBarenbHBe NPOrpaMMEl cpeaHero obwero obpasopanns, Ha Dase
KOTOPOH OpPraHH30BaHO MECTO [POBEACHHA HTOTOBOr0 COYHHEHHA (M3M0KEHHA )
(npunoxenue 2).

1.3. Hucrpykimo s YIIOIHOMOYEHHOTO [IpeicTaBuTENs OpraHoB
caMOyIpaBlIeHHsd, OCYILECTBIAIONMMX ynpasienue B cpepe obpasoBaHus MYHHITHTIATBHBIX
paiioHOB H rOPOCKHX OKPYTOB (NIpH.I0KEHHE 3).

1.4, MHCTpYKIMIO I 9ieHA KOMHCCHH, OKa3blBAIOWIEr0 HHOOPMalMOHHO-
TEXHHUSCKYH) TIOMOLIb, B TOM YHCIAC MO OpraHH3AIInH BH,EEDHEIEJI}DI[EHHﬂ, MOMYUESHHID
KOMILUIEKTOB TeM COYHHEHHIl, OPraHH3aIlMH MedYaTH TeM COYHHCHHH. TEKCTOB M3NIOXKEHHH,
HHCTPYKITHH Ans YHaCTHHKOB HTOTOBOIO COYHHEHHA (H3mOMEHH )
M KOMHPOBaHUIO 0JaHKOB HTOIOBOI0 COYHMHEHMA (u3nnokenna) (npuioskeHue 4).



1.5. MHCTpYKUMIO 18 4IEHOB KOMHCCHHM 0 ITPOBEJEHHID HTOTOBOIO COYHMHEHHA
(M310KEHHMA), YYACTBYIOUIMX B OpraHM3alHH [POBEJACHHS HTOTOBOIO COYMHCHHA
(w3nouenns) B yueOHBIX KaOuHeTax (MpUIOKEHHE 5).

1.6. MHCTpYKUHIO 1A 4IEHOB KOMHCCHH 110 NMPOBEJACHHI0 WTOTOBOTO COYMHEHHA
(M37103KeHHs), VYacTBYIOIIMX B OpPraHM3alMH  HTOrOBOI0 COYHHEHHA (M3JI0/KEHUS)
BHe yueOHbIX kaOHHeTOB (npwiokeHue 6).

1.7. MHCTPpYKUMKO JUIS MEAMUHHCKOTO padoTHHKa MECTa NPOBEJEHHA HTOTOBOIO
COUMHEnna (H3/10MeHHA) (NpHIoHKEHHE 7).

1.8. Uncrpykuumio g obimecreedHoro Habaroaarens OpH MPOBEAEHHH WTOTOBOTO
couHHEHHUA (M310%eHua) (npunoxerue 8).

1.9. WHerpykimioo  juis  VIacTHHKA  MTOTOBOTO  COYMHEHHA  (HM3JI0MKEHMA),
3AUMUTHIBAEMYIO WICHOM KOMHCCHH MO MPOBEACHHUIO HTOTOBOTO COYMHEHHA (M3/10KEHMA),
VYACTBYIOIIMM B OPraHu3aliii MPOBE/ICHHA HTOIOBOTO COYMHEHHA (M3/10/KEHN) B YueOHBIX
KkaOMHETaX, Tepe]d  HA4YaloM TMPOBEAEHMS MTOrOBOIO  COYMHEHHMA  (M3J0KEHM:)
(npunokenune 9).

1.10. MHCTPYKUMIO I8 YYacTHMKA HMTOFOBOIO COYMHEHHA K  KOMIUIEKTY
TeM MTOTOBOTO COUMHEeHHA (npuioxenue 10).

1.11. MHCTpyKUHKO U1 YY4acTHHKA MTOTOBOINO H3JIOKEHHA K TEKCTY HTOrMOBOrO
u3noxenus (npuiokenne 11),

2. PyKoBOJMTE/ISM OPraHoB, OCYLIECTBISIONNX ynpasieHue B cdepe obpasoBaHus
MYHHIIHNAIBGHEIX PAiiOHOB M TIOpPOJCKHX OKpPYrOB, PYKOBOIHMTENAM 00pa3oBaTelIbHBIX
opraHuzauuii, peanusyiomux obpazoBaTelbHBIE NpOrpaMMel  cpeiHero  o0mero
obpasoBaHuns:

2.1. O3HaKOMHTL MOJ MOAMKCHE JTHL, MPHBJIEKAEMBIX K IMPOBEIEHHIO HTOTMOBOTO
COUMHECHHA (M3JIOKEHHA), C HACTOALMM [PHKA30M B TeueHHWe oJHoro pabouero
JIHA CO JIHA €0 MOJIYYEHHS.

2.2. OfecneunTh Ha MYHHIHMIIATEHOM YPOBHE MOATOTOBKY BCEX JIHIL, YHaCTBYIOMIHX
B [IPOBEIEHHUH UTOTOBOIO COMHHEHHA (M3nokeHH), 10 1 nexkadbpa 2022 roja.

2.3. TlposecTH MHCTPYKTaX JIMLl, TPHBIEKAEMBIX K [POBEICHHIO WTOTMOBOTO
COYMHEHHA (M3JI0MKEHUA), 0 BOIIPOCAM OPraHU3alliH W MPOBEACHHA HTOMOBOIO COUHHEHHS
(M3J10JKEeHHA) B COOTBETCTBHH C CAHHTaPHO-2ITHAEMHOJIOTHYECKHMH PEKOMEHIALIHAMH,

3. KoHTpons 3a HCMOTHEHHEM HACTOAIIET0 NPHKa3a OCTaB/IA0 3a coboii.
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[Mepedens yeaoBHbIX 0003HaA4YEHHH H COKpPALLIEHHH

Hexypusie YUneHsl KOMHCCHM [0 [POBEICHHID  HMTOTOBOI0  COYHMHEHHA
(M3/103KeHHSA ), YHacTBYIOUIME B OPraHM3allHH HTOrOBOT0 COYHHEHHA
(M310:KeHHA ) BHE YaecOHBIX KaOMHETOB

Munucreperso MunucrepeTBo 0bpazosanus benropockoit obnactu

Jononaureasusiii | OgHocTOpOHHHA O1aHK 3alHMCH, KOTOPEIH BBIJAETCA JOMOIHHTE/IBHO

Os1aHK 3anucH

Mo 3apocy y4acTHHKA HTOTOBOTO COMMHEHMA (H3OMKEHMA) B Cliyuae
HeXBATKH MECTd BO BTOPOM OJHOCTOpoHHeM OjaHKe 3anucH
(3amomHeHs! 1Ba OHOCTOPOHHHX O/IAHKA 3aIUCH)

O6pasosaresbHan | Opranusaius, oCyIIecTBIAOmAs 00pasoBaTe/ibHYl0 [eATEIbHOCTh

oprasusalms 10 HMEIOLIeH TOoCYIapCTBEHHYH aKKpeauTanuio o0pasoBaTelbHOR
nporpamMme

oOMCY OpraH MECTHOTO CaMOYMNpaB/e€HHA, OCYILIECTB/IAIOUIMI YyNpaBieHHe
B chepe oOpasoBaHMs

[Topanox [lopsamok  mpoBeACHHA  WTOrOBOTO  COYHHEHHS  (M3JI0KEHHS)
Ha Tepputopun benroponckoit obnacru B 2022-2023 yuebuom roay

PocoGpnamzop DenepansHas ciyxba Mo Hag3opy B chepe 00pasoBaHHA H HAYKH

PykoBonureinns PykoBojuTe b MeCTa MPOBEJICHHA HTOTOBOIO COUMHEHHA (U3I0KEHNA)

Pykosogurens OO | PykoBoautens oOpasoBateibHOH opraHnsanuu, Ha 0Oa3e KOTOpO#
OpraHM30BaHO MECTO MPOBE/IeHHUA HTOTOBOTO COYHHEHHA (M3/I0KEHNA)

PLIOH Pernonaneusiii  meHtp o0pabGotknm wuHbopmauun bearoponckoii
obiacTH

Texuuueckuit UneH KOMMCCHM, OKa3bIBalOMMA HHQOPMALHOHHO-TEXHHYECKYIO

cHeHanucT MOMOIlb, B TOM YHCIE IO OpraHu3aldd  BHICOHAOIIONCHHSA,
[OJYMEHHI0 KOMIUIEKTOB TeM COYHHCHMWIl, OpraHu3aluy revyaTH TeM
COYMHEHHMH, TEKCTOB W3I0MeHHH, WHCTPYKUMH [Uis YYaCTHHKOB
HTOrOBOTO COYMHEHHS (M3JI0%KeHHA) M KONHpoBaHHMIO OJ1aHKOB
MTOrOBOTO COYMHEHHS (H3TO0MKCHHA)

YionnoMoueHHsIH | YIOTHOMOUYEHHBIH — NIpeACTaBUTENb  OpraHoB  CaMOYTIPaBICHHA,

HpeJCTaBUTe b OCYIECTBISAOMINAX VIIpaBIEHHE B cthepe obpazoBaHus

OMCY MYHHIIMIIAIBHBIX PaffiOHOB H F'OPOJICKHX OKPYTOB

Unensl KkomHCCHM | YleHBI KOMHMCCHM 1O  NPOBEACHHIO  MTOrOBOrO  COYMHEHHA

B yvueGHBIX | (M3/10JKeHHA), YHacTBYHOLIME B OPraHH3allMM NPOBEJCHHA MTOTOBOTO

kaGuHeTax couMHeHH (H3nosxeHus) B yueOHEIX kabuHeTax




Mpuaoskenne 1
K NpHKA3Y MHRHCTepcTBa 00pasoBaAHNSA
Bearopoackoil o6aacTa

ot «/4_» nonbps 2022 rona Ne L’)::/‘-'.';'E_
HHCTpyKuHa 1J15 PYKOBOJHTEIA MeCTa MPOBe/IeHHsl HTOrOBOr0 COYHHEHHS (H3JI0MEeHHA)

PykosojuTeb coBMecTHO ¢ pykosoaureneM OO o0s3aH obecrieduTs MOAroTOBKY
M TIPOBEJIEHHE MTOIOBOTO COYMHEHMS (M3/I0KEHMA) C YHUETOM COO/IOJICHHA CAHMTapHO-
SMHACMHOIOMMYECKHX PEKOMEH/IAIINA, IIPABHII, HOPMaTHBOB.

IMoaroToBKa K NpoBeleHHI0 HTOTOBOT'0 COMHHEHHN (H3/10KeH )

PyKoBOIHTEb JIOKEH O3HAKOMHTECS C:

demepatbHBIMH  HOPMATHBHEIMH  [PABOBBIMH  @KTaMH, PpEraMEHTHPYHOMHUMH
NPOBEJICHHE MTOTOBOTO COMMHEHHA (M3IIOXKEHMA), B TOM HYHCIE METOJIHYECKHMH
matepuanamu PocoGpHajasopa, peKOMeHIYEMBIMH K HCMOJNL30BAHHIO MMPH OpraHH3aluu
W [TPOBENICHHH HTOTOBOTO COUHHEHMSA (H3I0KEHN!A ),

pPErHOHATIBHEIMM ~ HOPMATHBHLIMK  [IPABOBBIMH  aKTaMH, PEriiaMeHTHPYIOUIHMH
[POBEICHAE HTOTOBOTO COYHHEHM (M3I0KEHNA), B ToM vucie [Topsajikom;

MHCTPVKIMAMM,  ONpEIelAONMMHU  Nopiajok  paloThl  JIHMIL — TIPMBIEKAeMBIX
K [POBEACHHIO MTOTOBOID COYHHEHMA (M3JI0KCHHA).

He no3axee weM 3a eHb 10 IPOBeeHHS HTOMOBOr0 COMHHEHAS (H3/I0KEHH):

1) obecneunts mojayyeHne ONAHKOB HTOTOBOTO COYMHEHHMA (M3/IOXKEHHA) OT JIHLA,
nasnadeHHoro OMCY B KauecTBe OTBETCTBEHHOIO 3a J0CTAaBKY OJIAHKOB [UIA [POBEICHHA
HTOroBoro counHenus (uanoxenus) u3 PLIOM 8 OMCY:

2) pacnpeieNuTh YYACTHHKOB WTOrOBOI'0 COMHHEHMS (M370MKEHHSA) 10 y4eOHBIM
kabuneraM B NPOM3BOJILHOM mopsake (He Gonee 15 yuacTHukoB B ydeOnom kaOumere,
10 OMHOMY Y4acTHHKY 3a pabouwmii cton) (popma MC-04 «CrnHcoK y4acTHHKOB HTOTOBOTO
counHeHHA (H3noxerud) B OO0 (mecTe mpoBeIeHMS )»);

3) szanmonuute ¢opmel MC-03 «Cnucok =WIEHOB KOMHCCHH TIO TPOBEJCHHIO
HTOTOBOTQ COYHMHeHHs (m3noxenna) H  o0mecrBeHHelX HaOmonareneii», MHC-05
«BesoMoCTh NPOBEJIEHNUA MTOTOBOTO COYHHEHHA (M3noxeHus) B ydeGrom kabunere OO
(Mecte mnposenenua)y, MC-05-01 «lIporokon MpoBeleHHA HTOTOBOTO COYMHEHMA
(n3nomeHus) B ydeOHOM kabuHeTe Ne 00O (mecte nposeaeHHa)» (¢ YKasaHHEM
MecTa y4acTHHKa B yueOHoMm kabuHere).

CoemectHo ¢ pykosoautenem OO:;

1) onpenenuTs GIaHKH HTOrOBOIO COYHHEHMA (M3/IOKEHHSA) Ha XpaHeHHE B ceiid
B TIOMELIEHHH /UIA PYKOBOOHTENS MM B KaOuHeTe pykopogutens OO, HCKMIOHYHB J10CTYI
K HHM [OCTOPOHHHX JIHLL;

2) NpOBECTH MPOBEPKY rOTOBHOCTH 00pa3oBaTe/IbHOH OPraHH3alliH K NMPOBEACHHIO
WTOTOBOIO COMWHEHUA (H3I0/KEHNA):

3) nposecTH NPOBEpPKY I'OTOBHOCTH yueOHOro KaOHHeTa /UM OpPraHu3aliy ITHTaHKns
VYACTHUKOB HTOTOBOTO COYMHEHHs (M3I0KeHHs) (IIPH HE0OXOMMOCTH);

4) npoBecTH MpPOBEPKY TOTOBHOCTH MEMIMHCKOro KalbuHera A MNPOBEICHHA
MeMKO-TIPOQH/IAKTHYECKHX TPOLeayp (ITpH HATHYHHK);

5) mpoBepHTH HalH4He M padoTOCnOCOGHOCTh YaCOB, HAXOAAIIMXCA B MOJIE 3PCHHA
VUaCTHUKOB, B KauI0M KaOHHeTe;

6) INpOBEPHTH HaIMYHE MecTa I8 XPaHeHMs JIMYHBIX BelleH Y4ACTHHKOB
WTOTOBOTO COYMHeHMs (M3J0iKeHHe), KOTOpoe J0/KHO OBITh OpPraHH30BaHO 0 BXOJA
B MECTO MPOBEIEHHS HTOTOBOIO COUHHEHMS (H3JIOKEHHA ),
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7) NPOBEPHTL HAJHYHME MECTa U1 XpaHCHHA JHYHBIX BEIlEH WIeHOB KOMHCCHH
110 NPOBEACHHIO HTOrOBOIO COYHHEHHS (H3JI0KEHHS ), KOTOPOE JI0/KHO OBITH OPraHH30BaHO
110 BXOJIa B MECTO MNPOBEJIEHHA HTOrOBOTO COYHHEHHS (H3/I0KEHHS )

8) MPOBEPHTh HANHYHE MECTa /nd XpaHeHHs JHUYHLIX Bewleii obllecTBEHHBIX
nabmonaresneii, Kotopoe A0MKHO ORITE OPraHW30BAaHO 10 BXOIA B MECTO MNpOBEICHHSA
HTOrOBOI'0 COYHHEHHSA (M3/I0KEHHHA ),

9) MOArOTOBHTE JHCTE GyMary jUis 4epHOBHKOB CO lITaMmnom obpa3oBaTenbHOMH
opraHusainuM, Ha Oa3e KOTOpOH OPraHH30BaHO MECTO NPOBEJCHHA HTOrOBOr0 COMHHEHHSA
(M3/10EHHA) HA KakJ0ro Y4acTHHKA HTOTOBOrO COYHHEHHA (M3N0KeHHA) (MHHHMAIbHOE
KOJIMYECTBO — /IBA JINCTA), 4 TAKXKE JONOTHATEIbHBIE IHCTH OyMard Ui YepHOBHKOB;

10)  obecrneuywts NOATOTOBKY B HEOOXOIWMOM KOJIHYECTBE MHCTPYKIMH wis
VYaCTHMKOB HTOTOBOTO COYMHCHHA (M3/I0JKEHHA), 3a4MTHIBAEMBIX WIEHOM KOMHCCHH
B y4eOHBIX KaOHHeTax nepel HaYaioM MPOBEIEHHA HTOrOBOI0 COYHMHEHHA (M3JI0KEHHA)
(o1Ha MHCTPYKUMA Ha OHH YueOHBIH KaOuHeT) (npuiokeHne 9 K HaCTOAMIEMY NPHKasy);

11)  ofecneuuTs MOATOTOBKY HHCTPYKIMH /UIA YYACTHHKOB UTOTOBOTO COUMHEHHA
(M3noxkenns) (Ha Kaxaoro ygacthnka) (mpunoxkenns 10, 11 k HacToAmeMy npukasy);

12)  ofecneuwTh NOArOTOBKY OTYETHRIX (OpPM [UIA [POBEJEHHUA HTOrOBOIO
COYHHEHHS (H3OKEHHA);

13) noAroTOBMTHL BO3BpATHBIE NOCTABOYHBIE MAKETHl [UIA YNIAKOBKM MaTepHAlIOB
HTOrOBOI0 COUHHEHHS (HM3TOMEHHA ):

- OPHIrHHAIOB O7aHKOB PETHCTPALIHH (110 KONHYECTBY YueOHBIX KaOHHETOB);

- opurHHanoB  OnaHkoB  3anucH  (JOMOJMHMTENBHBIX  OnaHKOB  3ammMcH)
(no KonuyecTBY yueOHBIX KabuHeToB X2);

- Konwii 071aHKOB 3anmucH (IOMOMHMTENLHEIX OG/IAHKOB 3amucH) (MO KOJIMHECTBY
yueOHBIX KaOuHeTOB X2);

- OpurHHaN0B 01aHKOB perucTpauuy ¥ OJ1aHKOB 3alMCH YYaCTHUKOB, JOCPOYHO
3aBEpIUMBIINX HAMHCAHWE MTOIOBOIO COYHHEHHA (M3/0kKeHHMA) HIM (M) YAaIeHHBIX
¢ HTOTOBOTO COYHHEHHA (M3yokeHwuA) 3a HapyiueHue Ilopaaka (no koandgecrsy y4yeOHBIX
KaOHHETOB);

- MCIIONIL30BAHHLIX /IMCTOB OyMar# 18 4YepHOBHKOB [10C/€ [IPOBEICHHA
HTOrOBOI0 COMMHEHMs (M3/10%eHu) (110 Kom4ecTBY Y4eOHBIX KaDMHETOB);

14) opranmsoBaTe npoBepky  paboTocnocoOHOCTH — TEXHMYECKHX  CPEICTB
B TIOMEIICHHH I8 PYKOBOAMTENA, CPEACTB BHIAeoHaOmoAeHHs B y4eOHBIX kaOHHETax,
B TOMEIICHHH 1A PYKOBOIWTENA, B KOPH0paX, BXOJE B MECTO MpOBEJCHHA HTOrOBOIO
COYHHEHHA (HM3I0KEHHA ),

15) opranu3oBaTh obecnieyeHHe YHaCTHHKOB HUTOTOBOTO COYHMHEHUA
opdorpaduyeckHMH C/IOBapAMH. YH2CTHHKOB HTOIOBOI'O M3j10MkeHus — opdorpadudeckuMu
M TO/IKOBBIMH CIIOBapAMH.

B 1eHb npoBeeHHs HTOrOBOTO COMHHEHHS (HLI0XEHHA) PYKOBOAHTE b 00532 H:

1) JaTh yKazaHHe TEXHHYECKOMY CHELMATHCTY MPOH3BECTH BKIIOYCHHE pekuMa
3alMiCH B MeCTe mnpoBejdeHHs HWroroBoro couuHeHHa (08:00 - novemeHue
JUIS  PYKOBOJAMTENA, KOPHIOPHE, BXOA B MECTO [POBEJIEHHA HTONOBOIO COYMHEHHA
(n3nomenns), 09:00 — yuebupic KabHHETHI);

2) MPOBEPHTE TOTOBHOCTH Y4eOHBIX KaOHHETOB K IPOBEIACHHIO HTOrOBOIO
COUMHEHHSA (HIATOKEHHA ),
3) NPOBEPUTE TOTOBHOCTE y4eOHoro kaOMHeTa [UIS OPraHH3allMM ITHTaHHA

YYaCTHMKOB MTOTOBOI0 COUYMHEHHA (M3/10KeHHA) (MpH HeoGX0IMMOCTH);
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4) [IPOBEPHTL FOTOBHOCTE MEIHMIIMHCKOro KaOMHETa 1A NMPOBEAEHHA Me/IHKO-
npo(HIaKTHYECKHX Npoueayp (NpH HaTHIHH);

3) MPOBECTH MHCTPYKTaX IHI, TMPHBACKAEMBIX K MNPOBEACHHIO MTOrOBOIO
COYMHEHHA (M3TOKEHHA), MO MOPSJAKY H [POLEIYPE MPOBEIEHHA HTOrOBOIO COYHHEHHA
(H3n0MKeHns );

6) PACTIPE/IE/INTh YIEHOB KOMHCCHHM 10 MPOBEJEHHIO HTOTOBOIO COYHHEHHS
(M3noskeHnn) no yueOHpIM KabuHeTaM, 110 MECTaM JICKYPCTB;
7 ofecriedHTs BXOJ YYAaCTHHKOB HTOTOBOTO COYHMHEHMWA (M3J0KEHHA) B MECTO

[POBE/IEHNS HTOTOBOI0 COYHHEHHA (H3noxkeHns ) Haunnas ¢ 09:00 o MecTHOMY BpeMEHH;

8) cocTraBHTh B NPHCYTCTBHH YMOAHOMOHEHHOTo npexacrasurens OMCY  akr
0 HeJ/IONYCKE YYaCTHHKA MTOrOBOr0 COYMHEHHA (H3I0MKEHHA) B ClIyqae:

OTCYTCTBUA JOKYMEHTA, ¥I0CTOBEPAIONIErO JIHYHOCTD, ¥ BBIMYCKHHKA MMPOLLILIX JIET,
ofyuatomterocs  cpeiHero  npodeccuonanbHoro  odpasosaHuf,  odyualoLlerocs,
nonyuatomero  cpepnee  obfmee  oOpasosaHMe B MHOCTPAHHBIX — OpraHM3alMAX,
OCYLIECTRIAOIMX 00pa30BATENbHYIO J1eSTelbHOCTD;

OTCYTCTBHA  YYACTHHKA WTOTOROTO  COYMHEHHA  (M3JI0KEHHMA) B  CIHCKax
pacrpejie/ieHHsA B JaHHOE MECTO MPOBE/ICHHA HTOIOBOTO COYMHEHHS (M3TOMKEHHA),

YKa3aHHeIf aKT [OANMCHIBA€TCA YIOMTHOMOYEHHBIM npenctasurenem OMCY,
PYKOBOMTENEM M YYACTHHUKOM WTOTOBOTO COYMHECHHA (M3/10%eHHA). AKT COCTaBJIseTcs
B ABYX JK3emmapax B cBoboanoil dopme. Ilepsriii sk3seMmmusp BMmecTe ¢ ApPYTHMH
MaTepHajlaMH HTOrOBOTO coynHeHHs (u3noxenusa) mnepenaerca B PLIOM, Bropoi
MPEAOCTABIACTCA YHACTHHKY MTOTOBOIO COYMHEHHSA (H3/I0MKEHNA).

9) BBLIATH 4WEHAM KOMUCCHH B Y4eOHBIX KaOHHeTax:

- HHCTPYKIMIO I8 YYacTHHKOB HTONOBOIO COYMHEHWA  (M3/I0KEHHA),
3aYMTHIBACMYIO WICHOM KOMHCCHH TIO MPOBEIEHHI0 HTOTOBOTO COYMHEHHA (M3/I0XKEHHA)
B yuyeOHOM kaOuHeTe mnepei HavajaoM MPOBEJIEHUA MTOrOBOTO COYMHEHMA (M3JI0XKEHNA)
(0aHa HHCTPYKIMA Ha OJMH Y4eOHbIH KaOHHET);

- MHCTPYKLIHH [UIf  YYacTHHKOB WTOIOBOIO  COYMHEHHMA  (M3JI0XKeHHA)
(Ha KayI10ro y4acTHHKa);

- GJ1aHKH HTOrOBOTO COYHHEHHS (H3/10KEHH );

- aueTHl OyMard s 4epHOBUKOB (2 1MCTa HAa OJHOTO YYacTHHKAa HTOrOBOrO
COYMHEHHA (M3NOKEHHA):

- OTYeTHbIE GOPMBI /1A IPOBEACHHA UTOrOBOT0 COUMHEHHA (M3/I0KEHHSA);

- opthorpaduyeckie CcnoBapd 14 YYAaCTHHKOB HTOrOBOIO  COYMHEHHS,

optorpadudeckie U TOIKOBEIE CIOBapH U1 YY4aCTHHKOB H30KEHHUS,

10)  Beijgars obuecteeHHEIM HaOmoaaTenaMm opmy MC-12 «AkT obmecTBeHHOTO
Hab/ao/ieH|s 3a TpOBeJeHMeM HWTOTOBOTO couMHeHMs (uinoxkenusa) B OO (mecte
[IPOBEJICHHA )»;

JlaTh yKazaHWe TexHH4YeckoMy crenuanucty B 09:45 moayuuth TeMbl COUHHCHHA
B COOTBETCTBMH C MHCTPYKUMEH /18 TEXHHYECKOTO CHELHAIHCTAa M0 [OIYyYeHHIO
KOMILIEKTOB TeM HTOIOBOIO COYMHEHUS (NpHIoKeHHE 4).

Haumnas ¢ 09:45 no MecTHOMY BpPEMEHHM BHIJATh YiIEHAM KOMHMCCHH B Y4YCOHBIX
KaOMHeTax TeMbl COUYMHEHHH (TeMbl COYMHEHHS MOryT ObITh pacrnevyaraHbl Ha KawkI0ro
VYACTHHKA WIH pasMElleHsl Ha Jiocke (MHpOpMAUMOHHOM  CTeHZEe)), TEKCTEI
JUTS N3II0AKEHHA,

OfecrmeqnTh TEKCTAMH M3IJIOKEHHH TNIYXHX, MO3HOOTNOMNAX H caaboc/biaimx
YYACTHHKOB HTOTOBOT'O H3JIOMCHHA, 4 TAKKC YVYACTHHKOB C THME/IBIMH HADYIICHHAMH peYdH.
¢ paccTpoifcTBAMM ayTHCTHYECKOTO CIEKTPa, C 3a/epikKKOil MCHXHYECKOro pasBHTHA,



¢ HapyWeHWAMH OMOPHO-ABHTATE/JBHOrO anmnapara, ¢Ienbix, cHadoBHIANIMX YYaCTHHKOB
HTOTOBOTO COYHHEHHA (M3/10MKeHHA) (TeKCT /UM M3JIOMKEHUN BhLIAETCH TAKUM Y4YacTHHKaM
na 40 MunyT (B HeM paspelnaercd aenarb nomeTkd). 1o HeTeueHHH 3TOTO BPEMEHH 4iieH
KOMHCCHM B yueDHEIX KabuHerax 3abMpaer TEKCT H B OCTABIICECH BPeMS YYACTHHK MHILNET
H3I0MKEeHHE).

IIpoBeenuse HTOroBOro COMHHEHHA (H3J10/KeHHA)

Ha sTane npoBeeHHs HTOrOBOTO COYMHEHHS (M3/I0/KEHHA) PYKOBOJMTEJIE:

—obecneynBaeT KOHTPOb MPOBEAEHHA HTOTOBOTO COMHHEHHS (H3I0KEHH A );

—HEe 3aXoAMT B yueOHble KaOMHETH! BO BpeMs MPOBEICHHA HTOTOBOTO COMHHEHMHSA
(H3n0KEHHA)

— paccMaTpHBaeT HHGOPMALIMIO, TOMYYEHHYIO OT WIEHOB KOMHCCHH IO TPOBEICHHIO
MTOTOBOTO COYMHEHMS (U3noikeHus), oOwecrTBeHHbx Habmronartenell W HMHBIX JIHILL
0 HApYIICHHAX, BLIABJICHHBIX MPH HPOBEJCHMH WTOIOBOTC COYHHEHHA (H3JI0MKEHHUA),
MPUHAMAET MEpPEl N0 MPOTHBOJIEHCTBHIO HapymeHuam [lopajika, B ToM 4Hcle opraHusyeT
MpoBeicHNe NpoBepok 1o daxraM Hapymenus [opsjka;

— COBMECTHO C YNOJHOMOYeHHBIM npejactasuteseM OMCY npHHHMaeT penieHde
00 yialeHWH YYacTHHKOB WTONOBOIQ COYHHEHHA (H310%eHuWs), HapymuBHx Ilopagok.
B ciayuae npuHATHA pemeHds o0 yOaICHHH YY4CTHHKA € MTOrOBOrO COYMHEHHA
(M37TOJKEHHA) COBMECTHO C ynoJHOMOYeHHBIM npejcrasurenem OMCY sanonuser gopmy
HUC-09 «AxT 00 yaaneHHH y4acTHHKa HTOTOBOrO COYMHEHHA (H3JI0MKEHMA)» B NOMELICHHH
JUIA PYKOBOIOHMTENA B 30HE BHIHMOCTH Kamep BHAcoHaOmogeHHA. YieH KOMHCCHH
B yueOHbIX KaOHHeTax nOANMCHIBaeT JaHHyl GopMmy. PykoBomutens Ha KaMmepy
3a4YHTBHIBACT TEKCT JOKYMEHTa;

- B CIY4Yae €C/IH YYacTHMK MTOrOBOI0 COMMHEHHA (H3J10/KEHHA) M0 COCTOAHHIO
3I0POBBA HE MOMKET 3aBEpPIUIMTh BBEINOJIHEHHE HTONOBOTO COYMHEHHA (M3/IOKEHHA),
PYKOBOIMTENIb COBMECTHO YNOIHOMOYeHHBIM mnpeiactaButeseM OMCY cocraBnsioT «AKT
0 JOCPOYHOM  3aBEpUICHHH  HAMHCAHHA  WTOTOBOTO  COYMHEHMA  (HM3/IOKEHH:A)
Mo yBaKHTeABHEIM NpHunHaM» (popma MC-08). Ynenom komuccuu B yueOHOM KaOHMHeTe
MOAMUCHIBAET JAHHBIH aKT;

- B Cilydae Yrpo3sl BO3HMKHOBEHHA YpPE3BHIYAHHOH CHTYAIlMH COBMECTHO
¢  YNONHOMOYEHHEIM mnpeiactasuteneM OMCY  HesaMeUIHTENEHO  HH(OPMHpYET
MHHHCTEPCTBO O CJAOKHBIICHCA CHTYaUMH [UIA NMPHHATHA MHHHCTEPCTBOM pelleHus
0 MepeHoce MPOREEHHS HTOrOBOrO COYHHEHUA (M3I0KEHHA) B JIPYTOE MECTO MPOBE/ICHUA
WM B ApPYTOH JIeHb, NPeJyCMOTPEHHbIH pacnycaHueM MPOBEICHHA UTOrOBOIO COMMHEHUA
(M3n0/KeHHA). PYKOBOIMTENL ONOBELIAET BCEX YUACTHHKOB O BPEMEHH H MECTE MOBTOPHOIO
MPOBEICHHA HTOTOBOI'O COUMHEHNA (H3/10KEHHA )

- npuEEMaeT y obmecTBeHHBIX Habmonareneil samonnennyio dopmy MC-12
«AKT o01ecTseHHOro HaOmiOAeHHA 3a MPOBEJCHHEM HUTOrOBOTO COYHHEHHA (M3/10KEHHA)
B OO (Mecte poBeeHHA )»,

3apepienHe HTOTOBOT0 COMHHEHHs (H3JI0KeHns)

[lo OKOHYAHHWH  HTOrOBOr0  COYMHEHMA  (M3NOXKEHHd) B  MOMEUICHHH
Ul DPYKOBOIMTENS, 33 CHEUHAIBHO MOANOTOBICHHBIM CTOJIOM, HaXOIALIEMCA B 30HC
BHAMMOCTH Kamep BMICOHAOMIONEHHs, NPHHHMAET y WICHOB KOMHMCCHH B y4eOHBIX
kabunerax mo dopme MC-14 «CpoaHas BEAOMOCTh Y4€Ta YYaCTHHKOB W HCMOJIB30BAHHA
GJIAHKOB YYaCTHHKOB HTOrOBOr0 counHeHMs (u3nomenns) no OO (MecTe NpoBeICHHA)»:

— 3anedyaTaHHBIH BO3BpaTHEIH JoCcTaBOYHBIH nakeT ¢ OJlaHKaMH pErHCTpaluy;

—  3arevaTaHHBI BO3BPATHEIN J0CTABOYHEIH naker ¢ OnaHKaMM 3alHCH (BKIIOYaA
NONOJHATENEHEIE O/1aHKH 3aMTHCH);



- 3aneyaTaHHblil BO3BPATHBII 0CTaBOYHBI NakeT ¢ OMaHKaMH perHCTpallii
H OnaHKaM#y 3alMCH  YYACTHHKOB, JOCPOYHO 3aBEPINHBIIHX HAlHCAHHE HWTOTOBOIO
couMHeHHA (M3J0KeHHS) WM (M) yIaleHHBIX C WTOTOBOr0 COYMHEHHS (H3JI0JKEHHS)
3a Hapymenue [lopsaka (eciu Takue yMacTHHKH ObUTH B yueGHoM kabuHere);

- 3areyaTaHHblii  BO3BpaTHBIH JOCTABOYHBIA MaKeT ¢ HCIOIb30BAHHEIMH
AUCTaMK OyMart U1 4epHOBHKOB;

- HEHMCMONL30BAHHbIE MHCTE OyMaru /Ui YepHOBUKOB,

- tbopmy UC-05 «BegoMocTs NPOBE/ICHHUA HTOMOBOTO COYHHCHHA (HM3JI0KEHHA)
B yueOHOM KaGureTe OO (MecTe NpoBeieHHA)»;

- tdopmy HC-05-01 «lIporokon mnpoBeneHHs HTOIOBOTO  COMHHEHHA
(u3mokennn) B yuebnoM kabunere OO (MecTe NpoBeJeHHN )»;

- tdopmy MC-07 «BeoMOCTE KOPPEKIMH NEPCOHANIBHEIX JaHHBIX YYACTHHKOB
HTOTOBOTO COYMHEHHA (H3/0KeHHA)» (IIPH HATHYHH),

- gopmy MC-08 «AxkT 0 A0CpOYHOM 3aBEPIIEHHH HAlHCAHHA HMTOTOBOrO
COYMHEHUS (M3I0MKEHHA) TTI0 YBAXKNTEILHEIM NPHUMHAMY (TPH HAIIMYHHK);

- dopmy HC-09 «Axr o0 yjaneHHH Y4YacTHHKAa HTOTOBOTO COYHHEHHS
(M3nm0KeHHs )» (TPH HATUYHH),

- dopmy HC-13 «Benomocts ydera BpeMEHH OTCYTCTBHA YUAaCTHHKOB
WTOroBOTO COYHHEHHA (M3nokeHus) B yueOHoM kabunete OO (MecTe npoBeleHHA )»;

- dopmy UC-17 «Axr o0 naeHTHOHUKALHMH JHYHOCTH Y4aCTHHKA HTOrOBOrO
COYMHEHHA (H3N0KeHHA)» (MPH HATHYHNA);

- HEHCMOIB30BAHHBIE HMHIMBHAYAIBHBIE KOMIUIEKTH YYAaCTHHKOB HWTOTOBOTO
COYMHCHHA (M310KEHHA);

- HEHCMONB30BAHHBIE JI0NONHHTEIbHEIE 0MaHKH 3aIIHCH,

- ciayxeOHble 3aMUCKH (NPH HATHYHH).

PacrieyaTelBaeT BO3BpaTHEI  JOCTaBOYHBIE makeT c  OuaHKaMH  3aImHCcH
(1ONONHUTENBHEIMH ONaHKaMH 3alMCH) YYACTHHKOB MTOI'OBOrO COYMHEHHA (M3JIOMEHHH)
H3 Kaxkmgoro yuyeOHOro kabuHeTra, NepecYWTHIBAET MX H OTAAeT HMX JUIA KONHPOBaHHA
TEXHHYECKOMY CHELHATHCTY.

KonupoBanue ONaHKOB 3afucH (JOMOJHHTCIBHEIX OaHKOB 3allMCH) HTOrOBOTO
coynHenus (M3NOKEHHA) OCVIIECTBIAETCA B JBYX »Kk3eMruispax. Komuposanue OnaHkoB
WTOTOBOr0 COYMHEHMA (M3ITOXKEHHA) ¢ BHECEHHOI B OMaHK perdcTpaudy oTMeTkol «X»
B none «He 3akonuwi» W (uam) «Y ganed», MoJrBepKIEHHOH NOAMNUCHI0 YWIeHAa KOMHCCHH
10 TIPOBEACHHMID HTOrOBONO COYMHEHHA (M3I0JKEHHA), HE MPOM3BOAMTCH, MPOBEpKa TaKMUX
COYHMHEHHH (M3/10KeHHIT) He OCYILeCTBIASTCA.

ITony4aeT OT TEXHHHECKOTO CNELHATTHCTA:

—OpHrMHAIE OIAHKOB 3amucH  (JIOTOJHHTEIBHEIX ONaHKOB 3allMCH) YYaCTHHKOB
MTOrOROT0O COUMHEHMA (M310KEHNA);

—7IBa OK3EMIIApa Konuii GIaHKoB 3amucH (JIOMOMHHTETBHBIX O/NAHKOB 3ammucH)
YYAaCTHHKOB HTOMOBOTO COMMHEHHA (H3JIOMEHHA).

[TepecuuTrIBaeT OpUIrHHAIB OJaHKOB 3amMCH (JOMOTHHTENBHBIX G1aHKOB 3amucH)
V4aCTHHKOB HTOTOBOTO COYMHEHHS (M3J0MEHHA) W YTaKOBBIBAET HX B HOBLII BO3BPATHBIH
MOCTABOYHKIH NAaKeT, BKJIAIBIBAS B HEro BCKPBITHEIH BO3BpaTHBIA JIOCTABOYHEIN MaKeT,
B KOTOPLIH YIIAKOBBLIBAJIH OPHIHHAIbI GJIaHKOB 3aITHCH (JI0NOJIHUTENEHEIX OIaHKOB 3aMHCH)
WIEHH KOMHCCHM B y4eOHBIX KaOuHerax. BiaHKi 3anmMcH M JONONHHUTENbHBIE OJIaHKH
3AMHCH JIOJIKHEI OBITH CI0MKEHBI TOKOMILIEKTHO.
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Konun GnaHkoB 3anucH (JOMOMHMTENbHBIX 0JaHKOB 3amACH) YNAaKOBBIBaHOTCA
B OT/IC/IbHBIE BO3BPATHEIC JOCTABOYHBIE MAKETHl M0 ay/JAHTOPHAM: OIHH KOMIUIEKT KOIMHI
fnankos 3amucH (konuu Grankos samucH Ne 1, No 2, normonuuTtellbHBIX GaHKOB 3aIlHCH)
noMemarT B KousepT Ne 1, BTOpoif KOMILTEKT KOruii 6/1aHKOB 3amHCcH - B KOHBepT Ne 2.

SAITPEIIIAETCH  meHsTh  opHeHTalMio  OJIAHKOB ~ MTOrOBOrO  COYMHEHHSA
(M3710’KeHHA) B BO3IBPAaTHRIX [IOCTABOYHBLIX MNaKeTax (BepX-HU3, HlleBad-000poTHaA
CTOpOHA).

BekpeiTie W 3anedarsiBaHne OMaHKOB 3alMCH MTOTOBOTO COYMHEHHA (M30MKEHHA)
B BO3BpAaTHBIE IOCTABOMHBIE TAaKeThl, & TAKXKE KOMMpoBaHMe OJaHKOB NPOM3BOIAHTCA
B 30HE BHAMMOCTH Kamep BHjacoHabnronenns. BinanwiBanne 61aHKOB 3anicH HTOTOBOIO

COUYMHEHHS (M3JI0MEHHA) B BOIBpATHBIE JOCTABOYHBIE MAKETEI HEOOX01HMO NPOH3BOIAHTE

nuueBoi cTOpoHOI BHYTPE MaKeTa.
Ynakoseisaer ordeTHble  Qopmel, cayikeOHble  3alMCKH  (IpH  HAJIWYHH)

B nanky (6e3 daiinos) B caeayouieii nocae108aTebHOCTH CBEPXY-BHH3!

- dopma MC-14 «Ceoanas BEAOMOCTH y4€Ta YYaCTHHKOB H HCIOAB30BaHMA
6/1aHKOB YY4aCTHHKOB MTONOBOI0 counHeHus (n3nomenus) no OO (MecTe npoBeaeHu )»;

- dopma HMC-10 «Otger ynonHomoueHHoro mnpeacrasurens OMCY
O NPOBEJICHUH UTOIOBOro codMHeHus (H3nomennd) B OO (Mecre NpoBeIeHH )y,

- popma MC-07 «BegoMocTs KOpPpeKIHH MEPCOHANBHBIX JIAHHBIX YYACTHHKOB
WTOTOBOTO COMMHEHHA (M3I0MEeHHA)» (MTPH HATTUYHH);

- topma HMC-08 «AKT 0 J0CpOYHOM 3aBEpIICHHHM HAIMMCAHHA HWTOTOBOIO
COYMHEHHA (H3N0KEHHA) M0 YBAKHTEIBHEIM ITPHUYHHAMY (ITPH HATHYHH);

- AYPHAJI  y4eTa YYacTHMKOB  MTOTOBOTO  COYHHEHHA  (M37I0KEHHSA),
00paTHBIIHXCA K MEIHLMHCKOMY paboTHHKY (1IpH HAITHYHK);

- popma HC-09 «AxkT 00 yJaleHHH YYacTHHKAa MTOIOBOIO COYHHEHHSA
(M3103KeHnA )» (MPH HANHYHHK);

- popma HMC-03 «Crucok wiIeHOB KOMHCCHH TIO0 TIPOBEJEHHI) HTOTMOBOTO
COYMHEHHA (M3n0KeHnA ) 1 o0lecTBeHHBIX HabmoaaTenei;

- popma MC-05 «BenomocTs npoBeileHHS HTOTOBOTO COMHHEHUA (H3JI0MKEHN)
B yuebHoM kabunere OO (MecTe npoBeaecHHA )» (M0 Koau4ecTBY yueOHBIX KaOHHETOB);

- dpopma HMC-05-01 «lIpotokon mnpoBeieHMA  HMTOrOBOIO  COYMHEHHA
(M3noenusn) B yueOHOM kaOunere OO (MecTe mpoBejeHus)» (MO KOMHYECTBY Y4eOHBIX
KaOHHETOB);

- dopma HC-12 «AxT oOumecTBeHHOro HabmoOJEHHA 328 MpPOBEACHHEM
UTOroBOIo CouMHeHWs (u3noxenus) B OO (Mecre mnpoBeneHus)» (M0 KOJNHYECTBY
pacrnpejie/eHHEIX 00lecTBeHHBIX HabmoaaTeneit);

- dopma HC-13 «Benomocts yuera BpeMEHHM OTCYTCTBHSA Y4aCTHHKOB
MTOrOBOT0 COYHHEHHA (M3n0kenusa) B yueOHOM kabunere OO (mecrTe NpPOBEICHHA)»
(no konmuecTBy y4eOHBIX KaOHHETOB):

- dopma HC-15 «Axr npeémxu-nepenaud Matepuanos B 00  (mecre
MPOBECHHA )»;

- dbopma UC-16 «IIpoTokos npoBeleHHs UTOrOBOTO COYMHEHHA (HM3JI0KEHHA)
B OO0 (MecTe npoBeeHH )»;

- dopma MC-17 «Axkt 006 maeHTHUKALMK JIWYHOCTH YYACTHHKA HTOTOBOrO
COUMHEHHA (M3IOKEHHA )» (ITPH HATHYHH);

— cayxe0OHBIe 3anMCKH (TpH HAIHYHH).
VnakoselBaeT OPHIHHIE W KOMHH O1aHKOB MTOrOBONO COYMHEHMSA (M3JIOMKEHMA),
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HEHCIO/Ik30BAHHBIE HHAHBHIYAJIBHEIE KOMIUIEKTHl YY4CTHUKOB MTOTOBOIO COYMHEHHA
(M37103KeH ), HEHCNONL30BanHEIE JONOMHUTENbHEIC O/NaHKH 3aMMCH, HCMO/Ib30BaHHBIC
nueTel GYMaru Ui 4epHOBHKOB, (anee — MaTepHaThl HTONOBOr0 COYHHEHMS (M3/I0MKCHHNA))
B ceiid-naker. Celid-naker 1 nanky ¢ oT4eTHEIMH QOpPMaMH NEpenacT YNOJITHOMOYECHHOMY
npeacrasuremo OMCY,

JlaeT yKazaHHe TEXHHYECKOMY CHELHATHCTY TIPOM3BECTH OCTAHOBKY pPeKHUMa 3aMucH
B MECTE TPOBEJCHHA WTONOBOIO COYMHEHWS H KOMHMPOBAHHA HA OTYYMIAEMBIC HOCHTEIH
BH/ICO3AMUCH B JIBVX IK3eMILIApax.

[TpuHHMaeT Yy  TEeXHMYECKOro CHEHATHCTA HAa OTYYXKAAEMBIX  HOCHTENAX
BU/ICO3alIIHCH HTOrOBOI0 COYHHEHHA (M3/10JKEHHMA) M3 MECTa NPOBEJEHHA HTOrNOBOTO
COUMHEHHA (H3N0KeHHA) (MOMeIeHne 1A PYKOBoauTeNs, yueOHble KabHHETEL, KOPHIOPEL,
BXOJI B MECTO MPOBEACHHA HTOrOBOIO COYMHEHHS (H3/10KeHH)) B ABYX sK3eMIuiapax. Oqun
IKIEMIUIAP  [epefaeT  OTBETCTBEHHOMY  JIMILY 32  XpaHeHHEe  BHIeO3alucei
HA MYHMUMIATBHOM YDPOBHE W Mepeladyy BHIeo3amuceil M3 MecT MpOBEACHHA HTOrOBOTO
coynnenus (manoxenus) 8 PLIOM. Bropoii octaerca Ha xpanenue B OO-MecTe nposeieHHA
MTOrOBOTO COYHHEHHA (H3N0MKEHHA ),
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[praoxenue 2
K NpHKa3y MEHERCTepcTBa o0pasosanns
Bearopoackoii obaactn

oT « _ﬂ{» nonfps 2022 rona Ne jf‘f,ﬂ -

HHCTpYKIHS A1 PYKOBOAHTE/ s 00pa3oBaTe/IbHOM OPraHH3ANEH, Peanusyome
ofpasoBaTenbHble NPOrpaMmMbl cpeanero obumero oGpa3oBanusg, Ha Dase KOTOPOH
OpraHH30BAHO MECTO MPOBeJeHHS HTOrOBOI0 COYHHEHHS (H3I0MKeHHS)

Pykosoautens OO COBMECTHO ¢ PYKOBOJMTENeM o0s3aH ofecmeddTsh MOArOTOBKY
M TpPOBEICHHE HTOrOBOIO COYMHEHHMA (M3NOMKEHHA) C y4eToM COO/MIONCHHS CaHWUTapHO-
IMHUIEMHOJIOIHYECKHX PEKOMEHIALIHH, MpaBH/l, HOPMaTHBOB.,

IMoaroToBKa K NpoBeJeHHIO HTOIOBOT0 COMHHEHHS (H3JI0MKeHHS)

Pyxosoaurens OO no/mkeH 03HAKOMHTBCA C:

denepalbHEIMM  HOPMATHBHEIMH  [TPABOBBIMH  @KTaMH, PETNIAMCHTHPYIOLIHMMH
NnpoBeleHHE HTOTOBOTO COYHMHEHMA (M3J0KEHHA), B TOM UHCIE METOJHYECKHMH
matepuanaMu PocoOpHamsopa, peKOMeHAYEMBIMH K HCMOJIb30BAHHIO TPH OpraHH3alliH
Y MPOBEJEHHA HTOIOBOIO COYHHEHHS (H3JI0KEHHA),

pPETHOHANBHBIMM  HOPMATHBHEIMH  TIPABOBRIMH  AKTaMM, perIaMeHTHPYIOIIUMHU
[poBeIeHHE HTOTOBOT'O COYHHEHHA (M3N0KeHH ), B TOM uHc e [lopaakom.

B uensax OpraHM30BaHHOrO [POBEAEHHA HTOrOBOr0 COYHHEHHA (H3JI0MKEHH:)
PYKOBOJOMTENO HEOOXOAMMO ONpeldeldTh H3IMEHEHHs TeKVIUero paciHcaHHs 3aHATHI
o0pa3oBaTensHOM OpraHM3alli B IHH MPOBEACHHSA HTOrOBOI0 COYHHEHHA (M3JI0KEHHA).

He no3mHee [eM 3a JeHb 10 TIPOBEJCHHA WTOrOBOTO COYMHEHHS (H3JIOKEHHA)
COBMECTHO C PYKOBOIHTEIIEM:

1) mnpoBecTH MpOBEpKY roTOBHOCTH 00pa3oBaTe/ibHON OpraHH3allii K MPOBEACHHIO
HTOrOBOI0 COYMHEHMS (H310MEHHA ),

2) npoBecTH MPOBEPKY MOTOBHOCTH yueOHOro kabHHeTa Ui OpraHH3alHKl NMHTaHHA
YYaCTHHKOB HTOTOBOTO COYHHEHHA (H3I0KeHHA) (NPH HEOOXOAMMOCTH);

3) MpoBECTH MPOBEPKY TOTOBHOCTH MEIMIMHCKOro kKabOWHeTa 1A [IpOBEJCHHA
MEAHKO-NPOMHIAKTHYECKHX NPOLIEAYP (MPH HATHIHH),

4) npoBepuTh HamH4KHe W paboTocnocoOHOCTE YAcOB, HAXOMANIMXCA B [10i€ 3PEHHA
y4acTHHKOB, B Kak/J10M KaOuHere;

5) nNpoBepHTH HAIMYME MecTa AN XpaHeHHs IHYHBIX Belled YYaCTHHKOB
WTOrOBOTO COYMHEHHS (M3/103KE€HHE), KOTOpOoe [O/KHO OBITh OpPraHM3OBaHO [0 BX0ja
B MECTO MPOBEIEHHA HTOrOBOI0 COMHHEHHA (M3I0KEHH);

6) NpPOBEPHTh HAIHYHE MECTa /1S XPAHEHHMs JIMYHLIX BEIICH 4WICHOB KOMHCCHH
10 NpOBEICHHIO HTOTOBOIO COUMHHEHHA (M310/KEHN ), KOTOPOE [0/IKHO ObITh OPraHH30BaHO
/10 BXOJIa B MECTO MPOBE/ICHNA HTOTOBOrO COYHHEHHA (M3I0KEHHA ),

7) NpoBEpHTH HAIMYHE MeCTa [UIA XpaHeHHA JHYHBIX Beuledl oOmECTBEHHBIX
Habmogareneil, KoTopoe AO/KHO OBITH OPraHH30BAHO 0 BXOJa B MECTO IPOBEACHUA
HTOrOBOI'O COYMHEHHA (H3/I0KEHHA );

%) MOATOTOBMTH JMCTHI GyMarw A YEPHOBMKOB CO LITAMIIOM 00pasoBaTe/bHOM
OpraHm3allii HA KAXKJIOTO YYAaCTHWKA MTOIOBOr0 COYHHEHHA (M3/0XeHHs) (MHHHMAIbHOS
KOJHYECTBO — JIBA JIHCTA), 8 TAKIKE JOMNOIHHTEIbHEIE THCTE OyMaru i 9CPHOBHKOB;

9) obecneudTs MNOArOTOBKY B HEOOXOJHMOM KOJMYECTBE MHCTPYKIMI s
VYACTHUKOB HTOTOBOTO COYMHEHHS (M3IOMKCHHMS), 33YMTBIBAEMBIX HWICHOM KOMHCCHH
B yueOHEIX kabWHeTax repe HA4aaoOM MPOBEJCHHA HTOTOBOIO COYHHECHHA (M3IOKEHHA)
(0nHa MHCTPYKIIMS Ha OuH yueOHbIi KabuueT) (npuiokeHne 9 K HacToALEMY MpHKa3y);
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10) oBecreawTh MOATOTOBKY MHCTPYKIIHI 1A YYaCTHHKOB MTOrOBOr0 COYHHCHHA
(n3noxenns) (Ha Kaxaoro yuacruuka) (mpuinoxkenus 10, 11 k HacTosmemy pUKa3zy ).

11) ofecrieynTh TMOArOTOBKY OTHETHRIX (OPM Ui NPOBEJCHHS HMTOroBOro
COUMHEHHUA (M3MOKEHHA )

12) NoArOTOBMTL BO3BPATHLIE JIOCTABOYHBIC [AKETHl I YNAKOBKH MAaTepHanoB
WTOTOBOI0 COUMHEHNUS (H3/I0KEHHA):

- OpMrHHAIOB 01aHKOB PerHcTPaLMy (MO KOJHYECTRY y4eOHBIX KaOHHETOB);

- ODMTHHAIOB ~ OnaHKoB  3alMCH  (JOMOIHHTENBHBIX OnaHKOB  3anMcH)
(o konuyecTBy yueOHBIX KaOuHeTOB X2);

- KomwWii 61aHKOB 3anmucH (JOMOMHHTEIBHEIX OJaHKOB 3amMcH) (M0 KOIHYECTBY
yueOHBIX KaOuHETOB X2),

- OpPUIrHHANOB OJIAHKOB perMcTpaiiy W OJaHKOB 3allHCH YYaCTHHKOB, JOCPOYHO
3ABEPUIMBIIMX HANHCAHHE WTOTOBOTO COYMHEHHA (M3M0KEHHS) WiM (M) yIAleHHHIX
¢ MTOrOBOro COMMHEHHs (M310KeHus) 3a HapymenHe [lopsaaka (mo KoauuecTBy y4ueOHBIX
KaOMHETOB);

- HCMIONE30BAHHLIX JHCTOB OyMard JUls 4YEepHOBHKOB [OC/IE MPOBEACHHA
MTOrOBOTO COYHHEHHA (H3/10%eHus) (10 KonHvecTBY y4eOHBIX KaOHHETOB);

13) opranusoBats  npoBepky  paboTocnoco0HOCTH — TeXHMYECKHX  CpPelicTB
B TIOMEUIEHHH I PYKOBOAWTENSA, CpeicTB BHicoHaOmojeHHs B y4deOHbIX kaOHHeTax,
B NOMELIEHHH /1A PYKOBOIMTEIA, B KOPHA0OpPaX, BXOJE B MECTO INPOBEJICHHA HTOTOBOTO
COUMHEHHA (H3M0MKEHHA ),

14) opraHu3oBarth obecrieueHHe YHACTHHKOB HTOTOBOIO COYHHEHUS
ophorpadHuecKuMH CJI0BAPAMH, YUACTHHKOB HTOrOBOIO HAIOKEHHA — opdorpaduyecKkuMH
W TONKOBBEIMH CIOBAPAMM;

B nenn npoBeieHHs HTOrOBOI0 COMHHEHHN (H3JI0MKEHHHA)
pykoBoanTeab OO0 obasan:

- obecnieunTh SBKY 00YUaKOMIMXCA HA HTOTOBOE COYHHEHHE (M3NI0KEHHE);

- obecrieunTs HauW4Me Yy oO0yvalomMXcA [IOKYMEHTa, YIOCTOBEPAIOMIETO
NTHYHOCTD;

- HalpaBHThL COTPYAHHKOB 00pasoBaTe/IbHOH OpPraHH3alluM, NPHBIEKAEMBIX
K TpOBeIeHHI0 HWTOTOBOIO COYMHEHHS (HM3/IOKEHMA), B MeCTa MpPOBEJIEHHA HTOrOBOro
COYMHEHHA (H3M0MKEHNA ),

- npoundopmuposate OMCY o konuuyecTBe M NpPHYMHAX OTCYTCTBHA
oOyyalommxcs Ha MWTOIOBOM COYMHEHWH (M3nomeHnuu). Jlng MoBTOpPHOro Jomycka
npenoctaButs B OMCY 10KYMEHTHI, MOATBEPHKAAIONIHE TPHUHHY OTCYTCTBHA.

Bbijaua pe3yJibTATOB HTOTOBOTO COMHHEHHS (H3/I0MKeHH)

PykopomuTtens OO  ofssan  obecrnieunTs  O3HAKOMJEHHE  00ydaloLIHXCH
C YTBEPMKICHHBIMH PE3Y/ILTATAMH HTOrOBOIO COYHHEHHS (M3I0KEHH) B T€UYCHHE OHHOTO
pabodyero aHs €O JIHS [OJAYYEHHA PE3YJILTATOB MTOrOBOr0 COYMHEHMS (M3JIOKCHHA)
n3 OMCY,

OznakoMienre 00YYAIOMAXCSH C pe3yIbTaTaMi MTOTOBOTO COUMHEHMS (M3JI0KEHHS)
MOJATBEPAKIAETCd WX TOANMMCEI0 B [POTOKOJE O3HAKOMIEHHS C YKasaHWeM JIaThl
O3HAKOMIICHHA.

Pykosoautens OO o6g3an obecrnednTsh O3HAKOMICHHE pOJHTeNel (3aKOHHBIX
npejcTaBuTeneit) ofydAlOUMXCH C PE3Y/ILTATAMH HMTOTOBOTO COMMHEHHS (M3JI0KEHHA)
1101 MOIHCE.
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Tpraoxenne 3
K OpPHKA3Y MEHHACTEPCTBA 00pa3zoBaHus
Bearopoackoi obaacts |
ot «/4_» noabdps 2022 roga Ne Jb 57

HHCTPYKIHA /IS YIOJAHOMOYEHHOr0 MpeACTABHTE/IS OPraHoB caMOynpaBJieHHs,
OCYUIECTBJISIOIINX YHpas/iense B chepe 00pa3oBaHHA MYHHIHNAIbHLIX PaiioOHOB H
rOpPOACKHX OKPYTIOB

Vnonsomouennslit npexcrasurens OMCY obGecneunsaer cobmonenne Ilopsixa,
B TOM YHCHE:

- OCYUIECTBIAET B3aHMOJEHCTBHE C JIMIIAMH, TNPHCYTCTBYIOIIUMH B MECTC
MPOBEAEHHA MTONOBOTO COYHHEHHA (H31oMeHHA), Mo obecrnedeHHio CcodIOIEHHA
tpeGopanuii [lopanka;

— B cjy4ac BbifB/IeHHA Hapyumenwil [lopsnka cOBMECTHO C PYKOBOIHTENEM
MPHHHMAET pelleHHe o0 yIaqeHHH YYaCTHHKOB HTOTOBOIO COYHHEHHS (H3/I0KEHHA),
HapyIOUBIIHX YcTaHOBIeHHEH [lopsnok. a Taike WHBIX /ML, HaXOJAIIMXCA B MecCTe
NpOBeISHAA HTOrOBOTO COMHHEHHA (H3/I0KeHNA );

— B ciydae Yrpo3sl BO3HHKHOBEHHA 4Ype3BHIYAIiHOH CHTYALlMH COBMECTHO
C PYKOBOJIMTENIEM HE3aMETHTENbHO HHbOopmMHUpyeT MHHHCTEPCTBO 0 clokKuBIIeiics
CHTYALHH JUTA MpHHATHA MHHHCTEPCTBOM pELIEHHA O TIEPEHOCE MPOBEACHHA HTOTOBOTO
COYMHEHHA (M3I0KEHHMA) B JpYroe MeECTO TpOBEACHHA HIH B JpYrcil  JeHb,
NpelycMOTPEHHBIH PaCHCAHHEM MIPOBEICHHA HTOrOBOTO COYMHEHHA (H3/I0KEHHA );

—  CHemuT 3a colMoNeHHEM CAHHTAPHO-JITHAEMHOIOIHYECKHX PEKOMEHALNIA,
TMpaBH1. HOPMATHBOB.

¥Ynoanomouennsiii npeacrasuresis OMCY HeceT 0TBeTCTBEHHOCTD 3a:

- LEJIOCTHOCTh, MONHOTY H COXPaHHOCTh OPHIHHAIOB M Komnuil OnaHkoB
MTOTOBOr0 COYMHEHMS (M3/IOMKEHHA), OTYETHRIX (POPM, HCIONB3OBAHHKIX JMCTOB Oymaru
JUIA YepHOBHKOB, BHIeO3anucedl HTOroBOro COYMHEHHS (M3NI0OKEHMS) NPH nepegaye
MX H3 MECTa NpPOBEICHHA HTOrOBOTO COMHHEHHA (M3/10KEeHHA) THULY, HasHayeHHoMy OMCY
B KayecTBe OTBETCTBEHHOI'O 33 JOCTABKY OJaHKOB 114 TPOBEJECHHSA MTOTOBOIO COMHHEHHA
(n3nomenus) n3 OMCY s PLIOH;

— cobmogenne HHpopMmanMoOHHOH 0e30nacHOCTH Ha BCeX JTanax TIpoBeIeHHA
HTOTOBOIO COYMHEHHSA (HM30KEHNS ).

Ha ynonnmomowennoro mnpeacrasuresnis OMCY  posnaraercs  0083aHHOCTS
1o (HKCHPOBaHHIO BCeX ciyyaes HapyleHus [lopsaika npoBeneHHs HTOroBOro COMMHEHHS
(M310/KeHNA) B MECTE MPOBEJACHHA HTOTOBOTO COMHHEHHA (H3II0KEHHA).

Ha noaroroBHTe/IbHOM 3Tane NpoBeleHHN HTOTOBOI0 COYHHEHHS (H3JI0KeHHS)
ynoaHoMo4eHHbIH npeacrasaTeas OMCY:

3HAKOMHTCA C:

tdenepaibHBIMM  HOPMATHBHBIMHM  [IDAaBOBRIMH  aKTAMH, PperjaMeHTHPYIOIHMH
IpOBEJICHHE WTOrOBON0 COYMHEHMS (M3JOMKEHHs), B TOM UHCIE METOOWHYecKHMH
matepuanamMi PocoGpHansopa. pexoMeHIyeMBIMH K HCNONb30BAHHIO NPH OpraHH3allvA
H MPOBEJIEHHH HTOTOBOIO COYHHEHHA (M3/10MEHHE );

pPErHOHANBHBIMH  HOPMATHBHBIMH TIPABOBRIMH  aKTaMH, pETIAMEHTHPYHOLIHMMH
MpOBEACHAE HTOTOBOTO COYMHEHNA (M310KeHH), B ToM dHcie [Topankom:

WHCTPYKUMAMY,  ONpelelfiomMMH  Nopsaaok  pabdoTel  JIMI, [PHBIEKAEMBIX
K TIpOBeIeHHWIO HTOTOBOTO COYMHEHUSA (M310MKEHHA).
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Ha sTane npoBeaenHs HTOroBOr0 COYHHEHHN (H3J0KEHHNA) YNOJHOMOYEHHbIH
npeacraBureas OMCY:

Jomken HBHTBCA B MECTO MPOBEICHHA HTOrOBOTO COYHHEHMA (HM3JIOMKEHHH)
He no3aHee 8:00 yacoB AHA MPOBEAEHHA HTOrOBOIO COUHHEHUA (M3I0KEHHA).

[IpoBoauT MpOBEPKY TOTOBHOCTH MeCTa TMPOBENCHHA HTOTOBOIO0 COYMHEHHA
(M3/103EHKA) B IEHB [TPOBE/ICHHA HTOTOBOI0 COMHHEHHA (HITOMKEHHA) 10 €ro Havasa:

= HAJIMYME MecTa 1A XpaHeHHA JHYHBIX BelIeH YYacTHHKOB HTOTOBOIO
COYMHEHHA (M3ITOKEHHE)., KOTOPOE MOKHO OBITH OPraHM30BaHO 10 BXOJAa B MECTO
MPOBEICHHA HTOTOBOTO COYHHEHMA (M310KEHHA ),

- HATHYHE MECTa JUIN XpaHeHHs IJIHYHBEIX Belleil WICHOB KOMHCCHH
[0 MPOBEIEHHIO HTOTOBOI0 COMHHEHMA (H3/10/KEHHA ), KOTOPOE A0/IAKHO OBITH OPraHH30BaHO
710 BXOJIa B MECTO MPOBEACHNS HTOTOBOTO COMHHEHHA (H3/I0/KEHHA ),

- HAJTHYHME MecTa JUIA  XpaHeHHWA JHYHBIX  BeHled  O0INECTBEHHBIX
Habnronarenei, KOTopoe A0WKHO OBITE OPraHH30BaHO [0 BXOJa B MECTO NPOBEACHHA
HTOIOBOTO COYHHEHHA (H3M0MKEHUA);

- HAJIHYHE CIHCKOB YYACTHHKOB, CAAIONIMX HTOMOBOE COYHMHEHHE (H3JI0MEHHE)
B MECTE MPOBE/ICHHA HTOTOBOTO COMHHEHHA (H3/I0MKEHHA);

- paboTocnocoOHOCTh TEXHHYECKHX CPE/ICTE B MOMEIIEHHH [UIA PYKOBOIHTEIA,
cpeacte BuacoHaOmoacHHS B yueOHBIX KaOMHETaX, B NOMEMIEHHH I18 PYKOBOAHTEINA,
KOpHZOpax, BXOJE B MECTO MPOBEICHHs HTOIOBOI'0 COUHHEHHA (H3/10KEHHA),

- Hatnyie ©u paboTocnoco0HOCTE YAacOB, HAXOMANIMXCA B TOJNE 3PeHHA
VYACTHHKOB, B KaXK/10M KaDHHeTe;

- HaJIHYHE THCTOB OyMard A7 YEpHOBHKOB Ha KaK/I0ro y4acTHHKa HTOIOBOIO
cOuMHeHHs (H3nokeHHA) (MHHHMAIBHOE KOJM4YECTBO — JiBa JIACTa), a TaKke
JIONOJHHTE/ILHBIX THCTOB OyMaru s YepHOBHKOB;

- HaaMYHe B HeoOXOJAHMOM KONHYECTBE HMHCTPYKUMH JUIA  YYACTHHKOB
WTOrOBOI0 COYHHEHHA (H3J0MKEHHH), 3aYMTHLIBAEMBIX YICHOM KOMMCCHH [0 NPOBEACHHIO
WTOroBOro couYMHeHWA (H3l0oKeHHA) B ydyeOHOM kKaOMHETE Nepell Ha4dajloM TNpOBEICHHA
MTOTOBOTO COYMHEHNA (M3/10KeHNA) (01Ha HHCTPYKIMA Ha OJMH YueOHbli kaOuHeT):

- HaIWYKE MHCTPYKUWIA IS YYACTHHKOB MTOrOBOTO COYHHCHHA (M3JIOMKCHH)
(Ha KajkKIoro yJacTHHKA);

- HAIMYHE OTYETHRIX GOpM [UIA TNPOBEICHHA HTOrOBOI0 COYHHEHHA
(M310kKeH!A);

- HaTHUHe HeoOXOIMMOro KoaWuecTBa opdorpaduyeckux ciosapeit s
YYACTHHKOB HTOTOBOTO COYMHEHMA, Oporpadu4ecknx M TOJNKOBBIX CiOBapei A
YYaCTHHKOB HTOIOBOI'O H3JI0KEHHS!

- rOTOBHOCTE ydeOHOro kabGHHeTa Ui OpraHH3alHH NHTaHUA YYaCTHHKOB
HTOTOBOTO COYMHEHMA (H3M0keHHA) (TIPH HeoOX0AMMOCTH);

= FOTOBHOCTE  MEIMIMHCKOrO  KabWHETa JUIs  NPOBEACHHA  MEIHKO-
NpoMHIaKTHYECKHX NPOLEayp (IIpH HATHYHH).

[IpuCyYTCTBYET IPH NPOBEAEHHH PYKOBOIHTEIEM HHCTPYKTaXKa JIHLL, PHBICKACMbIX
K TIPOBEICHHID HTOTOBOTO COYMHEHHA (M3/I0KEHHA), 0 NOPAAKY H NPOLEIYPe MPOBEACHHA
HTOrOBOTO COYMHEHHSA (M3M0MKeHHA).

[pucyTCTBYeT MNpPH OpraHH3allid BXOAa YH4CTHMKOB HTOIOBOrO  COUHHEHMA
(M3J10/KEHMsA) B MECTO MPOBEJCHHA HTOINOBOI0 COYHMHCHHA (M310MKEeHUA) U OCYIIECTBIACT
KOHTpO:b 3a cobmoaenuem Tpebopanuii [lopanka, B TOM 9HCIE OCYIMECTBIACT KOHTPOIb
3a opraRmsaiMell cIadn TMYHBIX BEIEH B CHEUHATBHO BbLICICHHBIX MECTAX JUIH XpaHCHHA
NMYHBIX Bellelf YYACTHHKOB MTOrOBOTO COYMHEHHA (WM3IOKEHWA) M WICHOB KOMMCCHH
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[0 TPOBEACHUIO HTOrOBOIO COMMHEHHS (M3/I0KEHHA) A0 BXOJAa B MECTO MNpOBEIeHHS
HTOTOBOTO COYMHEHHA (M3JIOKEHMA), KOHTPOJIbL 3a BEHINOJNHEHHEM TpeGoBaHuA O 3arpere
Y4YacTHHKaAM MTOrOBOI0 COYMHEHHMS (M3NMO0MKEHMA), WIeHaM KOMHCCHH M0 TpPOBENEHHIO
UTOrOBOIO COYHHEHHA (H3I0KEHHA) HMETh TIpH cebe Cpe/icTBa CBA3M.

[lpucytcTByer npu 3anonHeHHH conpoBoxaaommum (opmel MC-17 «Axr 06
HWICHTH(QHKAIMKM JTHYHOCTH YYacTHMKA MTOrOBOINO COYMHEHHS (M3NM0MKEHHS)» B ciaydae
OTCYTCTBHA y  YYaCTHHKA  HMTOTOBOTO  COYMHEHHA  (M3JI0KEHHA)  JIOKYMEHTa,
YAOCTOBEPAIOLIErO JIHYHOCTE.

[IpacyTeTByeT NpH COCTABICHHH DYKOBOJMTENEM AKTOB O HEIOMYCKE B MECTO
NPOBEACHHA HTOFOBOIO COYHHEHHA (H30MEHHA):

- YYACTHHKA UTOTOBOI'O COYMHEHMA (M3I0MKEHHA), OTCYTCTBYIONIETO B CITHCKAX
pacripe/ie/IeHHA B JaHHOE MECTO NMPOBEIeHUA UTOrOBOTO COYHHEHMA (H3N0AKEHHA);

- BBITYCKHUKA MpoOUUIeIX  JleT, oby4aimomerocs mno  oOpa3oBaTelbHBIM
nporpaMmam cpejiHero npodeccuonanbHOro obpasopanusa, 00yuyalOLIErocs B HHOCTPaHHBIX
o0pa3joBaTelbHLIX  OpraHM3alMAX B CJAydYae OTCYTCTBHA Yy  HHMX  JIOKYMEHTa,
YAOCTOBEPAIOLIETO JIHYHOCTB.

VkazaHHBIil aKT [OANMCHIBACTCA YIOJHOMOYEHHBIM mnpencrasutenem OMCY,
PYKOBOJMTENEM M Y4aCTHHUKOM MTOTOBOTO COYMHEHMA (M3NOKEHHA). AKT COCTABIACTCA B
IBYX 9KksemiuiApax B cBoOogHoii Qopme. IlepBelii JK3EMIUIAP  YIIOJHOMOYCHHBIH
npencragurens OMCY nepenaer B PLIOH. sropoii npenocTasiseTcs y9aCTHHKY HTOrOBOTO
COUMHEHHA (H3TOMKEHHA).

Konrtposnupyer cobmonenue [Topaaka, B TOM yucie HE JOMyCKaeT HANMYME B MECTE
NPOBEJEHHA HTOrOBOTO couMHeHHs (n3nokenus) (yueOHBIX KabuHeTax, KOpMIOpax,
TyaleTHBIX KOMHATAaX, MeIMIMHCKOM KaOuWHeTe M T.J1.), y YYaCTHHKOB HTOTOBOTO
COYMHEHHA (M3710/KEHHs), WIEHOB KOMHCCHHM [0 TPOBEACHHIO HTOTOBOr0 COYHHEHHA
(M370%KeHnA), cpeacTs cBA3M, GoTo-, ayaHo- ¥ BHIEOANNapaTrypsl, CHpPaBOHMHBIX
MaTepHasIOB, JIHTEPATYPHEIX UCTOYHHKOB, TMChMEHHEIX 3aMETOK M HHBIX CPEICTB XpaHCHHA
1 nepenaun uHGopMmaunu. He monyckaer HalW4Me Y YYaCTHHKOB MTOTOBOrO COYHMHCHHA
(3105 eHMA) coOCTBEHHBIX OphorpaduuecKux H (HIH) TONKOBBIX CIIOBAPEH.

He momyckaeT BEIHOCA MMCHMEHHBIX 3aMETOK H HHEIX CPEICTB XpAHCHHA H Nepeaatin
MH(OPMALIHH, TEM UTOrOBOTO COYMHEHMA (TEKCTOB HTOTOBOTO M3JIOKCHHMA) HA OyMakHOM
WA SNEKTPOHHOM HOCHTENAX M3 y4eOHBIX KaOMHETOB MECTAa MPOBCACHHA WTOTOBOIO
couMHEeHNs (H3N0MkeHnA), a Takxke GoTorpagupoBaHia TEM HTOrOBOTO COYHHEHHA (TekcToB
HTOTOBOIO M3JIOKEHHA).

OxaseBaeT cojelicTBHe PYKOBOOMTENIO B PpEIIEHHH BO3HHKAIOMIMX B TIpoOLCcce
WTOrOBOTO counHeHMs (M3I0MKeHMA) CHTYalHii, He pernaMeHTHPOBaHHEIX HOPMATHBHBIMH
npaBoBeIMHK aKTamMu W HacToAmel HueTpyxumei.

B criyuae npuHSTHS penieHHs o0 yJajeHMH Y4acTHHKA C MTOrOBOro COHMHEHHA
(M370KeHMs) COBMECTHO C PYKOBOJIMTENEM 3amloNHIeT (hopMmy HC-09 «AxT 00 ynaneHHH
YYACTHHKA UTOTOBOTO COYMHEHMA (M3/I0MKCHHA)» B NMOMEIICHHH U PYKOBOAUTEIA B 30HE
BUAMMOCTH KaMep BujeoHaOmojeHHA. YneH KOMHCCHH B YHEOHBIX KabuHeTax
MOJMHCHIBAET AaHHYI0 GopMy. PYKOBOIMTENL HA KAMEPY 3a4HTBIBACT TEKCT NOKYMEHTA.

[Npu HANHYHH B MeCTe NPOBEAeHHN HTOTOBOr0 COMHHEHHA (u3107KeHHA)
MeIHIHHCKOr0 paboTHHKA

[To mpHrialenuio AeKYPHOrO IPOXOIMT B MEIMIMHCKHA KabuHeT (B crydae ecian
YYaCTHHK WMTOTOBOTO COYMHEHHA (M3JOXKEHHA) 110 COCTOAHMIO 3/0pOBRA HE MOWKET
3aBEpUIMTh  BEITIOIHEHHE  WTOIOBOTO  COYHHEHHA (M3noKeHus)) Aad  KOHTPOI
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MOATBepA/AeHUA (HE MOATBEPKIACHHA) MEIHLIMHCKAM pabOoTHHKOM YXYAIICHHA COCTOAHHA
3I0POBBA Y4ACTHHKA HTOTOBOTO COYHHEHHA (M310XKEHN ).

B caywae noaTBepaieHMs MEIMUMHCKMM pabOTHHKOM YXYIAIIEHHA COCTOAHHA
3M0POBBA YYACTHHKA HTOTOBOTO COYMHEHHMA (M3/I0JKEHMS) M IIPH COIJIACHH YYacTHHMKa
HTOTOBOTO COYMHEHHA (M3/103KeHMA) JAOCPOYHO 3aBEpIINTL HAIHCAaHHE HTOrOBOIO
COYHHEHHA (M3MOKEHHMA), COBMECTHO € MEIMUMHCKHM padOTHMKOM  3arojIHAET
coorsercTBylomme mons ¢opmer HC-08 «AKT o0 10CpOYHOM 3aBEPIICHHH HAHCAHUA
MTOrOBOIO COYMHEHHA (M3N0KECHHA) MO YBOKHTEJAbHBIM NPHYHHAM» B MEIHIIHHCKOM
kabunere. [Tocne sanonnenus popmel HC-08 «AKT 0 nocpouHoM 3aBepIIEHHH HANMCAHHA
MTOrOBOTO COYMHEHMA (M3T0KEHHA) MO VBOKHTCJABHBIM MNPHYHHAM» B MEIHIIHHCKOM
kabWHeTe yhnoaHoModeHHBIH npeactasuTers OMCY  npuuocuT jaHHyro  dopmy
B TOMEIICHHE Ui PYKOBOJWTENS M Ha KaMmMepy 3auMThIBAET TEKCT JOKyMmeHTa. Yinen
KOMHCCHM B Y4eOHbIX KaOHHETaX W PYKOBOJHTENb CTaBAT CBOK IOANHCE B YKa3aHHOM
aKTe.

[pH 0TCYTCTBHH MeIHLUHHACKOr0 pafoTHHKA B MecTe NPOBeleHHS HTOTOBOIO
coOMHHeHHS (H3/10KeHHA)

VyacTHHK MTOrOBOTO COYHHEHHA (M3710KEHHMA), KOTOPhIA NO COCTOAHHIO 310POBbA
HE MOMKET 34BEPIINTh HAMHCAHHWE HTOrOBOTO COYHHEHHA (H3I0MKEHHS), NpHINALIACTCH
B MOMEIIEHHE Ul PYKOBOIMTENA. YnoaHoMmodennsii npencrasuress OMCY comectHo
¢ PYKOBOJHTENEM COCTABNAIOT «AKT O JOCPOYHOM 3aBEPIICHHH HANHCAHHA HTOrOBOIO
COUMHEHHS (M3JI0KEHHA) MO YBOKHTEAbHBIM NpuunHam» (dopma MC-08). Hien komuccHH
B yueOHbIX KaDMHETax MOANUCKIBAET JAHHLIH aKT.

B cayuae zanonnenus dopm dopme MC-08 «AxT 0 mocpouHoM 3aBepLueHMH
HANWCAHUA MTOTOBOTO COYMHEHHS (M3JI0KEHHA) N0 YBAXKHTEABHBIM NPHYHHAM» H (HIH)
HC-09 «AkT 00 yIaleHHH Y4aCTHHKA MTOrOBOTO COYHHEHHA (M3JI0/KCHHA)» OCYLIECTBAACT
KOHTPOJb HAIWYHA COOTBETCTBYIOUIMX OTMETOK, [IOCTABJICHHEIX HY/IEHOM KOMHCCHH
B yueOHBIX kabunerax, B nonax «He sakonsnm» u (wim) «Yaanen» B G1aHKAX perucTpamiy
TAKHMX YYACTHHKOB HTOTOBOTO COUHHEHHS (M30/KEHNA).

O O O o o o o o e o S S S O S S S S ES S O S S S S s e e e o = = =

: VnoasomodennoMmy npezacrasurento OMCY neoOxoaumMo MOMHHTB, 9STO HTOIOBOE
| COYHHEHHE (M3/10/EHHE) TIPOBOIHTCA B CIOKOIHOI M noOpoxkenare/bHOH 00CcTaHOBKE.

1 B neHe mnpoBejieHHA MTOrOBOrO COYHHEHHSA (M37I0KEHHA) YIIOJTHOMOYEHHOMY
' npencraputemo OMCY B MecTe NpOBE/JCHHA WTOTOBOTO COYMHEHHA (M3/IOKEHHA)
: 3anpemiaercs:

[ a) OKa3eIBaTh COAEHCTBHE Y4aCTHHKAM MTOIOBOTO COYMHEHHSA (M3N0MKEHHH) , B TOM
| yucne mnepelaBaTh MM CPEACTBA CBA3M, JICKTPOHHO-BHIYHCIHTEIBHYIO TEXHHKY, (oTo-,
: ayJHi0- W BHACOANNaparypy, CIpaBoYHbIE MaTEpHAIBL,  JTHTCPATYPHBIE HCTOYHHKH,
| THCBMEHHBIE 3aMETKH H HHEIE CPEICTBA XPaHeHHA U Nepelayn HHPOPMAIIHH;

I 6) nomE30BATHCA CPEJICTBAMH CBH3H BHE TIOMEIIEHMA JUIA PYKOBOAMTENS
| (monb3oBaHMe CpeCTBaMM CBA3H JOMYCKAETCA TOJNBKO B NOMEUIEHHH JUIA PYKOBOJMTENA B
lc:_nzqge_cndvmeﬁﬂnﬁ HEODEOIgMDEID: e o

- e

[lo oOKOHuYAHHH TNPOBeJeHHA  HTOTOBOI0  COUMHMHEHHS  (M3JIOXKEeHHHA)
ynoaHomo4eHHbil npeacrasuteas OMCY:

OCYIIECTBAAET KOHTPOIb 3a TOJYYEHHEM MATCPHATOB HTOrOBOTO COYHHEHHA
(M3/10%KEHNA) PYKOBOJHUTENEM OT WICHOB KOMHCCHM B y4eOHBIX KaOMHETaX B MOMELICHHH
/Ul PYKOBOJMTENS 33 CrEIHATEHO MOATOTOBICHHBIM CTONOM, HAXOMAIMMMCA B 30HE
BHAMMOCTH Kamep BujaeoHabmonenus no ¢opme MC-14 «CsonHas BegomocTe yuéra



17

YY4CTHHKOB M HMCIOIL30BaHNA O/1aHKOB YHaCTHHKOB MTOIOBOIO COMMHEHMS (M310MKEHUS)
no OO (MecTy NpoBeacHHs )»:

- 3arnevaTaHHbli BO3BpATHBIH 10CTABOYHEIN MakeT ¢ OJaHKaMM perucTpaLun;

- jamevaTaHHblil BO3IBpPATHBI [0CTABOMHEIH mnaker ¢ OJaHKaM#u 3arucH
(BKJTIOUAs JOTONHHTETLHEIE O1aHKH 3a1HCH);

= 3anedyaTaHHell BO3BPATHBIA JOCTAaBOYHBIA Naker ¢ ONaHKaMM perucTpalHH
M OnaHKaMM 3anMMcH  YYacTHHKOB, JOCPOYHO 3aBepIIMBINMX HalHMCcaHWe WTOroBOTO
COYMHEHMA (M3MOKeHMA) HAW (M) yJaleHHBIX C WTOTOBOTO COYMHHEHHA (H3JIOMKEHHA)
3a Hapywenue [Topanka (ecin Takue ydacTHHKH ObUTH B ydeOHOM KaOuHETE).

= 3aneqyaTaHHeI  BO3BpaTHBIH [IOCTABOYHEIH MakeT ¢ HCOOIB30BAHHBEIMH
JTHCTaMH OyMaru JUid 4epHOBHKOB;

- HEHCTIONB30BaHHEIE TUCTRI OyMaru 11 YepHOBHKOB;

- topmy MC-05 «BegomocTs npope/ieHHs HTOrOBOI'O COYMHEHHA (M3/10KEHHA )
B yueGHoM kabunere OO (MecTe npoBeneHHA)»;

- dbopmy HC-05-01 «Ilporokosn mnpoBefeHHS  WTOrOBOIO  COUMHEHMS
(M3noxkeHns) B yuebnoMm kabunere OO (MecTe NpoBeIeHMs )»:

- dhopmy MC-07 «BenomocTs KOPPEKUMH MMEPCOHANBHBIX JAHHEIX YYACTHHKOB
HTOTOBOTO COYMHEHHS (H3T0KEHHA )»;

- Gopmy HC-08 «AxkT 0 nocpoyHOM 3aBeplICeHHH HAMMCAHHA HMTOrOBOrO
COYMHEHHA (H3NOKEHHA) 10 YBAKHTEILHEIM MPHYMHAMY ([IPH HATHYHH);

- popmy HC-09 «Axkr o6 ypaneHHH YYacTHHKa HWTOrOBOTO COYHHEHHA
(M3moKeHus )» (NpH HATHYNK);

- dopmy MC-13 «BenomocTe yueTa BpEeMEHH OTCYTCTBHA YYacTHHKOB
HTOrOBOTO COUMHEHHA (H3/10KeHHA) B yueOuom Kabunere OO (MecTe npoBeIcHHA )»;

= dopmy UC-17 «Axt 00 HaeHTHQUKALMH THYHOCTH YYacTHHKA HTOrOBOIO
COUMHEHHSs (H3I0KEHHA)» (NPH HATHUHH);

- HEHCIIOIB30BAHHEIE WHIHBHIYA/IbHbIE KOMIUIEKTH YYACTHMKOB MTOrOBOTO
COYHHEHHA (HIIOKEHHH )]

- HEMCTIONB30BAHHBIE JA0NONHUTEIbHEIE O1aHKH 3aITHCH,

- cyskeOHEIe 3aMMCKH (TIPH HATHIHH).

Ha kaJ0M BO3BpaTHOM JIOCTABOYHOM TakeTe MOJ/UKeH OBITh  3aIl0IHEH
CONpPOBOAMTENBHBIH  61aHK K MaTepHalaM HMTOrOBOTO  COYHHEHHA  (M3/0MKEHHA)
(bopma UC-11), ykasana crneayromas uHpOpMaiia: KOI H HaHMEHOBaHHe BUAA paboTHI,
kon peruona, kog OMCY, kox OO-mecTa npoBejeHus, HOMep KabHHeTa, JaTa IIPOBEACHHA
WTOTOBOTO COMMHEeHWS (m3aoxenus), Hammerosanue OO-mecta nposejeHus, agpec OO-
MecTa NpOBe[CHHs, rocTaBieHa MeTka «X» B COOTBETCTBYIOLIEM MOJ€ B 3aBHCHMOCTH
OT COEPMHMOrO BO3BPATHOTO JIOCTABOYHOIO KOHBEPTA, YKA3aHO KOJIMYECTBO BIOIKCHHBIX
nucToB (61aHKOB).

[TpHcyTCTBYET MPH BCKPEITHH PYKOBOJIMTEIEM BO3BPATHBIX I0CTABOYHBIX MAKCTOB
¢ OpuruHazaMM O01aHKOB 3amucH (JOTNOJHMTENBHBLIX ONAHKOB 3allMCH), TNONYYEHHBIX
OT WIEHOB KOMHMCCHH B yueOHhIX KaOWHeTax, repecueTe PYKOBOJAMTENEM OpPHIHHAJIOB
G1aHKOB 3amucH (JoMoJHATENbHBIX 0JaHKOB 3amMcH) H KOMMPOBAHHH HX TCXHHYECKHM
CHELHATHCTOM | HA3HAYEHHBIMH PYKOBOIHTENIEM JACKYPHEIMH (MPH HEOOXOIUMOCTH).

Konuposaine O71aHKOB MTOTOBOTO COMHHEHMA (M3IOMKEHHMA) ¢ BHCCCHHOH B GiaHK
pernctpaimy ormetkoil «X» B none «He 3akonuun» Win «Yaanen», MOITBEPHK AeHHOM
MONNHCHIO WIeHa KOMHCCHH 10 TPOBEJEHMI0 WTOrOBOTO COYMHEHHA (M3IOKEHHA)
B yqeOHBIX KaOHHEeTax, He [MPOH3BOAUTCA.

[Tocne KONMUPOBAHMSA TEXHHYECKHH CNELMATHCT NepeiaeT PYKOBOIAUTETIO!
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- opuruHansl  ONaHKOB  3anuMcH  (JIONOJNHMTENBHBIX  OJaHKOB  3aIlMCH)
YYaCTHHKOB MTOTOBOIO COMHHEHHA (H3I0MKEHHA );

- J1Ba DK3EMILIApa KOMHii 6/1aHKOB 3anucH (10NONHUTENBHEIX OJaHKOB 3aITHCH)
YY4aCTHHKOB HTOTOBOI0 COUYHHEHHA (H3NOKEHHS ).

PyKOBOAMTENL [IEPECUMTHIBACT OPHIHHANL OJAHKOB 3amucH  (JOMOJHHTE/IEHBIX
0/1aHKOB  34IMCH) YYaCTHHKOB MTOTrOBOTO COYHHEHMA (M3JI0JKEHHA) MW 3alevyarbiBaeT
HX B HOBGIH BO3BpaTHBI J0CTAaBOYHEIH TaKeT, BKIALIBAS B HEr0 BCKPBLITHIA BO3BpPaTHLIA
JOCTABOYHEII MakeT, B KOTOPHI VNAKOBHIBAIH OpuruHaibel O/laHKOB  3allicH
(omonHHTEABHBIX 0JAHKOB 3allMCH) YIeHb! KOMHCCHH B y4eOHbIX KaOUHeTax.

Konuu OnankoB 3anucH  (AOMOJHMTENbHBIX ONAHKOB 3allMCH) YIAKOBLIBAIOTCA
B OT/e/IbHbEIE BO3BpaTHBIE [10CTABOYHLIE MAKETHI MO AYAHTOPHAM: OJWH KOMIUIEKT KOTHH
GnankoB 3anucH (konuu OnaHkoB 3anmuck Ne 1, Ne 2, nononHUTENBHBIX OJaHKOB 3amMcH)
nomeraoT B xousept Ne 1, Bropoil KOMILIEKT Konuii 61aHKOB 3aMCH - B KoHBepT Ne 2,

BekpeiTHe o 3anedarsiBaHHe 0/1aHKOB 3allHCH MTOTOBOIO COUMMHEHHS (M30KEHHA) B
BO3BPATHBLIE J0CTABOYHBIE MAKETHl, & TAKkKe KONMMpoBaHHe GaHKOB NMPOM3BOAMTLCA B 30HE
BHIMMOCTH KaMep BuaeoHa0II0IeHHA.

YnonnomouenHslii npeactasurens OMCY coBMecTHO ¢ pyKoBoauTeleM o(opMiseT
HeoOXOMMBIE JOKYMEHTHI MO pe3yjbTaraM [IPOBEJEHMA HTOMOBOTO  COYMHEHHSA
(M3/10EHNsA) B MECTE POBE/IEHIA HTOTOBOIO COYHHEHHSA (M3N0MKEHHUA).

[lo 3aBepmieHHMH  MTOroBOr0  COYHMHEHHA  (M3/10KCHHA)  YIOJIHOMOYEHHBIH
npexcrasutens OMCY  cocrasnger oT4eT O [POBEACHHH HTOIOBOIO COYHHEHHA
(n3noxenns) B Mecte nposeaexus (gopma MC-10). Ilepenaer ero pykoBoauTemio.

IIpucyTCTBYET NPH YMAKOBKE MATEpHAIOB HTOTOBOTO COYMHEHHA (M3JIOKEHHA)
B ceiid-naxer. [IpuHMMaeT OT pyKOBOAMTENS Ceil(-NaKeT U NANKy ¢ OTYETHBIMHU (OpMAMH
Jans riepelayd B JI€Hb TPOBENCHHA WTOTOBOTO COYMHEHHMA (M3NOKEHHA) MLy,
naznauenHoMy OMCY B ka4ecTBe OTBETCTBEHHOIO 33 J0OCTaBKY O/JIaHKOB [UIA TIPOBECHHS
HTOroBOTO counHeHus (Manoxenus) u3 OMCY B PLIOU.



Ipuaoxenne 4
K NPHKa3y MHRHCTEpCTBa 06pasoBanun
Bearopoackoi obaactn
ot «7J » nonbps 2022 roga Ne _ jéﬁé.{-

HHeTpyKuna A/ 4ieHa KOMHCCHH, 0Ka3bIBaIOLIero HHpopMauHoHHO-
TeXHHYEeCKYI0 OMOIllb, B TOM YHC/Ie 110 OPranf3aliyu BHaeonabaoaenns,
MOJIy4eHHI0 KOMILJIEKTOB TeM COMHHEeHHi, OPranH3alin NeYaTH TeM COUHHeH M,
TEKCTOB H3/10%KeHH i, HHCTPYKUMIl 115l YHACTHHKOB HTOM0BOI0 COYHHEHHS
(M3710%KeHNHN) H KONHPOBAHHIO DJIAHKOB HTOTOBOT0 COMHHEHHH (H310/KeHHA)

[loaroToBKa K NpoBeJeHHI0 HTONOBOTO COMHHEHHN (H3N0KeHHA)

TexnnuecKH#H cnenHaTHCT J0KEH 03HAKOMHTECA C:

denepaibHBIMH  HOPMATHBHBIMM  [IPABOBBIMH  aKTAMM, perIaMEHTHPYIOUIUMH
MPOBEJCHHE HTOMOBOr0 COYMHEHWA (HMINOKEHHA), B TOM HHCIE MCTOIAHYECKMMH
maTepHaiaMn PocoGpHansopa, peKOMEHIYEMBIMA K HCIIOIb30BAHHIO MPH OpPraHM3allii H
MPOBEACHHH HTOTOBOTO COMMHEHMS (M3/I0KEHHA);

perHoHaZbHBIMH ~ HOPMaTHBHBEIMM  TPABOBBIMH  aKTaMM, periIaMeHTHPYIOMHMH
MpoBeleHHe HTOTOBOIO COMMHEHNA (M3/10MeHH), B ToM unciae [Topaaxom.

He no3gHee 4eM 3a [eHb [0 HAYAIA MPOBEJEHHS HTONOBOr0 COYHHEHHN
(H3J10:KeHHS) TeXHHYECKHH cmenHanHeT oba3an:

[ToAroToBHTE H MPOH3BECTH NPOBEPKY paboTOCnOCOOHOCTH TEXHHYECKHX CPE/ICTB B
MOMEIIEHUH J1d pykoeoautens, [loMemenwe a1 pYKOBOAMTENS JIOMKHO OBITh
000pyI0BaHO CHEYIOMHMH TEXHHYECKHMH CPEJICTBAMM:

—Tene)OHHOH CBA3LIO;

— [IPUHTEPOM;

— KOMHPOBAILHBIM anmnapaToM;

— MEPCOHAJIBHEIM KOMTIBIOTEPOM, TMOIKIIOYEHHEIM K ceTH «Mutepher», s gocryna
HA CHEHHATH3NPOBAHHBIE calitel M NopTaibl B 1ENAX MOJAYYEHHA KOMILIEKTOB TeM
HTOrOBOI'O COUMHEHHA (TEKCTOB JUIN H3JIOKEHHUA).

OpraHH30BaTh TeYaTk OTHETHBIX (OPM [UIA TPOBEACHHA HTOrOBOr0 COYHHEHHA

(M3n0AeHHH ).

3anpemeno KonWpoBaHHe OaHKOB — MTOrOBOTO  COYMHEHMs  (M3JIOKEHWH)
MpH HEXBATKE pacrneyaTaHHBIX OJaHKOB HTOTOBOIO COYMHEHHA (n3nmoxeHHs) 3 MecTax
NPOBEIACHNMA HTOTOBOTO COMMHEHHA (M3JI0KEHMA), TAK KaK Bee OJIAHKU MMEOT YHHKaJIBHEIH
koi paGoThl M pacrnevyaThIBAalOTCA IMOCPE/ICTBOM CHEHHAIH3MPOBAHHOIO IPOrpaMMHOI0
oDecriedeHuA.

B fOeHb NpoBeJeHHSs HTOrOBOr0 COYHHEHHS (H3/JI0KEHHS) TeXHHYECKOMY
CHEHHAJIHCTY HeoDXoauMO:

SIBMTCH B MECTO NPOBEIEHHA HTOTOBOI'O COYMHEHHA (M3/T0KEHNA) HE TIO3THEE 7:45.

Cobmonars CAHMTApPHO-2TTHAEMHONOTHIECKHE pPEKOMEHIALIHH, npasuia,
HOPMATHBHI,

He no3zanee 08:00 BKIIOYHTE BHICO3ANNUCE B TIOMEIICHHH 118 PYKOBOAMTENA MECTa
[POBENEHHS HTOrOBOT0 COYHHEHHS (M3/I0KEHU), KOPHAOpax, BXOJE B MECTO [POBEICHHS
HTOrOBOTO COYMHEHUS (M3MOMmeH ).

B 09:00 Bx/1i04KThE BHIEO3AMACH B yHeOHBIX KabHHETax.

B 09:45 o MecTHOMY BpeMeHH MONYYUTh TEMbI COYHHEHHA.

TMoay4enne KOMIIEKTOB TéM HTOr0BOI0 COMHHEHHS



20

KoMIuIeKTsl TeM MTOTOBOIO COYMHEHMA 3a 15 MHHYT /10 NPOBEIEHMS HTOrOBOTO
COYHHEHHA 110 MECTHOMY BpeMeHH pa3MellaloTcs Ha topic.rustest.ru, cceuika Ha JaHHBI
pecypc Taxke pasmernaercs Ha opuimansHoM caiite @I'BY «DLT» (rustest.ru).

JIas nojydeHHs: KOMIUIEKTa TeM HTOrOBOT0 COMHHEHHA HEOOXOIHMO BBINOIHHTE
CAeAYIOUIHE AeHCTBHA:

IMepeittu Ha pecypc www.rustest.ru WiIM 10 TpAMOH CChLIKE HA pecypc
topic.rustest.ru;

Orobpa3ures r1aBHOE OKHO ¢ TEMaMH HTOTOBOIO COYHHEHH,

B cpenneit obmactu  orobGpakaercs mnepeyeHb CcyObexkToB B pasOuBke
no denepanbubim okpyram (LIEHTPAJIbHBIN ®EJIEPAJIBHBIN OKPYT).

Jlns nmpocMorpa TeM couHMHeHHi BeiDepuTe HEOOXOOMMBIA CYOBEKT H IICJIKHHTE
1o ero HauMeHosaHuio (benropoackas obnacts).

B cnywae ecmn Temsl s BeIOpaHHoro cybnexkta eme He onyOiMKoBaHEL,
HaHMeHOBaHHe cyOneKTa OyJeT BhIACICHO CHHMM LIBETOM M IIPH Mepexole Ha CTpPaHHILy
cyGrexTa Oyaer BeBegeno coobuenne «[lepeuens Tem Oyner HocTyneH HavynHas ¢ 9.45
10 MECTHOMY BPEMEHHY,

B ciyyae ecnd TeMbl yXkKe OMyONMKOBaHBl, TO HaWMeHoBaHue cyOwmexTa Oyner
BEIJICTICHO KPAacHBIM, H NPH Mepexo/ie Ha cTpaHuly cyObekTa Oy/eT BHIBEICH KOMIUIEKT TeM
HTOTOBOTO COYHHEHHA.

Jlng Toro yToOH CKaYaTh KOMIUIEKT TEM WTOTOBOTO COYHMHEHHMA HAXKMHTE Ha KHOMKY
«Craqathb».

[Tocne HaxkaTusa Ha KHOMNKY OyJaeT mpou3BesnecHa 3arpys3ka daiina B dopmare *.rtf .
B daiine OyneT ykazaHa MHCTPYKUMA 10 BhIIIOJHEHHIO, HAHMCHOBAHHE PErHOHA H TEMBI
MTOTOBOTO COYMHEHHS.

YtoOnl pacnieyaTtaTh TEMBI, HCIONL3YiiTe KHONKY «Pacievaratsy.

Ilocne  waxarms  Ha  KHonky  «Pacneuatats» — OTKpoeTcs  CTpaHHIIa,
ONTHMHM3UPOBAHHAA [IIS MTEYATH.

Pa3sMHOXHTE TEMBl HTOrOBOTO COYHMHEHHA B HeOOXOIMMOM KOIHYECTBE W MEpelarh
PYKOBOIMTENIO (TEMBI COYMHEHMS MOTYT OBIThH paclieyaTaHbl HA KaXIOro yHacTHHKA WM
pa3sMeIeHsl Ha jfocke (HHGOpMaLMOHHOM CTeH IE).

Tlepenarh TEKCThI M3IOKEHHS, Pa3MHOKHMB HX B HeoOXoammom Koawdectse. [l
YYACTHHKOB M3N0KEHHA C OrpaHMHEHHBIMH  BO3MOXKHOCTAMH  3/10pOBbA  (TIIYXHX,
MO3AHOOTIOMIMX M ¢nadoC/HBIIIAIHX YYACTHMKOB HTOTOBOIO HM3/IOMEHHA, a TakKKe
VYACTHHKOB C THOKCJIBIMH HApYLIEHHAMM pe4YH, C pacCTpOMCTBAMM ayTHCTHYECKOro
CIEKTPa, ¢ 3aJePiKKOil MCHXHYECKOro Pa3sBHTHA, ¢ HapYLICHHAMH ONOPHO-ABHIATEIBHOIO
anmapara, CJAEMnblX, cIaboBHAALIMX YYaCTHHKOB HTOTOBOTO COYHHEHHA (M3JI0XEHHA)) TEKCT
U1 H3JI0JKeHHA TIeYaTaeTesd Ha Kaw/I0ro Y9acTHHKE H3JI0KEHHA OTIAC/IBHO.

OxaselBaTh TEXHHYECKYI0 TOMOLIbL PYKOBOJHMTEN0 H  WieHaM  KOMHCCHH
110 TPOBEICHHIO HTOTOBOTO COYMHEHHS (M3I0MKEHHA ).

TMo OKOHYAHHH HTOTOBOI0 COMHHEHHA (H3/10%eHHs) TEXHHYECKHH CNeUMAJTHCT:

[TpousBoauT npoBepKy paboTocnocoOHOCTH KOMMPOBAILHBIX CPEICTB.

[IpuHUMaeT y pYKOBOAMTE/IR OpHrHHanbl OAHKOB 3anmucH  (IOMOJHUTENBHBIX
GJIAHKOB 3aITHCH) JUIA OCYIIECTB/IEHHA HX KOMHPOBAHHA.

Konuposanue 0J1aHKOB HTOTOBOTO COMHHCHHA (M3nosKeHHd) ¢ BHeceHHOH B OnaHK
perucTpaini oTMeTkoi «X» B nose «He 3akoH4HI» U (mn) «¥Y naneH», MoATBEPHKIACHHOH
MOANNCHID WIEHe KOMHCCHH 10 TPOBEAEHMIO WTOrOBOIO COYMHHEHHS (M3JIOKEHHA), He
NPOW3BONTCSA, MPOBEPKA TAKMX COUHHEHMH (M3IOKEHHIT) HE OCYINECTRIACTCS.
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[Iponssomur konuposaHue OJaHKOB 3amMCH (OMOJHUTENLHBIX OMaHKOB 3aITMCH)
B IByX 3K3eMIuigpax no y4yeOHsim kabuneraM. Bnanku sanucH, JonodHuTeNbHble GIaHKu
3allMCH KAX/10r0 YHacTHHKA NPH KOTIMPOBaHWH NOJAKHE! HITH APYT 3a APYroM.

Konuposanue O61aHKOB 3amucH  (JIOTOJHHTENBHBIX ONAHKOB 3alMCH) JIOJKHO
MPOH3BOAMTECA B XOPOLIEM KaYeCTBE, BCE CHMBOIBI [0/IKHE OBITh OTNEYaTaHkl H YUTAEMbI
JUTSA SKCIIEPTOR M0 NPoBEpKe paboT YUaCTHHKOB MTOMOBOTO COMMHEHHA (M3II0KeHuS ),

[locne komHpoBaHUs MepeiaeT PYKOBOAHTENIO:

- OpuruHanbel  OJaHKOB  3anucH  (AOMONHWTENBHBIX ONAaHKOB  3ammcH)
VUYACTHHKOB HTOrOBOI0 COMHHEHUS (M3T0OKEHHA);

- JIBa IK3eMIUIAPa KoM 0/1aHKOB 3alMCcH (JIONOIHUTENbHBIX OJIaHKOB 3aITHCH)
YHACTHHKOB MTOTOBOT0 COUMHEHHA (H3I0MKEHNA).

[locne ymakoBKM pYKOBOIMTENEM BCEX MATEPHAIIOB MTOIOBOTO COYMHEHMA
(H310keHuil) B ceiid-naker W mepesayd ero ymoiaHomoueHHoMy npencraBuremo OMCY,
OCTaHAB/IWBAET BHIEO3AMMCH B MeCTe MPOBEIEHUA MTOTOBOTO COYHHEHMS (H3/I0MKEHHS).
3anuceIBAET HA OTYYHKIAEMBIE HOCHTEIH B JIBYX 3K3EMIUIAPAX BHIIEO M3 MECTA MPOBEACHHS
UTOrOBOI0 COYHHeHMs (M3nojeHHdA) (Bce ydeOHble KaOMHETEI, KOPHJIOPEI, BXO/1 B MECTO
MPOBE/ICHHA HTOTOBOI0 COUMHEHHS (HU3/I0/KEHHA)) H [EPEIaeT WX PYKOBOJHTEIH).
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Mpaaoxenue 5
K OpPHKAIY MEHHCTEPCTBA 00 pajoBaHus
bearopoaexoii odnacrn

0T « Z_‘,‘E» aoabpa 2022 roga Ne ﬁ 5';

HucTpykuus 4718 4/1eHOB KOMHCCHH 10 NPOBeJIeHHI0 HTONOBOI0 COYHHEHHS
(H3/10KeHH), YHACTBYHIIHX B OPTaHH3ALHH NPOBeleHHA HTONOBOI0 COYHHEHHA
(M3n0keHH) B yueOHBIX KaOHHETAX

IloaroToBKa K MpoBeIeHHI0 HTOTOBOTO COYHHeHHH (H3JI0KeHUH)

YneHsl KoMHCCHH B y4ueOHBIX KaOHMHETax [0 Hayala [pOBEJIEHMH HTOrOBOIO
couHHeHHA (H310:xeHus) 0043aHbl 03HAKOMHUTLCA C:

desepalibHBIMH  HOPMATUBHEIMH  [IPABOBBEIMH  aKTaMH, pPETrJaMCHTHPYIOIIHMH
[IPOBEJIEHHE WTOTOBOI0 COUMHEHHA (M3I0MKEHHA), B TOM YHCIC METOOMYECKHMH
marepuaiaMi PocobpHajizopa, peKOMEHIYEMEIMH K HCMOJIB30BAaHHIO MPH OPraHH3allii H
MIPOBEIEHHH UTOTOBOTO COUMHEHHA (HM3I0MKEHNA ),

pETHOHANTBHBIMH ~ HOPMAaTHBHBIMH TPABOBBIMH  AKTAMH, PeriiaMeHTHPYIOIHMH
[pOBeJIeHHE HTOTOBOTO COYMHEHHA (M3I0KEHHA), B TOM yHcne [Topaakom.

B 1eHb NpoBeJeHHS HTOrOBOro COMHHEHHA (H3JI0KEHHS) 4eH KOMHCCHH B Y4eDHBIX
KabHHeTax JoJIAeH:

SIBHTBCA B MECTO [POBEJEHMS WTOrOBOr0 COYHHEHHA (M310:KEeHHA) HE Mo3JHee
08:00.

3apericTpUpoOBATRCS Yy OTBETCTBEHHONO  JEKYPHOIO,  YIOIHOMOYCHHOTO
PYKOBOIWTEIEM HZ MPOBEJEHUE PErHCTPAlMd WICHOB KOMHCCHH TI0 TPOBEICHHIO
HTOTOBOTO COMMHEHHA (M30MKEHN).

Cobmonars CAHMTAPHO-3TTHISMHOIOT HHECKHE peKoMEHaaInH, npasuia,
HDPMB.THBB.L

IlpoiiTH HHCTPYKTEZXK Y PYKOBOAWTENN [0 MOPAIKY H MPOLEOype NpOBEIACHHA
HTONOBOT) COUMHEHHS (U3TOKEHH ).

[Monyuurs ¥ PYKOBOOWTEIA HHMQOPMALHID © HA3HAYEHHWH WIEHOB KOMHCCHH
110 MPOBEACHHIO HTOTOBOI'0 COYHHEHHSA (M3TOKEeHHA) 10 y4eOHRIM KaGuHeTaMm,

[TonyuuTs ¥ pyKOBOAWTENA CAEIVIONIHE MaTEPHAIIBI:

- MHCTPYKIMIO [N YYAaCTHUKOB HTOrMOBOTO  COYMHEHMs  (HM3JI0MKEeHHA).
3aYHTHIBAEMYIO Y4IEHOM KOMMCCHH I10 MPOBEICHHIO HTOTOBOIO COUHHEHMA (HM3/I0:KEHHA) B
yuefHoM kabOuHeTe Mepel Ha9aloM MPOBEICHUS HTOTOROIO COMMHEHMS (H3N0KeHHA) (ooHa
HHCTPYKLIHS Ha 01uH ydeOHEIH KaOuHeT);

—MHCTPYKI[MH IS YYacTHHKOB WTOIOBOTO COYHHEHMS (M3MOiKeHus) (Ha Kaknoro
YVUaCTHHKA),

— DJIAHKH UTOTOBOTO COMMHEHHA (H3I0KEHH ),

—IHCTE OyMard /Uis 4EepHOBMKOB (2 JHMCTa Ha OJHOIO YYacTHHKA HTOTOBOTO
COYMHEHHA (H3JI0MEHHA);

—oTtuerHbie GOPMBI 1714 TTPOBEICHIT HTOTOBOI0 COUMHEHHA (M3TOMKCHNU );

—opthorpadwdeckne  cnosapd  A0d  YYaCTHHKOB ~ MTOIOBOIO  COYMHEHHS,
opthorpaduuecke ¥ TOIKOREE CAOBAPH LA VYACTHHKOR HIMOMKEHHA.

[Ipoiitu B cBoOi yueOHBIA KaOMHET, NMPOBCPHTE €ro IOTOBHOCTE K TPOBEACHHIO
HTOTOROTO COYMHEHHS { H3AN0MEHNT) H IPHCTYITHTE K BBIIOIHEHHIO CBOMX 00A3aHHOCTEH.

Pasnoxute Ha paboure MecTa YYACTHHKOB HTOTOBOTO COYMHEHHA (W3JIO/KCHINA)
AHCTH OyMard Jyis YepHOBHKOB (He MeHee ABYX JIMCTOB), opporpaduueckue ClIOBapH
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(opdorpadydeckue M TONKOBBIE CJIOBAPH Ul YYACTHHKOB MTOTOBOTO H3I/I0KEHNUS),
MHCTPYKIHH LIS Y9aCTHHKOB HTOrOBOTO COMHHEHMS (H3/10MeH ) Ha KAKIOTO Y4aCTHHKA.

[ToxroroButs Ha Aocke (MHGOPMALMOHHOM CTeHJe) HeobXomuMyro HHpOpMALHIO
JUls 3anoaHeH s 0JaHKOB PerHCTpaimm.

Ofecrmeuwts  OPraHW30BaHHBIA  BXOA  YYAaCTHHKOB  HMTOTOBOIO  COYMHEHMA
(m3n0kenns) B yueOHBI KaOMHET B COOTBETCTBHM C pacripe/iefieHHeM [0 y4eOHBIM
KaOMHeTaM.

[Tpu Bxome B yueGHBIi KaOMHET YYaCTHHKM HTOTOBOTO COYMHEHHS TIPEIBABJIAIOT
MOKYMEHTBI, Y 10CTOBEPAIOIIHE IHYHOCTb.

CoobmuTh YYACTHHKY HWTOTOBOTO COYMHEHHMS (HM3I0XKEHHMA) HOMEp €ro Mecra
B yueDHOM KaDHHETE.

IMpociaeauts, 9TOOB  YYAaCTHHK WTOrOBOrO COYHHCHHA (M3JIOMKEHHA)  3aHAI
OTBEJEHHOE €My MeCTO0 CcTporo B coorsercTBHH ¢ dopmoii MC-05-01 «lIpotokoa
MPOBEACHMS MTOrOBOTO COYMHEHMs (M3noxenus) B yueOHoM kabumere OO (mecra
MPOBECHHA )».

Cnenuts, 4TOOLI YYACTHHKM HTOTOBOTO COYHHCHMA (M3/I0KEHHA) HE MCHAIHCH
MECTAMH.

B ciyyae OTCYTCTBHA ¥ YYACTHHKA HTOTOBOIO COMMHEHHA (M3J10MKEHHS) TOKYMCHTA,
YIOCTOBEPAIOMIEr0 JIMYHOCTh, WIEH KOMMCCHH B YueOHBIX KaOuHerax JIOIyCKaeT
B yueOHEI KaOHHET YYacTHHKA MTOTOBOTO COYMHEHHS (M3/I0KEHHS) MOC/E NMPEAbiBICHHA
M dopmel UC-17 «AkT 00 maeHTHOHKAIMH JIHYHOCTH YYacTHHKA UTOTOBOIO COYMHEHUA
(M3noxkeHUs)», KOTOPYI0 3abMpaeT Yy YYacTHHKA HTOTOBOTO COYMHEHUS (M3JIOKCHHA)
JUs JlanbHeHIeH nepeiadyy pYKOBOIHTEIIO.

Bo Bpems mnpoBejeHHA HTOrOBOTO COYMHEHHA (M3noxkeHus) Ha pabouem crone
yqacTHHKa, KpoMe OlaHka perucrpauui n GNAHKOB 3anMCH (IOMOJTHHTENLHOTO OlaHKa
3aMHCH), THCTOB OyMary Uif 4epHOBHKOB, HAXOIATCA:

—pyuKa (TeqeBas WM KallWUIspHas ¢ YepHHIaMH YEPHOTO LBETA);

— JOKYMEHT, YAOCTOBEPARIOUIHI THYHOCTD;

—opdhorpapuueckuii  caoBaph I8 YYaCTHMKOB ~ WTOIMOBOIO  COYMHEHHA
(optorpaduueckuii W TONKOBHI CJIOBAapH [UI8 YYacTHUKOB HMTOTOBOIO H3JIOKEHUSA),
BBIJIAHHEIA B MECTE MPOBE/ICHUA HTOIOBOr0 COMHHEHHA (M3T0KEHHUA);

— HHCTPYKIIHA [UTA YHaCTHHKA HTOrOBOTO COUMHEHHNA (H3TOMKEHNA);

—crenMalibHele TeXHHYEeCKHe CpejcTBA (/1f YYacTHHKOB HTOTOBOTO COYMHEHMA
(u3nosenns) ¢ OB3, nereii-MHBANHI0B, MHBAJINIOB) (1IpU HEOOXOIUMOCTH),

—JIGKapCTBa M lIuTanue (NpH HeoOXOIHMOCTH).

Crneauts, 4ToOB YYACTHHKM HTOTOBOTO COMMHEHMS (M3/10KEHHA) HE MMENH ¢ coboii
HHBIE [IpeIMETH], HE BKJIIOUEHHEIE B [IepeYeHb NpeIMeTOB, epeuHCIeHHBIX BhIIIE,

Haupmas ¢ 09:45 no mecTHOMY BpeMEHH TMOIYYHTB OT PYKOBOIMTE/IS TEMBI
cOuMHEHHs (TeKcThl I8 M3NokeHHA). Tembl couuHeHMs MOryT OBITH pachieyaTaHbl
Ha Ka/I0T0 YYaCTHHKA WM pa3MeIleHsl Ha Jocke (MHGOpMallMOHHOM CTEHIE).

TekeT 1A HIIOMKEHHA pAcevaThIBACTCA JUIA YYACTHHKOB HTOTOBOIO M3NOMEHHA
¢ TOKEIBEIMH  HApYWIEHHAMHM  pedd, C  3a/epkKKoH  TNCHXHYECKOro  pasBHTHA,
¢ paccTpoicTBAMHM AYTHCTHYECKOIo CINEKTpa, ¢ HapyUIeHHAMH OIOPHO-IBHTaTENLHOrO
anmapara, CHENBIX, CAa0OBMAAIMX, TIJIYXMX, TO3HOOrAOXMKX W crabociibiuamx
VYACTHHKOB HTOIOBOI'0 H3JIOKEHHA

Jlo Haua/Ja HTOTOBOr0 COMHHEHHS (MIIOKEeHHSN) WieH KOMHCCHH B Y4eDHBIX
KaOuHeTax J0JIKeH:

—MPOBECTH MHCTPYKTAXK YHACTHHKOB WTOTOBOFO COUMHEHHMS (M3I0KEHHA), KOTOpHI
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cocTOUT W3 1ByX uacteil. [Tepsas wacTh HHCTpYKTaxa mposojuresa 1o 10:00 no mecTHOMY
BpeMeHH W BKmo4aeT B ceba uHbopmupoBanne ydacTHukos o Ilopsnke, B TOM 4HCIE
0 chayuyasx yOadeHHs C WTOrOBOr0 COYMHEHHs (M3JI0/KCHHSA), [POAOIKHTEIBHOCTH
HAMMCAHUA WTOTOBOrQ COYHHEHHS (M3/I0JKEHMS), O BPEMCHH H MECTE O3HAKOMJICHHA
¢ pe3yJLTATAMH HTOrOBOrO COYHHEHHS (M3/10/KEHUA), & TAKKE O TOM, YTO 3allMCH HA JIHCTax
Gymaru /Uis YepHOBHKOB He 06pabaTeIBalOTCA U HE NPOBEPAIOTCH;

— BEIATH YYACTHHKAM HTONOBOTO COMHMHEHHA (M3/10KeHHA) OJaHKH PpErHcTpaliy,
OJIAHKH 3a1HCH;

—MIpOBECTH BTOPYK) H4acTh MHCTPYKTaxa, KoTopas HauuHaercs He panee 10.00
[0 MECTHOMY BPEMEHH,

— 03HAKOMHTE YYACTHHKOB WUTOTOBOTO COYHMHEHMA (M3/TOXKEHHA) C TEMaMH MTOrOBOIO
couMHenus (TeKCTaMH JUIA  M3JI0KeHHA) (colepiKaTelbHOE KOMMEHTHPOBAHME TEM
HTOTrOBOr0 COUMHEHHS M TEKCTOB U1 HTOTOBOTI'O H3I0/KEHHA 3aNpeiieHo);

—[ocile  O3HAKOMJIEHHA [1aTh VKa3aHWe yYacTHHKAM HTOTOBOTO  COYMHEHHA
(n3nokenun) ceepurh Kon paGorel  Ha GnaHKax, M[PHCTYNATE K 3alIOJHEHHIO
PErHCTPALMOHHBIX Toeil G1aHKOB WTOTOBOIO COYMHEHHA (M3NOMKEHHA), YKa3aTb HOMep
TeMBI HTOTOBOTO COYMHEHMA (TEKCTa [d M3JIOMEHHA), 3anucarh B OJ1aHK 3aIMCH HasBaHue
BEIOPaHHOi TeMbl COUMHEHNA (TEKCTa U1 H3JI0/KCHHA).

Ynensl KOMHCCHH B y4eOHbIX KaOHHETaX MpOBEPAIOT:

1) MPABWIBHOCTh  3AMOJHEHHA  YYACTHHKAMHM  HMTOTOBOr0  COYHHEHHA
(M3710’KeHHA) PETrHCTPALMOHHBIX 1oJell O1aHKOB, COOTBETCTBHE [AHHBIX YYacTHHKA
B JIOKYMEHTE, YIOCTOBEPAIOLIEM THYHOCTE, M B OJ1aHKe perucTpaLiH;

2) COOTBETCTBHE KOJOB pafoTel Ha OJaHkax perucrpali W OGraHKax 3ammcH
V Ka¥KJIOro Y4acTHHKA HTOTOBOTO COYMHEHU (M3/I0KEHH);
3) OmaHK perucrpaudd ¥ ONaHKM 3aMMCH KakIOro Y4YacTHHKA MTOroBOro

COYHHEHHA (HM3MOKEHHA) HA KOPPEKTHOCThL BIIMCAHHOTO YYaCTHHKOM HTOrOBOTO COYHHEHHA
(M3n0KeHUA) HOMEPA TEMBI HTOIOBOI'0 COMMHEHHA (TEKCTa [U14 H3/I0KEHHA).

YieHsl KOMHCCHH B yueOHBIX KaGuHeTax sanoansior mone «Jlmer Ne_ » B Onankax
3arHCH.

[Tocne mnpoeefeHHAs BTOPOH YacTH MHCTPYKTkA 4YieHBl KOMHCCHH B y4eOHBIX
KabuHeTax OOBABNAIOT HAYALO, MPOJO/LKMTENBHOCTL H BPEMS OKOHYAHHS HalHCaHus
MTOrOBOTO COYMHEHHMs (M3JIOKEHHA) W (UKCHPYIOT WX Ha jocke (MHQOPMALMOHHOM
CTeHJie), MOCJHe Yero YYacTHMKH HMTOTOBOIO COYMHEHMA (M3/10KEHHA) TPHUCTYNAT
K HAIMUCaAHUK UTOTOBOTO COYMHEHHS (M3I0KEHH),

B cayuae ono3gaHus  yHacTHMKA — MTOMOBOTO  COYMHCHHMA  (H3JI0MKEHHA)
OH JIONMYyCKaeTcsd K HamHCaHWK) HMTOrOBOTO COYMHEHHS (HM3/IOKEHHA), NPH ITOM BpeMs
OKOHYaHHA HaNMCaHHWA MTOrOBOIO COMHMHEHHS (M3n0XeHHA) He mpoieBaerca. [loBTopHbIi
oOmMit MHCTPYKTAX Ul ONO3JNABIIMX YYACTHHKOB HE NPOBOAMTCH. TakoMy YYacTHHKY
npegoctasnsercs HeoOXoxuMas WHGOPMALMA 1A 3aMOJHEHHS PErHCTPAlMOHHBIX mojeii
G1aHKOB COYMHEHNs (M3N0KeHHs ).

IlpoBeaeHue HTOrOBOTO COMHHEHHS (H3JI0KeHHA)

[IpH TmpoBEACHHH MINOKEHMA TEKCT Ul W3NOXKCHHA 3a4MTBIBACTCH Y4YacTHHKaM
HTOTOBOTO H3JIOKEHHA BC/IYX TPHIKIBI ocie oObiABICHHA Hayala NPOBENCHHA H30KCHHA.
HuTeppan Mexay YTeHHEM COCTABIACT 2 MHHYTHI.

InyxuM, crabocTslmamuM, MO3IHOOMIOXIIHM YYaCcTHHKAM, a TaKKe yYacTHHKaM ¢
TH/KEIBIMA HAPYIICHASAMH Pe4M, C 3a/ICPKKOil MCHXHYECKOrO pa3BMTHA, ¢ HApYLICHHAMH
OMOPHO-IBHTATEILHOIO ATNapaTa, ¢ paccTpoifcTBaMH ayTHCTHYECKOrO CIEKTPa, CIEMNbIM,
¢1a00BUIAIMAM TEKCT JUIA M3J0MeHua Bbigaerca Ha 40 MMHYT, 110 MCTEUYEHHHM 3TOr0
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BPEMEHH 4ieH KOMHCCHH B Y4eOHbIX KaOuHeTax 3a0HpaeT TEKCT M YYACTHHKH MHIUYT
H3/I0AEHHE.

Bo Bpems npoBeieHHs HTOTOBOTO COYMHEHMS (M3JIOXKEHHA) y4acTHHKaM HTOrOBOTO
COUYMHEHHA (M3MOKEHHA) 3anpelieHo WMeTh npH cebe cpeicTsa CBA3H, (oTO-, ayHO-
H BUIEOANAapaTypy, CMpaBOYHBIC MAaTEpHA/ILI, [MHCEMEHHBIE 3aMETKH M HHBIC CpPE/ICTBA
XpaHeHns W nepegaun uHdopmaimu, coberBenHbie opdorpaduueckue u (HIH) TOMKOBBIE
cloBapy. Y4YacTHMKAM HTOTOBOrO COYMHEHHA (M3JIOMEHMA) TaKoKe 3anpemaercs
MOJMB30OBATLCA TEKCTAMH JIMTEPATYpHOrO MarepHana (XYIOKECTBEHHBIE MPOM3BEICHHA,
JIHEBHUKH, MeMyaphl, MyO/IHIHCTHKR, IPYTHE TUTEPaTYPHBIE HCTOYHHKH).

VyacTHUKH WTOTOBOIO COYHMHEHMS (M3N0MKEHHA), JOMYCTHBIIHE HapYIICHHA
[lopsaaka, yA@IAIOTCS C WTOFOBOrO COYMHEHMA (M3n0kKeHH:). PyKoBOIMTENb COBMECTHO
¢ ynonHomodeHHsIM npeacrasuteneM OMCY coctapamior «AKT 00 y/ajleHHH YJacTHHKA
UTOroBoro coduHenus (msnoxenns)» (hopma MC-09) B momemeHHd A1 PYKOBOJIHTENA
B 30HE BHIAMMOCTH Kamep BijaecoHabmojeHHs. YIaICHHBIH YYacTHHK, WICH KOMHCCHH
B y4eOHBIX KaOuHeTax NOAMMCHIBAIOT 3TOT aKT.

YneHn KoMHcCHH B yueOHBIX KaOWHeTax BHOCHT COOTBETCTBYIOUIYH) OTMETKY
B «Be1oMOCTh POBEIeHHs HTOrOBOro COMMHEHHS (H3/10KeHHa) B yyeOHoMm kabunere OO
(mecre mposesenus)» (popma MC-05). YyacTHMK HMTOroBOrO COYHHEHHA (M3/IONKEHHA)
JIOJIZKEH TIOCTABHTE CBOIO MOJINMCEH B YKa3aHHOH (opme.

B Gnanke perncTpalMH YKa3aHHOrO YHaCTHHKA MTOrOBOTO COYHHEHHS (M3/I0KEHHA)
HeoOXOIHMO BHECTH OTMETKY «X» B mnonie «VY ganeH». BHeceHHe OTMETKH B rone «Y nanem»
MOJATBEPIKAAETCA MOAMKMCHI0 4lIeHa KOMHMCCHH MO TIPOBEIEHHIO HTOrOBOIO COYHHEHHA
(M3n0xKeHNn).

B ciyyae HEXBATKH MECTa BO BTOPOM OJHOCTOPOHHEM 0.1aHKE 3aIHCH (3aMOMHEHE
/B ONHOCTOPOHHHX OJaHKa 3amHCH), BBIIAHHOM B OCHOBHOM KOMIUIEKTE, M0 3ampocy
Y4ACTHHKA HTOTOBOIO COYMHEHHMS (M3/I0KEHMSA) YIeHBl KOMMCCHH B Y4eOHbBIX KabuHeTax
BELIAKOT JOMOIHATENBHEIA O/1aHK 3aITHCH.

[pu BRZaYe JAOMOMHMTENBHOrO OJNaHKa 3alMCH WIEH KOMHCCHM B y4eOHBIX
kaGuHeTaX BHOCHT B mojie «JIuetT Noy mopsaKoBeiii HoMep mHcTa paboThl yuacTHHKA (TIpH
atom auctamMu Ne 1 u No 2 sBifioTCA JIBa OJIHOCTOPOHHHMX OllaHKa 3amMCH, BbIJAHHbIE

B OCHOBHOM KOMIUIEKTE), HauMHa# ¢ MEpPBOH TMO3HIIMH, HAmpuMep, , a TakKe
MepeHOCHT Koa pafoThl YYacTHHKAa B COOTBETCTBYIOLIEE MOTE JONOJHHTEIBHOTO OaHkKa
3aMHCH, B COOTBETCTBHH ¢ 00pa3ioM Ha BiaHke.

Cneayioumii JONOJHHTENBHBIH 6/1aHK 3arHcH 0(OPMISETCS aHATOTHYHO.

[To Mepe HEOOXOAMMOCTH YIACTHHKAM HTOTOBOTO COYMHEHHS (H3/I0/KEHNA) BbIAAIOTCA
AHeTHl GyMaru JUIS 4EpHOBHKOB CO WITaMroM o0pa3oBate/ibHOH OpraHH3aluy.

Bo BpeMs [pOBeACHHA MWTOTOBOTO COYMHEHHS (M3TOKEHHA) WICH KOMHCCHH
10 TIPOBE/IEHHIO HTOrOBOTO COYWHEHHA (M3NOKEHHA) QUKCHPYET BCE BRIXO/BI YHAaCTHHKOB
WTOrOBOr0  COYMHEHMS (M3nowkenma) ©3 yyebHoro kaGuHeTa B BEIOMOCTH
HUC-13 «BenoMocTh yueTa BpeMEHH OTCYTCTBHA YYAaCTHHKOB HTOTOBOr0 COYHHCHWA
(u3noxenns) B yuebnom kaburere OO (MecTe npoBeIeHHA)».

B ciayuae eciaM YYaCTHHK WTOIOBOTO COUMHEHMA (W3/NOKEHHA) MO COCTOAHHIO
37I0pOBBH MM JAPYIHM OOBEKTHBHBIM NPHYHHAM HE MOXKET 3aBEpIIMThL HANMCaHHE
MTOFOBOTO COYMHEHHA (M3/IOKEHMA), OH MOMKET MOKHHYTh MECTO IPOBEICHHA HTOrOBOIO
COUMHEHHS (H3T0KEHHA).

JIis 9TOro OH COMPOBOXKIAETCH ACKYPHBIM B MEIHIMHCKAH KaOHHET WM
noMellleHne VIS PYKOBOAWTE/s, TJe COCTABIfeTcA «AKT O JO0CPOYHOM 32BEPIUICHHH
HATIMCAHMS MTOrOBOTO COYMHEHMs (M3I0MEHMA) 10 YBAKMTEABHBIM NpHuHHaM» ((popma
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MC-08). Ynen komuccHH B yueOHbIX KaOWHeTax MOJMHCHIBAET AaHHLIi axkT. BHocHT
cOOTBETCTBYIOMYID oT™MeTKy B topmy HMC-05 «BegoMocTs NpoBeIeHHS HTOrOBOIO
counHenua (M3noxenns) B yuebnom kabunere OO (mecre mnpopeneHus)» (Y4aCTHUK
HTOFOBOTO COYMHEHHs (M3JIOKEHHA) IOKEH MNOCTABHTH CBOI INOANHCH B YKazaHHOH
dopme'). B OGnanke permcTpallMi YKa3saHHOTO YY4CTHHKA MTOrOBOIO COYMHEHMSA
(uznoxkenus) B nome «He 3akonumn» HeoOXOAMMO BHECTH OTMETKY «X» s y4eTa
[P OpraHH3alMH npoBepkH. Bruecenne ormerku B none «He sakonunn» noarsepiiaeTcs
[OIMHCEIO WieHa KOMHCCHH B yueOHBIX KaOuHeTax.

B ciywae cmaud HMTOrOBOro COYMHEHHA (M370KEHHA) YYaCTHUKOM COYHHEHHA
(u3noxkeHus) B YCTHOH (opMme 4wieH KOMHCCHM B y4yeOHBIX KaOHHeTax BHOCHT B GnaHk
PETHCTPAllMH  YKA3aHHOrO0  YYacTHHKA  HTOTOBOIO  COYMHEHMS  (M3/I0XKEHHA)
COOTBETCTBYIOINIYIO OTMETKY «X» B mone «B ycTHoil (opMe» W 3aBepAeT CBOCH MOAIHCHIO
BHECCHHE VYKA3aHHOH OTMETKH B CHEIHAIRHO OTBEACHHOM TMoOjie Wi IOCHeTyIomeH
KOppEKTHOl NpoBepkH H 00paGoTKu 671aHKOB HTOIOBOIO COMMHEHHMA (M3I0JKCHHA) TAKOro
yuactHuka. B hopmy MC-05 «BemomocTs npoBejieHHs HTOMOBOIO COYMHEHHS (H3JI0MKEHN)
B yueOHOM KaGunere oOpasoBaTenbHON OpraHH3allMK (MecTe NpOoBeleHHA)» HeoOXOIUMO
TaKKe BHECTH OTMETKY B mojie «Caasan B yerHoit dopme (OB3)».

3aBepmente NPoBeJeHHN HTOTOBOI0 COYHHEHHS (H3/10/KeHHN)

VyacTHUKH HTOTOBOTO COYMHEHHMA (M3/103K€HMS), JOCPOYHO  3aBeplIHBUINE
HAaMMCaHWE WTOrOBOTO COYHMHEHHSA (M3J0KeHHs), caaroT OnaHKM perucrpanuH, OJaHku
3amucH (JONONHHTENbHEIE OJaHKH 3anucH), JAMCTHl OyMard 1A YEepHOBHKOB 4i€HAM
KOMHCCHH B yueOHBIX KaOMHeTax Ha CHeLHaIbHO BhLICIEHHOM B yueOHOM KabuHeTe MecTe
(crone), HaXoONALIEMCH B 30HE BHAMMOCTH KaMmep BHMACOHAOMOACHHA, H MOKHIAKT MECTO
[poBeIeHHA HTOTOBOTO COYHHEHMSA (M3/103KeHHs ), He N0KHIaACh YCTAHOBIEHHOTO BpeMEHH
3aBEPLISEHHA UTOTOBOTO COYHHEHKA (M3JI0KEHHA ).

3a 30 MHHYT ¥ 32 5 MUHYT 0 OKOHY&HHA HTOFOBOTO COYMHEHHA (M3/TI0KEHHS ) WICHBI
KOMMCCHMH B yueOHBIX KaOWHeTax coo0lIalOT Y4YaCTHHKAM HTOTOBOTO COYHHEHHA
(u3n0KeHHA) O CKOPOM 3aBEpUICHHM HAIUCAHHA WTOTOBOrO COYMHEHHS (H3JI0MKEHHS)
M 0 HEODXOMMMOCTH MEpPEeHECTH HAIMCAHHEIE COYMHEHMS (M3JI0XKeHHUs) U3 JTHCTOB Oymarw
JI7I 4EPHOBUKOB B GJTAHKH 3aIHCH (B TOM 4HC/IE B JONOJIHUTE/IbHBIE OTaHKH 3aHCH).

[lo ucTeyeHWH YCTaHORIEHHONO BPEMEHH 3aBEPIICHHMA HWTOTOBOrO COYHHEHHA
(M30%KeHna) HieHBl KOMMCCHH B yueOHRIX kaOuHerax oOBABIAIOT 00 OKOHYaHHH
BRITIOJTHEHHSA MTOIOBOTO COYMHEHNA (H3TOKCHHSA).

YyacTHHKH MTOTOBOr0 COYHHeHHS (H3J0KEHHHA) CAal0T 4WieHaM KOMHMCCHH
10 HPOBEIEHHIO0 HTOTOBOTO COYMHEHHs (H3T0MKeHNs) O1aHKH perucTparuu, OIaHKH 3a1HCH
(nononHuTENbHEIE ONAaHKH 3amMcH), JHCTHI Oymard [Uls YEPHOBHKOB Ha CEIHAIBHO
BELIEIEHHOM B yueOHOM KabuHere MecTe (CTose), HaXO/AIeMCA B 30HE BHIHMOCTH KaMep
BHICOHAOMONEHHS, M, MOCIE NPOBEPKH M 3alOJIHEHHMA WIEHOM KOMHCCHH B y4eOHOM
kabuHeTe HEOOXOAMMBIX TOJeH, MOKHIAOT MECTO MNPOBEICHHA HTOIOBOTO COYHHCHHSA
(H310KEHHS ).

Unen komuccHH B yueOHBIX KaOwHeTax cTaBMT «Z» B obmacTu OJlaHKA 3aMHCH
(Mau JonoiaHHTENsHOro OaHKa 3alicH), ocTaBuielca HesanojHeHHOH. Kak IpaBmio,
maHHBI 3HAK «Z» CBHACTEALCTBYET O 3aBEPLICHHH HANMCAHHA HMTOTOBOINO COYMHEHHA
(u3nokenus), Kotopoe o(opMmiseTCs Ha OnaHKax 3amucH (JONOJHHTENbHBIX OraHKax
3aMMCH NPH WX MCMOIB30BAHHM), & TAKXKE CBHIETE/ILCTBYET O TOM, YTO JaHHBIF YHaCTHHK

! B caydae HEBO3MOMHOCTH YHACTHHKOM TOCTABHTL MOANMCH, CBOK TOAMMCH B thopme
HC-05 cTaBuT wieH KOMHCCHH,
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MTOTOBOTO COYMHEHHA (M310/kKEHHA) 3aBepIIMi HAIHCAHHE CBOEr0 MTOrOBOro COYHHEHHA
(m3nowenns) u Oonee He OyleT BOZBpawATLCA K O(OPMICHHIO CBOETO HTOrOBOro
coYMHeHHsA (M30keHHs) Ha COOTBETCTBYIONMX Onankax (MpoJoKeHHIo 0opMIEHHS ).

VKasaHHbI 3HAK NPOCTaBIAETCS HA MOCIEIHEM JIHCTE COOTBETCTBYIoUlero OiaHka
samucH. Hanpumep, ecam y4acTHHK HTOTOBOIO COYHHEHHA (M3/10XKEeHUA) 3aBeplIn
HAMTMCAHHE WTOrOBOr0 COYMHEHMs (W310:KeHHA), OQOPMHI CBOE MTOrOBOE COYHHEHHE
(M3n0KeHHe) Ha  JIBYX OJHOCTOPOHHHX OnaWkax 3almMcH M OJHOCTOPOHHEM
JIONOMHUTEILHOM OJaHKe 3anmMcH, TO 3HAaK «Z» CTABHTCA Ha OIHOCTOPOHHEM
NONONHWTEILHOM OJlaHKe 3anMcu B o0jacTM  ykasaHHoro OnaHka, oOCTaBlIeics
HE3arl0/HEHHOH YYACTHHKOM HMTOrOBOTO COYHMHEHHS (M3nokeHHA). 3HaK «Z» B JaHHOM
c/yyae Ha OCHOBHEIX OIHOCTOPOHHHX OaHKax 3aMMcH HE CTaBHTCH, JAKE €C/IM HA HHX
nuMeeTca HeGobilas HezanoaHeHHas 001acTs.

B 6nankax percTpalii Y4aCTHHKOB HTOTOBOTO COUMHEHMS (H3NOMKEHHSA) YICHBI
KOMHCCHH B yueOHBIX KaOumeTax 3anonHsioT noie «Koawuecrso Grankoe sanucu». B
yKa3aHHOE 110J1e BITUCHLIBASTCH TO KOJIMYECTBO OJIAHKOB 3al1MCH, BIUTIOYAA JOMONHITEIBHbIC
GnaHkH 3amHcH (B CIyYae ec/iM TaKHe BEIIABAIMCh 10 3aNpocy YHacTHHKA), KoTopoe ObLio
MCNoNb30BaHo yuacTHHKOM. [Tone «KonuuecTBo OManKOB 3alMCHY 3aMONHACTCH “WICHOM
KOMHCCHH [0 [NPOBEJIEHHIO HWTOrOBOr0 COYMHEHHA (M3J0OKEHHMA), HAYHHAA C MEPBOi

MO3HLIAHA, HANPHMED, EIEI

Unens! KoMMcCHH B yueOHBIX KaOHHETax 3anojHAIOT OTYETHHIE (OPMBI,
MCTIO/NB30BaHHBIE BO BpEMs MPOBEACHMS HTOTOBOTO COYMHEHMS (M3IOMKEHMA), @ TaKKeS
dopmy UC-05 «BeaoMocTs NpoBeieHHS HTOTOBOTO COYHHEHMSA (M3/IOKEHHA) B y4eOHOM
kabunere OO (mecTe mnposejaeHus»). B cBol0 ouepeib, YYaCTHHK [POBEPACT [aHHLIE,
BHECEHHBIE B BEIOMOCTb, OATBEpAaA HX JTHYHOH NOIIMHCEIO.

OdopmieHne OT4eTHBIX (HOPM, MCNOIB3YEMBIX BO BPEMA MPOBEICHHA HTOrOBOTO
COYHHEHUA (M3N0KEHHA), OCYIIECTBIEHHE PACKIAIKH H NOCAEAYIOMEH YIaKOBKH YWieHaMH
KOMMCCHM B yueOHBIX kaOuHerax OnaHkoB  perucrpaumy, OnaHKOB — 3allHCH
(nonosHUTENbHBIX 0/IAHKOB 3amucH), COOpaHHEIX Y YYaCTHHKOB HMTOIOBOTO COYHMHEHHA
(M3710eHNHA), OCYLIECTRIAETCS B CMELHATLHO BhIIENCHHOM B ydeOHoM kaluHeTe mecte
(cTone), Haxo/AMIeMCcA B 30HE BHINMOCTH KaMep BHIeoHabmoAeH s

Cxema YNAakOBKH TNPHHATHEIX OT YYaCTHHKOB MarepHaioB HTONOBOTO COYHHCHHA
(M3m0MKeHNA ):

1) nepecuntath G1aHKM PETHCTPAIIMH U 3aI€YaTaTh HX B BO3BPATHEIH J10C1 ABOYHBIH
MaKeT;

2) mnepecumtars ONaHKM 3anMcH (BKIHOYAs JONOJHHTENEBHbIE OGnaHKH 3amncH)
M 3a1e4aTarh UX B BO3BPATHHIH 10CTABOYHLIH MAKET MOKOMILIEKTHO,

3) nepecumTarTh OnaHKH perucTpanMH M OJAHKH 3aNMCH YYaCTHMKOB, JOCPOYHO
3ABEPIIMBIINX HAMHCAHHE HTOTOBOTO COYHHEHHA (M3noxenus) win (M) YIaleHHBIX
¢ WTOrOBOTO counHeHHMs (MaiokKeHMA) 3a HapylleHue [lopaaxa (ecnu Takde Y4acTHHKH
OblnH B ydeOHOM KaOHHeTe), H 3anedataTh MX B BO3BPaTHBIH 10CTABOYHBIH MAKET;

4) nepecyMTaTh MCTIONB30OBAHHBIE JHCTH OyMard I8 YEPHOBHKOB M 3anevararb
MX B BO3BPATHBIH J0CTaBOYHBIA MAKET.

Brnaasisadie OnaHkoB perdcTpalid W O0JaHKOB 3allACH HTOTOBOIO COYHMHEHHA
(M310/KEHHS) B BO3BPATHbLIE [0CTABOYHLIE MAKEThI HEOOXOAMMO NPOM3BOAHTE JIHICBOH
CTOPOHOH BHVTPh NAaKeTa.

IMpouiecc 3aneuaThbiBanus GJAHKOB HTOFOBOrO COYHHEHHMA (M3NOKEHHS) HICHEI
KOMMCCHH B ydeOHBIX KaOHHETaX ICMOHCTPHPYIOT Ha KaMepy BHACOHAaOMOACHHA.

Ha Ka’I0M BO3BPaTHOM JOCTABOHHOM NAKETE 3aIOIHHTh COMPOBOANTE IbHELH O/aHK
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K MarepHalaM HTOroBoro coumHeHmusa (n3nomxenns) (popma MC-11), ykasas ciexyiouryio
undopMalMio: Ko W HauMeHoBaHue Buia paboTel, koA pernona, kog MCY, koa OO,
HOMep KaDHMHETa, jJaTa NpoBeleHHAs HWTOTOBOI0 COYHHEHHA (M3JIOKEHHA), HaHMEHOBaHHE
00, agpec OO, nocTaBHTh METKY «X» B COOTBETCTBYIOINEM I[I0I€ B 33aBHCHMOCTH
OT CONEPKHMOTO BO3BPATHOTO J0CTABOYHOrO KOHBEPTA, YKa3aTh KOIMYECTBO BIOKCHHBIX
nucToB (OnanKoB).

[1pu 3TOM 3anpemaeTcs:
- HCTONB30BaTh KakHe-IM00 MHBIE MakeThl (KOHBEPTHI M T.I.) BMECTO BBIIAHHBIX
BO3BPaTHBIX J0CTABOYHBIX MAKETOB,
~ BKIA/IbIBATH BMECTE C MATePHAIAMH WTOTOBOTO COYMHEHHA (M3T0KEHHA) Kakue-Iudo
IPYTHE MaTepPHAIIBI;
— CKperuisaTh 6JIaHKH HTOTOBOTO COUMHEHMS (M3/103KeHNS ) (CKPEeNKaMH, CTCILIEPOM H T.IL.);
- MEHATh OpHEHTAlMI0 0IaHKOB HTOTOBOTO COYMHEHMA (M3/I0EHHA) B BO3BPATHBIX
JIOCTABOYHEIX MaKeTax (Bepx-HH3, JinlieBad-000poTHAA CTOPOHA);
~ pa3jieNIATh KOMIUIEKT Ha OCHOBHEIE M IONOIHHTEIbHEIE OIaHKH.

UneHsl KOMHCCHM B Y4eOHBIX xa0MHETax MNepelarT pPYKOBOIHTENIO ClielyoLiHe
MaTepHaTbl HTOTOBOrO COYHHCHHA (H3/I0MKEHHA):!
- 3aneyaTaHHBIi BO3BPATHEIN 10CTABOYHBIN NakeT ¢ O1aHKaM#H PEerHCTpaLHH;
- 3aneyaTaHHBIl BO3BpaTHRIA JOCTaBOYHBIH NakeT ¢ OnaHKaMu 3anMcH (BKIKOYas
JONOTHATEIbHEIE ONaHKH 3a1MHCH );
= 3anedaraHHelil BO3BpaTHBIH 1OCTaBOYHBEIH mMakeT ¢ OjgaHKaMM PErHCTPalliHd H
OIaHKaMH 3aMucH Y4acTHHKOB, JIOCPOYHO 3aBEPIIHBLIMX HANMHCAHHE HTOTOBOTO COYHHCHHA
(H3MosKeHnA) WiH (M) YAAICHHBIX ¢ HTOTOBOTO COYHMHEHHA (HM3/I0MKEHHA) 3a HapylICHHE
IMopsanka (eciiH Takue y4acTHUKH GBUTH B yueOHOM kabunere).
- 3areyaTaHHblil BO3BPaTHEIN /IOCTABOYHKIH MaKeT ¢ HCIOAB3OBAHHBIMM JIMCTAMH
OyMaru juis 4epHOBHKOB:
- HEHCIIONB30BAHHBIE JIHCTHI GYMaru 1 YepHOBHKOB;
- dopmy HC-05 «BemomocTs TpOBEAEHHS HTONOBOIO COYHHEHHA (HM3I0KEHHA) B
vaeOHoM kabunere OO (MecTe npoBeeHAA )»;
= dopmy MC-05-01 «IIpoTokosn NpoBeJeHHA HTOrOBOTO COYMHEHHMA (H3TOKEHHSA) B
vueOHOoM Kabunere OO (MecTe npoBeIeHNs )»;
- dopmy HC-07 «BenomocTe KOppPEKIHH [E€PCOHANBHBIX [JAHHBIX YHACTHHKOB
HTOroOBOI0 COYMHEHHA (HMITOMEHHS )»;
- dopmy MC-08 «AKT 0 10CpOUHOM 3aBEPIICHHH HANHMCAHHA HTOTOBOrO COYMHEHHA
(H3M0MEHHS ) 110 YBAKUTE/IBHBIM IPHIHHAMY ([IPH HAJTHYHH),
- popmy UC-09 «Axt 06 yaaneHHH yHaCcTHHKA HTOrOBOTO COYHHCHHS (M3/10XKEHHA)»
(npy HATHYHH);
- dopmy HMC-13 «Benomocrs y4eTa BpeMeHH OTCYTCTBMA YYAacCTHHKOB HTOrOBOTO
courHeHHA (W3noxenus) B yueOHoM KaGunere OO (MecTe NpoBENeHHA)»:
- dopmy HC-17 «Axr 00 HAeHTHOHKALMH JIHYHOCTH YHaCTHHKA HTOrOBOIO
COUMHEHHA (M3T0KEHHA )» (TPH HATHYHH);
- HEHCIIONB30BAHHBIE  HMHIWBHIYAJIBHBIE  KOMIUIEKTEI  YMaCTHHKOB  MTOIOBOIO
COYHHEHHS (H3T0MEHHA);
= HEHCNOJIB30BAHHEIC JOINOJTHHTSIIBHBIC Onauxu JAMMHCH:
- cayxeOHble 3aNMCKH (NP HATHYHH).

UneHbl KOMHCCHH [0 MPOBEACHHID HTOTOBOTO COYHHEHMA (M3NIOKESHHA) MOCHe

nepeaud  BCEX MATEPHAIOB HTOrOBOTO COYHMHEHHS (M3/I0KEHHS) PYKOBOIHMTEIO,
KONMMUPOBAHAA ONAHKOB 3aricH (JOTMOMHHTENBHEIX OJNAHKOB 3allMCH) TOKH/IAT MECTO
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MPOBEJIEHHA HTOTOBOIO COYMHEHHA (M3/I0/KEHNA) ¢ pa3pelleH s PYKOBOIUTEA.
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Ipuaoxenne 6
K NPHKa3y MERACTEPCTBA 0DpajoBanus
Bearopoackoii obaactu
ot « /4 » nonGps 2022 roga Ne 4,

HueTpyKuus 45 “WIeHOB KOMHCCHH 110 NPOBEJIEHHI0 HTOI0OBOT0 COMHHEHHSA
(W3n0KeHHN), YIACTBYHOLIHX B OPTaHH3AIHH HTOrOBOI0 COMHHEHHS (H3/I0KEHH)
BHe y9eOHBIX KaOHHETOB

IMoaroToBKa K NpoBeAeHHI0 HTOTOBOTO COMHHEHHA (H3/10/KeHHs)

JlexypHsle 0 Hayana TMPOBEACHHH HTOTOBOTO COYMHEHHS (M3/I0XKEHHS) 00A3aHbI
03HAKOMHTBCH C:

denepalbHEIMH  HOPMATHBHEIMH  [IPAaBOBBIMH  aKTaMH, pPerJaMeHTHPYIOLIHMH
[poBefieHHe HTOrMOBOTO COYMHEHHA (M3/I0KEHHA), B TOM HHCJIE METOAHYECKHMH
matepuasiiami PocobpHanzopa, peKoOMeHIYeMBIMH K HCMOMb30BAHHIO MPH OpraHu3aluH M
MPOBEACHHH HTOIOBOI0 COUHHEHHS (M3/I0MKEHHA);

PErHOHAILHBIMH  HOPMATHBHBIMH ~ NPABOBBIMH  AKTAMM, PErlaMEHTHPYIOIIHMMH
npoBeieHHe UTOTOBOrO COUMHEeHHA (H3moxenus), B ToM unese [opsaxkom.

B neHn npoBeieHHst HTOTOBOTO COMHHEHHS (H3JI0/KeHHA) 1eXKYPHBIE 10/KHbI:

- ABUTHCA B MECTO MPOBEJIEHHS HTOTOBOTO COYHHEHHA (H3noxKenna) ne nozauee 8:00:
- 3APErHCTPHPOBATECA Y OTBETCTBEHHOTO  JIEKYPHOrO,  YMOJHOMOYEHHOIO
DYKOBOIHTEIEM Ha TPOBEACHHE PpErHCTpalliH HICHOB KOMHCCHH TI0 [POBEIEHHIO
HTOTOBOTO COYMHEHHUA (H3T0MKEHHA),

- co0JI0/1aTh CAHHTAPHO-31THIEMHOIOTHYECKHE PEKOMEHIAIINH, ITpaBHila, HOPMATHBEI,
- OTBETCTBEHHBIN JC/KYPHEIH, YINOIHOMOYEHHBIH pYKOBOIHMTEIEM Ha IMpOBEIeHHE
pPErHCTPAaIMH YWICHOB KOMHCCHM 110 [IPOBEICHHIO HMTOrOBOIO COYHHCHHSA (H3JI0MKEHHA),
IO/KEH ABHTLCA B MECTO NPOBENSHHA HWTOTOBOr0 COYHMHEHHA (M3/I0KEHMA) He INo3aHee
07:45 u nomyumte y pykosogmtenn dopmy HC-03 «CnHcok 4ieHOB FOMHCCHH
[0 MPOBEJEHHIO HTOTOBOr0 COMMHEHMA (M3NMOKeHHA) H ofimecTBeHHRIX HabmomaTenei».
He nosanee 08:00 mo mecTHOMY BpeMEHH Ha BXO/JE B MECTO NpPOBEIEHHA HTOrOBOr0
cOYMHEeHHs (M3JI0KEHUA) [POBEPHTH HAIWYME JIOKYMEHTOB Y WICHOB KOMHCCHH
Mo MPOBEJIEHHIO MTOrOBOIO COYMHEHWA (M3/I0KEHMA), YCTAHOBHTE COOTBETCTBHE
MX JIMYHOCTH TNPECTABICHHEIM IOKYMEHTAM, & TAK/KE MPOBEPHTh HAIMYHE YKa3aHHBIX JIHIL
B CITUCKE YICHOB KOMMCCHH 110 MPOBEIEHHIO HTOTOBOTO COMHHEHHA (M3/I0/KEHH ),

- OCTaBHTL JIHYHLIC BEIH B MeCTe [UIA XpaHCHHA JIHYHEIX BEHICH IHL, MPHBICKACMBIX
K TPOBEJCHHI0 MTOTOBOIO COYMHEHMA (M3I0KEHHA), KOTOPOE PAaciojioxeHo 10 BXoaa
B MECTO MPOBEJICHHA MTOTOBOTO COMMHEHMA (M310:kKeHHs). BXogom B MeCTO NpOBEICHHSA
HTOTOBOT0 COYHHEHMA (M3JI0MKeHHA) ABIACTCA MECTO, e [CKYPHBIE, paclpeleNeHHbIe
Ha OpraHM3allMi0 BXOJA YYACTHHKOB HTOTOBOIO COYMHEHMA (M3NIOKEHHMA) B MeECTO
MPOBEJCHHA MTOIOBOIO COMHHEHMA (M3NMoikeHHs) (Jalnee — AEKYpPHBIC, OCYLIECTBIIAIONIHE
OpraHu3alHi0 BXOJa Y4YaCTHHKOB HTOIOBOrO COYMHEHHA (M3/I0MKEHMA), OPraHu3yioT BXOX
VYACTHHKOB MTOTOBOI'O COMMHEHHA (M3TOKEHH );

= MpOiTH HMHCTPYKTAX Y PYKOBOIMTENA M0 MOPAOKY M IIpole/ype MpoBeleHHA
MUTOrOBOI'O COMMHEHHA (M3T0KEHH ),

- MOJAYYHTE Y PYKOBOMTENA HHPOPMALIHIO O HA3HAYEHHH W paclpele/leHHH Ha MecTa
JIeKYpCTBa;
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He no3anee 08:45:
- nonyyuts or pykosomutens Gopmpr MC-04 «Cnucok y4acTHHKOB HTOrOBOTO
counHenus  (m3noxkenns) B OO0  (Mecte npoBeleHHA)»  UIA  pasMelleHHA
Ha MH(OPMALMOHHOM CTeHJe NPH BXOJ€ B MECTO IPOBE/IEHHA HTOrOBOIO COYHHEHHS
(M3n0KEHHR );
~ npoliTh Ha CBOE MeECTO [eKYpPCTBA M MPHUCTYNHTh K BBIMOIHEHHIO CBOMX
obs3aHHOCTEI.

IIpoBe/enHe HTOrOBOro COMHHEHHS (H3/10/KEHHA)

: JHexypHoMY HeoOXO0IHMO [MOMHHTB, YTO HTOIOBOE COYMHEHHE {mumenue} |
| IPOBOJINTCSA B CIOKOHHON 1 106poskenaTelbHOi 00CTaHOBKE.

| B fieHb MpoBeACHHS WTOIOBOTO COYMHEHHS (M3/I0KEeHHA) (B MEpHO] ¢ MOMEHTa
: BXOJa BMECTO IIPOBEICHHMS MTOTOBOTO COYWHEHHS (M3JIOKEHHA) M 10 OKOHYaHHA
| MTOFOBOTO COYMHEHHMS (M3JI0MKeHHMS) B MECTe [IpOBEJIEHMA HWTOTOBOIO COYMHEHHS
| (M3/107KEHNA) 3aNPEIIAeTCA:

: a) uMers npH cefe cpeacTsBa CBA3H, ICKTPOHHO-BBIMHMCIHTENBHYIO TrXHHKY,
; hoTo-, ayMo- ¥ BHAEOANMAapaTypy. CHPABOYHEIE MATEPHA/bl, MHChbMEHHBIC 3aMETKH H
| MHBIE CPEICTBa XpaHCHMS M nepelaud HHOOPMALMH, XYI0KECTBEHHYIO JIHTEPaTypy H
s 1

: 6) oKka3bIBaTh COACHCTRIE YIACTHHKAM HTOTOBOTO COYMHEHHS (M3JI0KEHHsA), B TOM
| YHCJIE TIEpEaBaTh HM CPE/ICTBA CBA3H, JIEKTPOHHO-BBIUYHCITHTENBHYIO TEXHHKY, (OTO-,
| ayiio- M BHOEOANnaparypy, CIpaBOYHBIC MaTepHalbl, JTHTEpaTypHBIC MaTcpHabl,
: NUCHMEHHBIC 3aMeTKM M HMHBIE CpeJCTBAa XpaHeHWA M nepefaud  MHpopMaliH,
| XYI03KECTBEHHYIO JINTepaTypy M T.A.;

| B) BEIHOCHTE M3 yucOHBIX KaOMHETOB H MECT NMPOBEJACHHS HTOTOBOr0 COYHHEHHA
:{Hsnﬂmenuu] TeMbl COYHHEHWi, TEKCTHl W3/I0MKeHHH Ha OyMamHOM WIH 3JEKTPOHHOM
| HocHTeISX, (poTorpahHpOBaTh HWIH NEPEIHCHIBATE HX,

JlewypHEI, OCYUECTBIAIOIMNI OpraHu3alHi0 BXOJAa YYaCTHHKOB HTOr0OBOro
COYMHEHHS (HM3N0XKeHHA), To/DKeH 00ecneynTs OPraHu3alHio BX0Ja Y4aCTHHKOB HTOMOBOIO
COUMHEHMS (M3TOKEHHA) B MECTO NMPOBEIEHUS UTOTOBOTO COYMHEHHS (H3N0KEHHS ).

Jlo Bxona B mecto nposeaeHus (Haumnas ¢ 09:00) aexypHbiil, ocyllecTBIAIOIIHIA
OpraHM3aiMio BXOja YYaCTHHKOB HTOTOBOTO COUMHEHMS (M3/IOKEHMA), NO/KEH yKasaTh
VYACTHHKAM HTOTOBOr0 COYHHEHHMS (M310KeHHA) Ha HeoDXOAMMOCTH OCTABHTEH JIMYHbIE
BelM (CPe/CTBA CBA3M M MHEIC 3amlpelleHHble CPEICTBA H MATEPHAIBI M JIP.) B CIELHATEHO
BBIJIEJIEHHOM MeCTe [ JIHYHRIX Belledl A0 BXoJa B MECTO [MPOBE/IEHHA HTOrOBOro
COYHHEeHHs (M3T0KEeHN).

[Ipu BXOJ€ B MECTO MpOBEIEHHA WTOTOBOIO COUMHEHMS (H3TOXKEHHA) ACHKYPHbIH,
OCYIIECTBIAIONIMIA OPraHU3alMi0 BXOIA YYACTHHKOB HTOTOBOTO COYHHEHHS (M3/I0KEHHA),
JIOIKEH MpPOBEPHTh JOKYMEHTBI, YAOCTOBEPAIOIIME JIHYHOCThH YYAaCTHMKOB HTOrOBOTO
COYMHEHNS (M3N0KEeHHs), M HAIMYHE YYACTHHKOB B CITHCKAax pacrpejelieHHs B JaHHOE
MECTO IIPOBEICHHA WTOrOBOr0 couWHenus (M3nokenws). B ciaydae OTCYTCTBHA
no o0LEKTHBHBIM MpUYHHAM Y 00yHalomerocs J0KYMEHTa, YAOCTOBEPAIOUIEro JIHYHOCTb,
OH [JIONYCKACTCA B MECTO [POBCACHHA HTOrOBOIO COYHMHEHHMS (M3J0XKEHM#A) mocie
MTMCBMEHHOTO MONTBEPAKICHHA €ro JHIHOCTH JIMLOM, OCYHIECTRIAIOLUIMM COIPOBOAICHHE
YUACTHMKA MTOrOBOr0 COYHHEHHS (M3JOMKEHHA) HAa BpeMA TNPOBEJIECHHMA HTOrOBOrO
coumHeHus (MAMOKeHHs) (KIAaCCHBIM PYKOBOAMTEJNEM HWIH YHOJHOMOYEHHBIM JIHIIOM).
Juo,  ocymecTeasiomee  compoBokaenue, 3amonmser  dopmy HC-17  «Axt
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00 MIAeHTHOHKALMKM JHYHOCTH YMACTHMKA MTOrOBOTO COMMHEHMSA (M310kKeHHs)». Popma
HUC-17 «Axt 06 wuaeHTHOHKAIAH JHYHOCTH YYACTHHKA HTOrOBOTO COYHHEHHA
(M310KeHnA)» OTAaeTcs YYACTHUKY HMTOTOBOTO COYMHEHMA (H3IOMKEHMS) Ui 1epejlaud
YJIeHY KOMHCCHH B YueOHBIX KaOHHeTax.

B cayuae oTCYTCTBMS JOKYMEHTd, Y/AOCTOBEPAIOUIET0 JHYHOCTh, Y BbIITYCKHHKA
npourieIx  ger, ofyuyatouerocds Mo  00pa3oBaTeibHBIM - TpOrpaMMaM  CPEJIHEro
npogeccHonansHoro o6pasoBaHis, 0OOyHaloOlmerocs B MHOCTPAHHEIX 00pa3oBaTe/bHBIX
OopraHM3alMAX., OHH He JIONMYCKAaloTCS B MECTO MNPOBEJEHHA HTOroBOIO COYHHEHHA
(M3710MEeHH ).

[Ip# OTCYTCTBHH YYacTHMKa MTOTOBOTO COYMHEHHMA (M3N0KEHHA) B CIHCKAX
pacnpejeneHns B JaHHOE MECTO MPOBeIeHHA HTOTOBOTO COYMHEHHS (U3I0MKEHHA) YUACTHHK
MTOrOBOTO COYMHEHMA (M3/0MKEeHHA) HE [ONMYyCKAeTcs B MECTO [POBEJIEHHA HTOrOBOTO
COYHHEHHA (H3N0MeHHs ),

B BhIDIeNepeuHcIeHHEIX CTyYasx HeoOX0AUMO NPUITIACHTE PYKOBOIUTEA, KOTOPEI
B IPUCYTCTBHH YyrolHoMoueHHoro npencraputens OMCY cocraBiser akT 0 HeNOMycKe
TAKMX YY4CTHHKOB HTOrOBOI0 COYMHEHHA (M3/I0KEHHA) B MECTO MPOBEJEHHS HTOrOBOIo
couMHeHHMA (M3NOKeHHA). YKazaHHLIA  aKT  [OJANMCRIBAETCS  YIOTHOMOYEHHBIM
npeacrapureneM OMCY, pykoBojauTeneM ¥ YYacTHHKOM HTOTOBOTO  COYMHEHHS
(M3nokennus). AKT cOCTapisercs B ABYX 3K3eMmiuiapax B cBoOoanoi dopme. [lepsuiii
IKIEMILIAP ynoaHoMoueHHEIH npeactasurens OMCY BMecTe ¢ ocTalbHBIMH MaTepHalaMu
WTOTOBOTO COMHHCHMS HW3/IOKEHHA Tepenaer uily, HasHadenHomy OMCY B kauecrtse
OTBETCTBEHHOTO 3a JOCTaBKY MaTepHalOB HTOroBoro counmHenus (usnoxenus) us PLIOH
g OMCY, eTOpoii npe1ocTaBageTCa yHacTHHKY HTOTOBOI0 COYMHEHHA (H3JIOMKEHHA ).

JleKypHBIH, OCYWIECTBAAIOUIMHA OpPraHu3alMio  BXoja YYAaCcTHHKOB WTOrOBOTO
COYMHEHHUA (M3/103KEHHA), HANOMHHAET YYACTHHKAM HMTOrOBOI'O COYHHEHHMA (M3/I0MKEHHA),
yro B coorercTBHH ¢ myHkToMm 27 Ilopanka mposenenus ['MA-11 B neHs nposeneHus
WTOTOBOr0 COYMHEHMA (M310KeHHs) (B MepHoJ ¢ MOMEHTa BXOJa B MECTO NpOBeACHHA
WUTOTOBOrO COYMHEHHA (M3/I0MEHHA) U 10 OKOHYAHUA WTOrOBOI0 COYHHEHHA (H3NOMKEHHA)
B MECTE MPOBE/EHHA HTONOBOTO COYHHEHMA (M3J0MKEHHA) 3anpelaeTcs HMeTh NpH cede
cpeicTea CBA3H, NCKTPOHHO-BEIYHCIHTEIBHYI0  TEXHHKY, thoto-, ayAHo-
H BHCOANmaparypy, CNpPaBOYHBIC MAaTEPHAbI, JIMTEPATYpPHBIE MAaTEPHA/L], NMUCHMEHHEIE
3aMETKM M MHBIE CpeicTBa XpaHeHHA M nepenaud uHQopMauuu. JlexypHsiii,
OCYLIECTBAIIMIMHNA OpraHu3alliio BX04a Y4acTHHKOB HTOTOBOIO COMHHEHHA (M3/I0KEHHA),
MpejUlaraeT cAaTb BCE 3anpelleHHBIe CpeicTBa B MECTO XpaHeHHMA JIMYHBIX BeLICH
YYACTHHUKOB UTOTOBOI'0 COMMHEHMS (M3II0KEHHA) HIH CONPOBOAKIAIOIIEMY.

Ha smane nposedeHus umozoe020 CONUHEHUA (U3T0NCEHUR) OEHCYPHBLIL 00NNCEN:

- [IOMOraTh Y4aCTHHKAM MTOMOBOTO COMHMHEHHA (H30AKCHHA) OPHEHTHPOBATHCS
B IMOMEUICHHAX MECTa TNPOBEACHHA WTOrOBOr0 COYHHEHHMA (M3INOMKEHHA), YKasblBaTh
MECTOHAXOMJIEHHEe HYKHOro ydeOHoro kaOMHeTa, a TakKiKe OCYLIECTBIATE KOHTPOJb
38 MEpPEeMEIEHHEM [0 MeCTY NpPOBEACHHA WTOrOBOIO COYMHEHHA (M3/IOKEHHA) JIHLL,
MMEIONIHX TIPaBO MPHCYTCTBOBATE B MECTE MPOBEICHHA HTOTOBOIO COYMHEHHA (H3/10KEHHA )
B /ICHb MMPOBEIEHHUA HTOIOBOTO COUMHEHHS (M3JI0KEHHA ),

= clleiuTh 3a coOMIIoJeHHeM THINMHBI M TOpAJAKAa B MeCcTe [poBeIeHHs
MTOroBOIO COYHHCHHA (H3/10KEHHA);

- caeauts 3a cobiogeHHeM TNOpAJKa IIPOBEACHHA HTOIOBOIO COYMHEHHS
(HM3/10%eHUA) B MECTE MPOBEICHHA WTOTOBOI0 COYMHEHHMA (M3IOKEHHA) M HE JOITYCKaTh
cnenyrommx HapywmenHii [Topanxa y4acTHHKAMH HWTOTMOBOTO COYHHEHHMSA (M3NI0KEHHA),
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YieHaMH KOMMCCHH M0 MPOBEICHHIO HTOrOBOTO COYMHEHHS (M3NIOKEHHA), B TOM 4YHCIE
B KOPHIOpAX, TYAJECTHLIX KOMHATaX, MEJIHIIHHCKOM MyHKTE H T.1L.:

- HAIMYMHA B MECTE€ [IPOBEJAECHHA HTOTOBOIO COYMHEHHMA (M3J0XKCHHS)
Y YKa3aHHBEIX JHIl CPEACTB CBS3H, MEKTPOHHO-BRIYHCIHTENLHOH TEXHHKH, (oTO-, aymHo-
H BHEOANmapaTypsl, CIPaBOYHBIX MAaTEPHAIOB, JTHTEPATYPHLIX HCTOYHHKOB, IIHChMEHHBIX
3aMETOK H HHBIX CPE/ICTB XpaHEeHHs W nepenadn HHGopMaum;

- BhIHOCA M3 y4yeOHBIX KaOHHETOB M MecTa IMPOBEACHHS HTOTOBOr0 COYHHEHHA
(M3710KeHHA) MaTepHAJIOB WTOrOBON0 COYMHEHHA (M3710/KeHHA) Ha OyMaXkKHOM HIH
IEKTPOHHOM ~ HOCHTensX, ororpadupoBaHHd MaTepHaloB HMTOrOBOIO COMMHEHHA
(H3M0kEeHNS );

- CONPOBOK/IATH YYACTHHKOB MTOIOBOTO COMHHEHHA (H3/I0KEHHA) NPH BEIXOJE
13 yyeOHoro kabuHeTa BO BpeMA MPOBeIeHHA HTOTOBOIO COUHHEHHA (M3/10MKEHHA).

B caydae cOnMpoBOMISHHS YHAaCTHHKa MTOrOBONO COYHHEHHA (M3J10/KCHHSA)
K MeJIMIMHCKOMY pabOTHHKY NPHITACHTh YHOJHOMOYeHHOro npeiacrasurens OMCY
B MEMUMHCKHI KabuHeT.

B cayyae BeIABICHHSA HapyUEHHii Mopsjka NpOBEJEHHS HTOTOBOT0 COYMHEHHA
(M3JIOMKEHHA) CJIEIYET HE3aMCITHTE/ILHO 00paTHTLECA K YIIOJHOMOYEHHOMY TPECTABHTEO
OMCY win pyKoBOOHTEIIIO.

Ha 3tane 3aBepimeHHs HTOrOBONO COYHHEHHA (HM3JIOMKCHHA) AEKYPHBIH J0MKEeH
BBIMTONHATE BCE YKA3aHHA PYKOBOJAHTEIA M VIOJHOMOYeHHOro mpexacrasurens OMCY,
OKa3bIBaTh COJCHCTBHE B pELIGHWMH CHTYaluuii, He nNpelycMOTPEHHBIX HACTOANIEH
Hucrpyxumeii.

[Tocsie 3aBepiIeHHA HTOrOBOrO COUMHEHHS (H3/I0KEHHA ) JIeIKYPHBIE TTOKHIAKT MECTO
MPOBECHHA HTOIOBOTO COYHHEHHA (M3/10/KEHHA ) TOJIBKO 110 YKa3aHHIO PYKOBOIHTEIA.
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Mpunoxenne 7
K NPAKAa3y MEHHCTepCcTEA 0bpasosanng
Bearopoackoii obaacTi

ot « 7% » nosbpn 2022 roxa Ne 347

HucTpyKIHa 418 MeIHIHHCKOro paboTHHKA MecTa NPOBeleHHHA HTOTOBOrO
counneHns (H3/10KeHH)

B neHb mNpoBeJeHHS HTOTOBOTO COYHHeHHH (HII0KEHHA) MeIHIHHCKHI
paboOTHHK 10.1KeH:

B 08:30 sBuTECA B MECTO TPOBEJACHHS MTOrOBOr0 COYHHEHHA (M3JI0XKEHHA)
W 3aperucTPUPOBATLCA Y JEKYPHOro, YNOIHOMOYEHHOrO PYKOBOJMTE/IEM HA NpOBeJeHHE
PErHCTPALHK WIEHOB KOMHCCHH T10 TPOBEJICHHIO HTOTOBOr0 COYMHEHUS (M3T0KEHIH):

OCTABHTh JIMYHBIE BEUIH B MECTE I XpPaHEeHHs JHYHBIX BELICH JTHII, MPHBICKACMBIX
K MPOBEICHHID MTOrOBOrO COMMHEHHA (M3/710KEHHA), KOTOPOE PAacrofoMeHO J0 BXOJa B
MECTO MpoBe/leHHA HTOTOBOT0 COMHHEHHA (M3/T0KEHMA );

co0M01aTh CAHHTAPHO-3TTHIEMHONOIHYECKHE PEKOMEHIAI[WH, ITPaBH/Ia, HOPMATHBBL;

NOAYYHTh OT PYKOBOAMTENA YKa3aHHYH) HMHCTPYKUHIO H O3HAaKOMHTECA C Hed,
a Taioke JKypHan ydyera yH9acTHHKOB MTOTOBOTO COMMHEHHSA (M3JI0OKEHHA), 0OpaTHBIINXCA K
MeIHLHHCKOMY paboTHHKY (nanee — Kypuan);

MPOHTH B OTBEJACHHOE [UIA HETO0 NOMEUICHHE B MECTE MPOBEACHHA HTOTNOBOIO
COYMHEHHA (M3/10/KEHHA) H NPHUCTYITHTE K BBITOJIHEHHIO CBOMX 0043aHHOCTEH.

IIpoBeaenne HTOroBOro COMHHEHHS (HI10KEHHAR)

B jeHb rposejeHHs WTOroBOro COUMHEHMs (M3II0XKeHH#) (B NepHo] ¢ MOMEHTa
BXOId B MECTO TPOBEIEHHA HTOrOBOI0 COYHHEHHS (M3NIOKEHHMA) H J10 OKOHYaHHA
WTOrOBOIO0 COYMHEHHA (H3I0KEHHA) B MECTe [POBEJEHHA MTOTOBOIO COYMHEHMS
(M3/10KEHNA ) MEAMIITMHCKOMY pab0OTHHKY 3alipellacTcs:

a) UMeTb TpH cebe cpelacTBa CBA3M (B cilyvyae HeoOXOIMMOCTH BbI30Ba OpHramsl
CKOpOH TOMOIIH B TIOMEINEHHH A7 PYKOBOIMTEIA ecTh TededoH), 3eKTpOHHO-
BBIYUC/IHTEIBHYIO TEXHHKY, (DOTO-, ayIHO- H BHJICOANIAPATYPY, CHPAaBOYHBEIE MATEPHAIEI,
NMHCEMEHHBIE 3aMETKH M HMHBIC CpeAcTBa XpaHeHMA M Mepedadd  MHGOpManuu,
XYI0KECTBEHHYIO JIMTepaTypy W T.1..

0) oka3sbiBaTh COJCHCTBHE YHacTHHKAM HTONOBOTO COYMHEHHA (H3I0KEHHA), B TOM
4HC/Ie mepenasark (Moay4arTh OT HHX CPEJICTBAa CBA3H) MM CpeICTBa CBA3H, IEKTPOHHO-
BEIYMCIHTENRHYIO TEXHHKY, (OTO-, ayauo- ¥ BUIAECOANNApaTypy, CNpaBo4HbIE MaTepHAalbI,
MMCEMEHHBIE TPHHAUICKHOCTH, MMHMCEMEHHBIE 3aMETKM W MHBIE CPEJACTBA XpaHEeHUd
H Tiepe1ayi HHPOPMALUK, XYI0KECTBEHHYHO IMTEpaTypy H T.AL.;

B) BBIHOCHTH M3 yueOHBIX KaOMHETOB M MECT NPOBEACHHA HTOTOBOr0 COYMHEHHA
(M3710/K€HHA) TeMBl COYMHEHHH, TEKCThl W3IJOMEHHHA Ha OYMaKHOM MM 3JCKTPOHHOM
HocHTe/ X, GoTorpadhHpOBATE HIH IEPEMHCHIBATE HX.

e e e o e e e e e e o mm mw mm mm mm mm e mm mm o my

Y4er y4acTHHKOB HTOTOBOTO COYMHHeHHS (H3JI0MKeHHMs), O0OpaTHBIIHXCH
B MeIHUHHCKHH NMYHKT, H COCTABJeHHE AKTA O JAOCPOYHOM 3ABEPLIEHHH HANHCAHHA
HTOrOBOI0 COMHMHEHHA (H3I0KeHH ) M0 00bEKTHBHBLIM NPHYHHAM

MeauumHekuii padoTnuk aomked secti Kypuan. Bee nona JypHana o0s3arelbHE
K 3amoJHEeHHIO. YYacTHHK WTOTOBOro COMMHEHMA (M3JI0KEHMA), MOJYHHBIIHIA JI0/DKHYIO
MEJHLHHCKYI) T[IOMOINlk, BIPaBE OTKa3arbCsd OT COCTABIEHHMA akra O J0CPOYHOM
3aBEPLUICHHH HAMMCAHUA MTOTOBOTO COYMHEHHA (M30KEHHA) N0 00LEKTHBHEIM NMPHYHHAM
M BEPHYTHCA B yueOHBIH kaOMHET U1 NPOJOKEHHS HAIHMCAHHA HTOTOBOIO COYMHEHMS
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(M3MOMKEHHA). MeaHUHHCKOMY pabOTHHKY HeoOX0oIHMOo MOCTaBHTh «Xn
B COOTBETCTBYIOMIEM Mone JXypHana.

B caydae eciH Y4acTHMK MTOTOBOIO COUMHEHMA (M3/IOKEHMA) XOYET A0CPOqHO
3aBEPUINTL HANMCAHMA HMTOTOBOIO COYMHEHMA (M3I0MKEHNs), MeIULIHHCKHUI paboTHHK
MOATBEPAIAET YXYALICHAE COCTOAHHMA 3J0POBbA YYACTHHKA HTOrOBOTO COYHHEHHA
(M3M0KEHNS) M MPH TIOMOIIH JEKYPHBIX TPHITIAMIACT YIOJIHOMOYEHHOIO NpeaCcTaBrTeld
OMCY B MmeguuuHcKMil KaOMHET /1A COCTABICHHA aKra O J0CPOYMHOM 3aBCPUICHHH
HAMHMCAHMA WTOrOBOMO  COYMHEHHS (M3NOMKEHMA) M0 O0BEKTHBHBIM — NPHYHHAM.
MenuuuHckoMy paboTHHKY HEoOXOIHMO MOCTaBHTh «X» B COOTBETCTBYIOMIEM [OI€
Kypuana. B ¢popme MC-0B «Axkr o [0cpovHOM 3aBEPHICHHH HAMHCAHHA WTOrOBOro
COMMHEHHA (M3TOXKEHHA) M0 YBOKUTEIBHBIM MPUUYHHAMY, BHIIAHHOH PYKOBOIHTEIEM,
3anoNH|Th  MHGOpMalMilo  «JlocpouHo 3aBepilMil  HAMCAHHE HWTOTOBOr0 COUHHCHHA
(M3n0AKEHNA) TO CAESAVIOMINM IIPHYHHAMY H [IOCTABHTEH CBOIO MOAIKHCE B COOTBETCTBYIOLIEM
MecTe.
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Mpuaoxenne 8
K NpHKAa3y MEHHCTEPCTBA ofpasoBanns
Bearopoackoii obaacre |,
ot «//_» nosbps 2022 roaa Ne _-Jf;jﬁ

HucTpykuus aas obumectsennoro nabioaare/s Npu npoBeJeHHH
HTOFOBOT0 COMHHEHHA (H3/10KeHHHA)

ObmectBeHHbIH HabmonaTenb AOMKEH ABHTHCA B MECTO MNPOBEICHHA HTOrOBOro
COYMHEHHA (M3/I0KEHHA) HE MO3/IHee YeM 3a OJIHH 4ac 10 Hayaua MpoBeJCHHA HTOTOBOIO
counHenns (m3noxkenus). Ilpu cebe [OMKEH HMMEThb JIOKYMEHT, YIOCTOBEPSIOLINIH
JIHYHOCTE.

Cobmonats CAHMTAPHO-2MHIEMHOIOIHYECKHE peKOMEHIALIHH, npaBuia,
HOPMATHBBI.

B uensx obecnedeHns coOMi0eHUA TMOPANKA NMPOBEICHHA HTOrOBOr0 COYHHEHHSA
(M3nokeHns) obmecTBeHHEIM Ha0IO1aTeIAM MPEIOCTABASETCA MPABO MPH MPEXbABICHUH
JOKYMEHTA, Y/IOCTOBEPAIOIIErO IHYHOCTD, H YJIOCTOBEPEHHA 00MIECTBEHHON0 HabmoaaTes
NPHCYTCTBOBATH HA BCEX JTANAX NPOBEACHHA MTOTOBOTO COYMHEHHA (W3/I0KEHHA) B MECTE
TpOBE/IeHHS HTOTOBOrO COuMHEHHA (Manoxkenns) Ges 3axona B yuyeOHbIE KAOHHETEI, B TOM
YHCIE:

—MpH OpPraHH3aliMK BXOAa YYAaCTHHKOB UTOTOBOTO COYMHEHMS (M3/IOKEHHA) B MECTO
IPOBE/ICHNA HTOIOBOIO COMMHEHHA (H30MKEHHA),

— B KOPH/IOpaxX MECTa NPOBEIeHHA HTOrOBOI0 COMHHEHHS HIIOKEHHA;

—B TMOMEIIEHHH 18 pPYKOBOJMTENS IIpH TMPOBEACHHH WTOTOBOrO COYHHEHHA
(Ma0KeHHA ),

—B OMEMEHWH /U4 pPYKOBOJAWTENS MPH KONHPOBAHWH OPUIMHAIOB O1aHKOB
perucTpannd M GIAHKOB 3alHCH Y4aCTHHMKOB HTOTOBOIO COYHHEHHA (H3oMeHus ), TpH
VIIaKOBKE OPHTHHANOB M KOMMii GIaHKOB PErucTpaluH H 0/IaHKOB 3aMMCH YYaCTHHKOB
MTOrOBOr0 COYMHEHHS (M3N0MKeHNs ).

O6mecTBenHble HabMOOATETH HMEKOT MPAaBO MCIOJIB30BaTL CPEICTBA CBA3ZH TOJBKO
B TIOMEIIEHHH /UIS PYKOBOJIMTEA M TOJIBKO B CBA3H €O cayxeOHOH HeoOX0MMOCTBIO.

ObmecreenHulii Habmojarens WMEET MpaBO HaNpaBHTe B [€Hb TMPOBEICHHA
WTOrOBOTO COYMHEHHA (H3n0keHHS) HHOOPMALMIO O BHIABJICHHBIX HApYIIEHHAX TIpH
NPOBE/ICHHH UTOrOBOr0 COUMHEHMA (M3/IOKEHHA) B JAHHOM MECTE NPOBEACHHA HTOr0BOTO
COYHHEHHA (H3n0KeHHd) B MUHHCTEPCTBO.

O6mecTBeHHEIH HabmoAaTe b 0043aH:

- 3a61aroBpEMEHHO  O3HAKOMHTHCA € (eflepaiibHEIMH - HOPMaTHBHBIMH
NpaBOBEIMH  AKTAMH, pPErIaMEHTHPYIOIMMH  ITPOBEICHME  HTOTOBOTO  COMMHCHHA
(M310%eHMs), B TOM uMcle  MeToauueckumu  Marepuanamu  PocoGpuansopa,
PEKOMEHIVEMBIMH K HCIONB30BAHHIO MPH OPraHH3alidM W MNPOBEACHHH HTOTrOBOTO
COMMHEHHA (H3N0KEHHA); PErHOHANBHBIMH  HOPMATHBHBIMHM  IPABOBBRIMH  AKTaMH,
PErJIaMEHTHPYIOUNIMMH MIPOBEIEHHE HTOr0BOIO COYHHEHHS (M3M0XKeHHA), B TOM 4YHCIE
[Topaaxom:

- MMeTh ¢ coboif MpH MOCEUIEHHH MecTa NMpOBeleHHs MTOrOBOro COYHMHCHHA
(u3n0%eHNs) W NPEIBABNATH WIEHAM KOMHCCHHM MO MPOBEJACHHIO HTOrOBOTO COMHHCHHA
(M37103KEeHHA) JTOKYMEHT, YIOCTOBEPAIOUIMH JTHYHOCT, H YAOCTOBEpEHHE 0G11IECTBEHHOTO
Habmoaarens;
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- nepel  HauyajloM  WTOrOBOIO  COMMHCHHA  (H3MOMKEHHA)  MOTYHHTH
y pykosomutens popmy MC-12 «Axrt obuiecTBeHHOro HaOIIONCHWA 33 NPOBENCHHEM
HTOTOBOr0 counHenns (u3noxenns) 8 OO0 (MecTe MPoOBEISHHA )»;

- MONYYMTh OTMETKY B YAOCTOBepeHHH OOMIECTBEHHOTO HabIojaTens o jare
M BpPEMEHH TMOCELIEHHA HM MeCTa MPOBEICHHA WTONOBOTO COUMHEHHA (M3MOKEHHA),
3aBEPEHHYIO MOJNHMCBI0 PYKOBOIHTES,

- 3aMOMHKTL AKT OOIIecTBEHHOro HaOmoAeHUs 3a TPOBEICHMEM HTOTOBOTO
counHenus (M3TOMEHHH) B MECTE MNPOBEIEHHS WTOTOBOTO COYHHEHMS (U3JI0KEeHNS)
(hopma MC-12) 1 caaTk €ro pyKoROIHTENO!

- co0monare YCTAHOBJICHHBIA IOPANOK TMPOBEIEHHA HTOTOBOIO COYHHCHWSA
(W3noXKeHUA), pexuM uHpopManronHoi OesonacHocTH, TPeOOBaHWA HWIEHOB KOMMCCHH
[0 MpPOBEIEHHIO WTOrOBOTO COMHHEHMS (M3JIOKEHMS) B MECTE MPOBCACHUA HTOrOBOIO
COUMHEHHS (H3TOKEHHL).

22 O6uiecTreHHEIH HaOmoaTelb He BIpaBe BMEIIHBATHCA B XOJ IOJATOTOBKH
W TpOBENEHMA WTOrOBOIO COMHHEHHA (M3/10MKeHH#) (paccajkd y4acTHHKOB WTOrOBOTO
COUMHEHH (HM3710KeHHA), BCKPHITHA KOHBEPTOB C OnanKaMH HTOTOBOTO COYMHEHHA
(M3JI03KeHHA ), KONHPOBAHKA, YIIAKOBKH ¥ OTIPABKH KOHBEPTOB ¢ OPHTHHATAMH H KOIHAMH
f1aHKOB perHCTpaluy 1 GIAHKOB 3aMHCH Y4ACTHUKOB HTOTOBOI'O COYHHEHHS (M3/I0KEHHA).

2.3. OGiiecTBeH b1 HabmoAaTe b HECeT OTBETCTBEHHOCTE 3a 370ynoTpedieHue
CBOMM IIOJIOKEHHEM B LENIX VIOBICTBOPEHHA KOPHICTHOH HIH MHOH JIMYHOH
3aMHTEPECOBAHHOCTH B TOPSAKE, YCTAHOBIEHHOM 3aKoHOmaTenbcTBoM Poccmiickon
denepatiuu.
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Npuaoxenne 9
K NpPHKA3Y MEHHCTEPCTBA 06pasoBanus
Bearopogckoii obaactn
ot « /5 » nonbps 2022 rona Ne H£J6

HHcTpyKuHS 418 YIaCTHHKA HTOTOBOI0 COYHHEHH A (H3.105KeHH ), 3A4HThIBAEMAN
YJIeHOM KOMHCCHH 110 IPOBEAEHHIO HTOFOBOT0 COMHHEHHS (H3JI0KeHHN), YHaCTBYIOIIHM
B OPraHH3AUMH NPOBEJEHHS HTOrOBOI0 COMHHEHHS (H3JI0KEeHHA) B y4eOHbIX
kabuHeTax, nepe/ HAYAIOM NMPOBeIeHHT HTOrOBOI0 COYHHEHHN (H3/I0KeHNH)

TekcT, KOTOpLIH BhUIEIEH KHPHLIM MPH(PTOM, J0/DKEH OBITH NPOUMUTAH YYaCTHHKAM
MTOTOBOTO COYMHEHHH (H3IOXKEHHA) CI0BO B CNOBO. DTO HeNaercs [Uis CTaHIapTH3alHH
MPOLEAYPLI MPOBEAeHHA HTOTOBOTO COYHHEHHS (H3I0MEH ).

Kommenmapuu, ommeueHHble KYPCUBOM, He wumaiomca ydacmuuxam. Oxu oOanbi
6 HOMOUb YWIEHY KOMUCCUU 8 yueOHnbix kabunemax.

MHCcTpyKTask yY9acTHHKOB M Hpolejypa HTOrOBOTO COYHHEHHA (M3/I0MKEeHHH)
MPOBOAATCA B CHOKOMHOMN U JoBpoxenaTebHO 00CTaHOBKE.

[Todzomosumenbrpie Meponpusmus.

Ho 09:45 no mecmromy spemenu ogpopmums Ha docke 6 yuebnom kaburneme obpasey
Pe2UCMPAayUOHHBIX Nofetl DIaHKO8 YYACMHUKA UMO208020 COYMUHEHUA (UINONCEHUA).
3anoanums nona: «Kod pezuona», «Koo ofpasosamenvoti opzanuzayuuy, «Mecmo
nposedenusy, «Homep rabunemay», «[Jama nposedernusy, «Kod euda pabomoiy,
«Haumenosanue euda pabomy.

Ocmaswiueca noaa — «Knace: nomep u 6yxea», «Homep memwn, @PHO, oannwvie
doKyMeHma, YO0OCmOGepAowezo0 JAUYHOCNb — VYACMHUKU  WN0206020 COYUHEHUA
(uznoxcenus) sanoansiom camocmosmenso. ITone «Konuvecmeo Orankos 3anucuy
3aNOIHAEMCA YWIEHOM KOMUCCUU 6 YHeOHbix Kabunemax no 3aeepuienuu umo208020
COMUHEHUA (U3N0NCEHUA) 8 NPUCYMCIMBUL YHACMHUKA (8 YKA3AHHOE NoJe 6nuUcChisaemes mo
KOAUYECMEo O1aHKOR 3ANUCY, SKMIOYAR OonoaHumensHule BRanKu sanucu (8 ciyuae ecau
maxue 6pl0aeaAIUCs HO 3ANPOCY YYACMHUKA), KOMopoe Dbll0 UCROAL3OBANHO VHACTNHUKOM).
Hone «Konuuecmeo OnaWK06 3aNUCU» IANOIHAEMCA WIEHOM KOMUCCHU MO HiGBEﬂFE’HHFG

UMO206020 COYUHEHUA (UBNONCEHUA), HAYUHAA C NEPEOT NOZUYUU, HANPUMED, CICIEL}

B ViTtorosoe covwiHeHne (ianoxeHwre) | B
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Poccuiickoii @enepain

Kox obpasosareibHOMH
OpraHH3alHA

Koa ofpazosaTeabHOM opraHu3aliiy, B KOTOpPO#
ofyuaeTca Y4aCTHHK, B COOTBETCTBHH C KOJIMPOBKOH,
npuHATO# B Benropoackoii obnacTh (Y4acTHHKH
HTOrOBOTO COYMHEHHS, YH4aCTBYIOIIHE B COYHMHEHHH 10
JKeTaHuio, BIHCHIBAIOT KOJ 00pa3oBaTe/ibHOH
OpraHM3alliy, B KOTOPOH TAKOH YYaCTHHK MOTY4HI
VBeJIOMJIEHHE Ha HTOrOBOE COMMHEHHE)

Knacc: Homep, Oyksa

Hndopmarms o knacce, B KOTopoM 00ydaercs y4acTHHK
(Y4acTHHKH HTOTOBOTO COYHHEHHA, YUACTBYIONIHE B
COUMHEHHH T10 JKeJaHHI0, YKa3aHHBIE M0/ He 3aM0/HAIOT)

Mecro npoBeaeHHs

Koz ofpa3zoBaTensHO# Opranu3aliiy, B KOTOPO# Y4acTHUK
MHIIET COYHHEHHE (M3T0KEHHE)

Homep xabunera

Homep yuyeOHoro kabuHera, B KOTOPOM IPOBOAHTCA
couynHeHHe (H3JI0KEHHE)

Jlata npoBeeHHA

Jlata npoBe/ileHHs COMHHEHUA (H310MKEeH! )

Koxu Buaa paborsl

20 — counHeHne, 21 — H3N0KESHHE

Haumenosanue Buaa paboThl

YkaspiBaeTcs BuJl paGoThl: COYMHEHHE HIN H30KEHHE

Homep Temur

YkaspiBaeTcs B COOTBETCTBHH C BRIOpaHHOH TeMOH

Ha umozosom coyunenuu 0onyckaemes ucnoib3osanue opgozpagruiecxkozo ciosapa,
Ha uznoNcenuu — opgozpaguyeckoco u MONKOE020 CHOBAPEU, BbIOAHHBIX YHACTHHUKY
YIEHOM KOMUCCUU 8 YHeDHbIX Kaburemax.

HHCcTpyKIMA A48 YYACTHHKOB HTONOBOI0 COMHHEHHA (H310KeHHA )

[epeas wacms uncmpyxmaoica (navaio nposedenus 0o 10.00 no mecmuomy 6pemMen).
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YBaxaemble YYACTHHKH, CerojHs Bbl YYacTByeTe B HANHCAHHH HTOroBOrO
counnenusn (u3noxkenusn). I[lpocaymadiTe HHCTPYKUHIO 0 MNOpsdKe NpoBeleHHSA
HTOTOBOT0 COMHHEeHHS (H3I0/KeHH ).

Hanomuuaem, 4To BO BpeM# NpOBeleHHd HTOrOBOr0 COMHHEHHS (M3/10KEHHA)
BaM HeoOxoaumo coOOAATL NOPHNOK MNPOBEIEHHHA HTOrOBOr0 COYMHHEHHA
(H310KeHHA ).

Bo Bpems paboTsi B yqebnoM kabHHeTe 3anpeliaerca:

WMeTh npH cefe cpeacrea c¢BH3H, (oTo-, ayaAHo- H BHAEOANNAPATYPY,
CNpaBoYHbIE MaTepHa/bl, NHCbMEHHbIE 3aMETKH H HHbIe CpelIcTBA XPAHEHHSN
H nepeiayn HHGopMaLHH;

Nob30BATLCH TEKCTAMH JIHTEPATYPHOr0 MaTepHana (XyaoKecTBEHHBIMH
NpOM3BeIeHHAMH, [HeBHHKAMH,  MeMmyapamu,  nyOIHUHCTHKOH,  ApYrHMH
JHTEPATYPHBLIMH HCTOYHHKaMH), cobDcTBeHHBIMH opdorpadpuvyeckumMu ©H  (HIH)
TOJIKOBLIMH C/I0BAPAMH.

Y4acTHHKH HTOroBOTO COMHHeHHS (HIJOKEHHS), HAPYIHBIIHE YCTAHOB/JICHHbIE
TpeboBanus, YIaJS0TCH ¢ HTOMOBOIro COMHHEHHA (H3JI0/KEeHH ).

OGpamaem Ballle BHHMaHHe, 4TO BO BpeMs NPOBeJleHHH HTOMOBOI0 COMHHEHHH
(m3noxenus) Ha paGodem crosie moMuMo OJaHKa perHcTpauHH H 0JaHKOB 3aMHCH,
HAXOAATCH:

py4Ka (re/iesas HJIH KANH/JIAPHAS ¢ YePHHJIAMH Y€PHOro0 UBeTa);

AOKYMEHT, YI0CTOBEPHIOIIHI JTHYHOCTD;

JieKapcTBa M nHTAHHE (MPH HeODXOAHMOCTH);

opdorpaguuecknii caoBapb A  YYACTHHKOB  HTOrOBOI0  COMHHEHHH
(1718 YMACTHHKOB HTOTOBOT0 HJI0KeHHH — opdorpaduyeckuii u ToKOBbIH c10BapH);

HHCTPYKUIHSA 118 YYACTHHKA HTOr0BOI0 COMHHEHHA (H3JI0KeHH A );

JHCTHLI DyMard A8 4epHOBHKOB;

cnenHadbHble TeXHHYecKHe cpeacrsa (aas yuactHukoB ¢ OB3, jereii-
HHBAJIHA0B, HHBAINA0B) (IPH He0DX0AHMOCTH).

Huble npeamersi, He BK/JAKOYeHHbIe B [IaHHBIH mNepevYeHb, ABAAIOTCH
3anpeneHHbIMH.

Bul mMoxeTe geaTh NOMETKH HA JHceTax Gymarn ais vepHosukos. OOpamaem
pallle BHHMaHHe HA TO, YTO 3aNHCH B JHCTax Oymard A48 4YepHOBHKOB
He NPOBEPHIOTCA.

MpoaonAHTeILHOCTE  BBIMOJHEHHS  HTOrOBOro COYHHEHHS  (H3JI0%KeHHH)
cocraBiasieT 3 yaca 55 munyT (235 MHHYT).

O3HAKOMHTBCS € Pe3yJIbTATAMH HTOTOBOT0 COMHHEHHA (HIJ0KeHHS) Bbl MOKeTe
B CBOeil IIKOJe WJIH B MECTax, B KOTOPbIX ObLIH 3aperHcTpHpOBaHbl Ha Y4YacTHe
B HTOTOBOM COYHHEHHH (H3.10/KeHHH).

I[lo Bcem BoOmpocaM, CBA3AHHBIM ¢ NOPHAAKOM MNpoBeleHHEM HTOroBOro
counHeHns (W3Jokenns), Bbl MoKeTe obpamarbes K Ham, B cayuae HeoOXxo1uMocTH
BHIX0/1a H3 KaGHHeTa 0CTABbLTE BAIIH MATEPHAILI HTOTOBOr0 COMHHEHHA (H3J10/KeHHH)
H JHcThl OymMarn QA 9YepHOBHKOB Ha cBoem pabodem crtose. Mbl nposepHM
KOMILJIEKTHOCTh OCTAB/JEHHBIX BAMH MATePHAJOB H JIHCTOB OyMard sl 4epPHOBHKOB,
Mocjie “ero Bbl CMOMeTe BbliiTH ®3 y4ebumoro kaGurera. B mecre nposeleHHs
HTOrOBOTO COUMHeHHH (H3/10/KeHnn) Bac OyJeT cONpoBOKIATh A€KYPHBIH.

B cayuae IJIOXOro CAMOYMYBCTBHS He3aMelIMTeNbHO ofpamaiitech K HaMm.
HanoMuHaeM, 4T0 N0 COCTOSHHIO 310POBLA HIH APYIrHM 00beKTHBHBIM MPHYHHAM BbI
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MOKETe [J0CPOYHO 3aBEPIIHTH HANHCAHHE HTOrOBOT0 COYHHEHHS (M3JI0KeHHS)
W MpHITH Ha Nepecaavy.

Bmopas uacme unempyxkmasica npoeooumeca xe panee 10:00 no mecmuomy spemenu:

CTa/H H3BECTHBI TEMBbI COMHHEHHH (TEKCTHI H3JI0KEeHH ),

Unen xomuccuu 6 yyebrHvix kabunemax 3a4umeléaiom Y4acmHukam membsl UMo2osbix
COYUHEHUI (MeKem UINONCEHUA HE 3aUUMbIBAEMCA).

IMpucrynaem K 3ano/iHeHHI0 0/1aHKA perncTpalHy.

3anuceiBaiiTe GYKBBI H UHGPLI B COOTBETCTBHH ¢ 00pasuom Ha Gnanke. Kaxnan
undpa, CHMBOJ 3aNHCHIBAETCH B 0TAEIbHYI0 K/IETKY, HAYHHAH C NepBOil KIeTKH.

3ano HHTe perHcTPalHOHHBIE NMOJA B COOTBETCTBHH ¢ HHGopmauHell Ha JocKe
(aandopmMaunoOHHOM CTeHOE) rejieBOH HAH KAaNHIAAPDHOH py4YKod ¢ YepHHIAMHA
yepHoro useta. [Ipn oTcyTeTBHE Takoii pyuks ofpamaiiTech K HaM.,

Obpamume sHUMAHUE YHACMHUKOE HA OOCKY,

3anoJHfemM KoJ per’oHa, Kol o0pa3oBaTe/bHOH OpraHH3alHM, HOMep H DyKBY
Kiaccd, MecTo mnpoBeleHHs, Homep Kal0HHeTa, JaTy MNPOBeleHHS HTOrOBOIO
cOYHHEHHN (M3/10%eHH ), Ko BHAA paboThbl, HAHMeHOBaHHE BI/JAa paboThl.

3anonHsieM cBeeHHs 00 YYACTHHKE HTOroBOro COMHHEHHS (H3J10MKeHHN), MOJNA:
aMuaHA, HMA, 0THECTBO, AaHHBIE JOKYMEHTA, YI0CTOBEPAIOIIEr0 JTHYHOCTD.

Coenamos nay3sy 018 3anOIHEHUA YYACMHUKAMU NONel ORAHKA peucmpayuu.

O3znakombTech ¢ HHpopmaunHei B cpeaHeil 9acTH OiJaHKa perHcTpauHH
H MNOCTABLTE Bamy MNOANHCH, B MO0Je «OANHCH YYACTHHKA», Pacno/ioKeHHOM
B cpeaHed 4acTH 01aHKa perHcTpaluH.

Cayxebnbie noas «3ano/J HAETCH 0TBETCTBEHHBIM» He 3an0oNHANTe.

MpueTynaeM K 3anoJHeHHIO PErHCTPANHOHHBIX NoJeil 6/1aHKa 3aNHCH.

PerncTpansonnesle noas B OiaHKe 3anHCH 3al0JHSIOTCH B COOTBETCTBHH
¢ undopmauneii Ha JocKe H DNaHKe PErHCTPAUHH.

Unenbi komuccuu 6 V4YeOHbIX KabuHemax RpoeepAwm nNpasuwibHOCHb 3ANONHEHUA
OranKo6  pesucmpayuu,  COOMEEMCMEUE  OGHHBIX  YYACMHUKA 6  OOKYMeHme,
yoocmoegepaowem TuiHocmb, U 6 Gaanke pezucmpayuu. 3anonnaiom noaa «/Tucm Ne_ »
80 6Cex ONAHKAX 3aNUCU.

HHCTPYKTAXK 3aKOHYEH.

lMepen Tem, Kak Bbl NPHCTYNHTE K HANHCAHHI0O HTOrOBOI0 COYHHEHHSH
(H3/10KeHHs), BOHMIKHTE HOMep, BoiOpannoii Bamu Temnl, B none «Homep Tembi»
B On1aHKe permcTpaunH H 0/JaHKAX 3aMHCH, NepeNHIIATE TeMY COYHHEHHS (TeKcTa
H3l0KeHHs) B OGAaHKH  3anmMCH, BHHMAaTeIbHO MNPOYHTAHTE HHCTPYKUHIO
AAA YYACTHHKA HTOTOBOr0 COYHHEHHS (MW H3/J0KeHHHA), KOTOpas JeKHT Yy Bac
Ha pabouem cTo.e.

(Coenams nayzy)

Bbi Mo#keTe NPHCTYNATE K HAMHCAHHIO HTOTOBOT0 COYMHHEHH (H3JI0KEeHHS ).

Hauvano HanHcaHHA HTOrMOBOT0 COYMHEHHSA (H3N0KeHHA): (00basumb 6pemMa).

OxoH4anHe HANTHCAHHUA HTOMOBOIO0 COYMHEHHA (HIN0KeHHNA): (YKazamb 6pems).

3anuwume na docke 8peMA HAYANA U OKOHYAHUA HANUCARUA UMO206020 COYUMEHUA
fuznosxcenus).

Bpems, omeedenHOe HA UHCMIPYKIMANC U 3QNOJHEHUE PESUCMPAYUOHHBIX nonel
ONaHKO8 UMO208020 COYUHEHUR (UINONCEHNT), 6 0Owee BpeMA NPOBEOEHUA HNMO208020
COYUHEHUA (UINONCEHUR) HE BRIIOUAEMCA.
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lpu_nposedenuu uzioxcenus nocie 00bAGIeHUA HAYala NposedeHui umozo6020
UINONCEHUR, YieH KOMuUCculu & yyebnbix xabunemax pa3bopyuso Hiumaem _mMekcm
wznoxcenus mpuycost. Humepsan mexcdy umeHuem cocmasigem 2 MuHymei.

s yuacmHukoe wmo206020 UINONCEHUR € MANCENbIMU HAPVUMEHUAMU peyi,
€ _3a0epHCKON_NCUXUYeCK020 pa3sumus, ¢ paccmpoucmsamu aymucmuyecko2o chekmpa,
C__HAPYUIEHUAMU ONOPHO-08U2AMENbHO20 _annapamd, CRenbiX, C1a006UOSMIX, 2NVXUX,
NO30HO02N0XWUX 1 CNaBOoCAbIMQUIUX  VYACMHUKOE  WIN0206020  USNONCEHUA _MEKcH
O/ UMO206020 UINONCEHUA 6blOAeMCA_ONA_ YMEHUA 1 NPOSEOEHUR NOO20MOEUMENbHOU
pabomst_na 40 munym. B amo epema yuacmuuxu Mozym pabomams ¢ aucmami Gymazu
ONR__ 4epHOGUKOS,  BbINUCHIGAA  KIOYEEble  C106d, COCMABNAA _ NIaH _ UINONCEHUA
(nepenucsisams _mexkcim_O4f WMO208020 UINONCEHUA & Jucmbl OyMmazu Onf 4epHOEUKOS
zanpeweno). [To ucmeuenuu 40 munym unen komuccuu 6 yuebuwvix xabunemax zabupaem
mexcm 0N UMOo206020 UINONCEHUA, U VYACMHUKY NPUCMYNAIOM K _HANUCAHWIO N0208020
UZNONCEHUA,

Keaaem yaaun!

3a 30 munym 00 OKOHYAHUA HANUCAHUA UWMO208020 CONMUHENUR (U3ROMCEHUS)
Heobxo0uUMo 0GbA6UMb:

Jo okOHYANMA HANHCAHHA MHTOrOBOT0 COYMHHEHHSA (HI0KeHHH) OCTAIOCH
30 manyr. He 3a0wiBaiiTe mepeHOCHTH 3aMHCH H3 JIHCTOB OyMarn A8 4ePHOBHKOB
B 0JIAHK 3aNHCH.

3a 5 Murym 00 OKOHNGHUA WMO206020 COYUHEHUR (UINOJCEHUR) HEODXOOUMO
00BABUMb!

Jdo oKoOHYaHHH HANHCAHHA HTOrOBOr0 COYHHEHHS (H3JIOKEHHS) OCTaJ0oCh
S MHHYT.

[To oxoxuanuu pesmentu UMoO206020 COYUHEHUA (U3N0XNCEHUR) ODBLABUMD!

Hrorosoe counnenne (Hinoxenue) oxkonveno. [lojloxknTe Ha Kpai cTo/1a CBOM
ONIaHKH.

Unen xomuccuu & yuebnuix xabunemax ocywecmensiom cbop OAAHKO8 YHACMHUKOE
6 OpP2anu306aHKOM NOPAOKE.
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Hpuaoxenne 10
K NPHKAly MHHHCTEPCTBA 06pa3oBanng
Bearopoackoii ofiacrn

oT « ﬁ » wonbps 2022 roga Ne Jféz

UHCTpyKIHA 1/18 Y9ACTHHKA HTOTOBOTO COYHHEHHH
K KOMILIEKTY TEM HTOrOBOI0 COMHHEHHA

Buibepute Tonsko OJJHY u3 npeiioeHHbIX TeM HTOTOBOTO COYMHEHH, B OanKe
perdcTpanM H OJaHKH 3aNHCH YKAaMKHTe HoOMep BbIOpaHHOH TeMbl HTOroBOro
couHHeHHs, B 0J1aHKe 3anHCH NepemHIIHTE HalBaHHe BLIOpaHHOH TeMbl HTOTOBOrO
counnenns. Hanmmute counHeHne-paccyxieHne Ha o1y Temy. PekoMeniyemsrii o0beM —
oT 350 cnos. Eciu B counnennn Menee 250 cioB (B noacuér BKIIOYAKOTCHA BCE CTIOBA, B TOM
yHce U enyxebHBle), TO 3a TaKylo paboTy CTaBHTCA «HE3AYET».

Mrtorosoe counHEeHHe BBIMOIHASTCS camocToaTe/IbHO. He nonyckaercs cruceiBaHue
counHeHHs ((hparMeHTOB COMMHEHMS) H3 KaKoro-jiudo MCTOYHHMKA WIH BOCIPOH3BE/ICHHE
Mo [aMsTH 4ykoro Tekcta (pabora IPYroro y4acTHHKA, TEKCT. OMyOJMKOBaHHBIH
B OyMaKHOM M (WIH) 2IEKTPOHHOM BHJIE, H 1p.).

Jlonyckaercs npAMOe WM KOCBEHHOE IMTHpPOBaHHE ¢ 00A3aTeNbHON CCLLIKOH
HA MCTOYHHMK (ccbUIKa jgaercs B cBoOomHoit dopme). OObEM UMTUPOBAHMA HE J0/DKEH
npessimars 06seM Balero cobeTBEHHOTO TEKCTA.

EciM couMHeHHE TNPH3HAHO HECAMOCTOATENBHBIM, TO BRICTABIACTCA «HE3a4eT»
3a paboTy B 11e7I0M (TAKOE COYMHEHHE HE POBEPACTCA 110 KPHTEPHAM OLEHHBAHMA).

B pamkax 3aspieHHOH TeMbl chOpPMYIHpYHTE CBOIO MO3MLMIO, [0KaKHUTE e,
TMOAKpPEILiss apryMeHThl NpHMepaMH u3 onyOIMKOBAHHBIX JIHTEPATYPHBIX MPOH3BEIECHHH.
MoKHO NpHBIEKATh MPOM3BENEHHA YCTHOTO HAPOJHOTO TBOPYECTBA (32 HCKIIHOYEHHEM
MaJIBIX JKaHPOB), XYI0XKECTBEHHYIO, TOKYMEHTAILHYIO, MEMYaPHYIO, ITyOIHIMCTHYECKYHO,
Hay4yHyI0 M HAay4yHO-TONYJIAPHYIO nuTeparypy (B TOM uHcie  (QHIOCOQCKYHO,
NCHXOJOTHYECKYIO, JINTEPaTypPOBEIYECKYIO, MCKYCCTBOBEAYECKYIO), [IHCBHHKH, OYEpKH,
JHTEPATYPHYIO0 KPHTHKY W JIpyrHe [IPOH3BeJeHHA OTE4eCTBEHHOH W MHPOBOI JIHTEpaTyphl.
JlocTaTouHO ONMOpPsl HA OJIMH TEKCT (KOTHYECTBO NPHBICYEHHBIX TEKCTOB HE TAK BAXKHO, KaK
rivOMHA pacKPLITHA TEMEI C ONOPOi Ha TUTEpaTyPHBI MaTepHa).

[Tpomymaiite komnosuimio counkerns. CoGnionaiite pevesrie u opdorpaduueckue
HOpMEI (paspeluaercs Mob3oBaThesd opdorpaduyeckum ciaosapém). CouMHEHHE MHILKHTE
4&TKO M pa30opUHBO.

IIpy olleHKe COYMHEHHS B TIEPBYIO OYepelb YMHMTHIBAETCH cobmioienue TpeboBaHmMi
o0bemMa M CaMOCTOSTENLHOCTH HANMMCAHWA COYHHEHHSA, COOTBETCTBHE BEIOpaHHOH TeMme,
VMEHHE apryMEHTHPOBATH MO3HIIHIO H 000CHOBAHHO PHBIEKATH JIHTEPATYPHBIH MaTepHa.
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Mpuaoxenne 11
K NpHKA3Y MAHHCTEPCTEA 00pa3oBaHNA
Bearopoackoi obaacta

OT i _fi» noufipa 2022 roga Ne jé ﬁ

HHCT]}}’HI.IHH A9 Y9ACTHHKA HTOT0BOI'0 H3JIOXKEHHH K TEKCTY HTOroBOro H310KCHAA

[lpocnymaiite (npountaiite) Tekcr. B O1aHKe 3anHCH HTOrOBOT0 H3JI0MKEHHN
nepenuiuATe HA3BaHWe TeKcTa st W3joxenus, Hanumure noapobHoe W3IOMEHHE.
Pexomenayemsiit 00sém — 200 ciaop. Ecnu B n3noxenus menee 150 cnos (B momcuér
BKJTIOUAIOTCS BCE CJIOBAa, B TOM 4Hcne W cayxeOHele), TO 3a Takyio paboTy CTaBHTCA
«HEe3a4ETH.

Htorosoe H3nOMKeHHE BHINOJIHACTCA camocTosTelsHO. He jJonmyckaeTcs CIHCHIBAHHC
W3I0KEeHHa U3 Kakoro-iubo Hcerodndka (paborta Apyroro y4acTHHKA, MCXOTHBEIH TEKCT
u Jp.).

Ecin H310KEHHE NPHIHAHO HECAMOCTOATENBHBIM, TO BBICTABIACTCA «HE3AYET»
3a paGoTy B LIe/TOM (TaKoe H3/IOJKeHHe He TIPOBEPAeTCA M0 KPUTEPHAM OIIEHHBAHHA).

CrapaiiTech TOYHO H IMOJIHO NEpelaTh COJEpPHKaHHE HCXOAHOTO TEKCTa, COXpaHAiTe
ANEMEHTEI €ro CTHIIA (M3I0KeHHe MOKHO MHCATh OT 1-ro uau 3-ro JIHLa).

O6pamiaiite BHUIMaHHWE Ha JIOTHKY H3JI0KEHHS, peucBrie H opdorpaduyeckie HOPMbI
(paspemaercs noib3oBaTees opdorpadHIecKuM | TOJIKOBEIM CJI0BApAMH).

Manokenne nuwmte 4€TKO ¥ pazdopunBo.

ITpu ouexke u3noKeHus ocodoe BHHMaHHMe yaedserca colawoaeHHio TpeOoBaHHH
00BEMa H CAMOCTOATENBHOCTH HAMMCAHHA H3J0KEHHA, €r0 COAEPKAHMIO H IOTHYHOCTH,




