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YTBepxmeHo Ha 3aCeJaHUU I1e1arorn4eckoro COBeTa
(mpoTokos No _Z OT « ﬂﬁ o7 20 3. )
5. e IIPUKa30M JTHPEKTOpa

O A7
g 6J'IOHOBCKa$I COIL»
. W. JInxauyeBa

0 B€JICHUH JKYPHAJIOB y4€Ta paboThl BHEYPOUYHOM AeATeJTLHOCTH U
AOMOJIHUTEJILHOr0 00pa3soBaHHs MYHHIUIIAIBLHOI'O GI0IKETHOTO
001e00pa3oBaTeIbHOTO YUpesKIeH st
«516;10H0BCcKas cpeaHsis 06uIe06pa3oBaTeIbHAS MIKOJIA
Kopouanckoro paiiona Bearopoackoii o6mactm»

1. O01ue noJ1o;keHUs

Hacrosiee IlonoxkeHne O BefeHHH IKypHAlIOB y4déTa paboThI
BHEYPOYHOH JESITEJIbHOCTH U JOTOJHUTENBHOTO 06pa3oBaHUs B
o0BesMHeHnAX (CeKIusAX, KiIybax, KpykKax) (naee - ITonoxkenue) u ux
IIPOBEPKE B MYHHUIUIIAIBHOM OIODKETHOM  00I11e060pa3oBaTeIbHOM
YIpeKIeHUH «SI0NMOHOBCKas cpelHss obmeoOpaspBarTebHas IKOJa
Kopouanckoro paiiona Benropoackoit o6mactu» paspaGotaHo B
cooTBeTCTBUM ¢ DenepalbHBIM 3aKOHOM oOT 29 gexabps 2012r.
No 273-03 «O6 obpazoBannn B Poccuiickoit eepaui» 1 ompenesser
TpeOOBaHMUs K BEJIEHHUIO )KyPHAJIOB yu4éTa pabOThl IeIaroroB BHEYPOUHOM
ACATENILHOCTH U JOIONHUTENIBHOrO 00pazoBanus (nanee - XypHan) u ux
IPOBEPKE B MYHHUIMNAIBHOM OOMKETHOM 00IIe00pa3oBaTebHOM
yupexaeHun «Sl0noHoBcKkas cpenHss 00IieoOpazoBaTeNlbHas KON
Kopo4atckoro paiiona benroponckoit obnactu» (mamee - MBOY
«s161on0BcKas COI»).

Kypnan yuéra paGoThl BHEYPOUYHON AESATENFHOCTH M IOMOJHUTEIHLHOTO
00pa3oBaHUs SBJSIOTCS TOCYJAapCTBEHHBIM yYeTHBIM, (DUHAHCOBBIM
JAOKYMEHTOM, €ro 00s13aH BECTH KaXXIblii PyKOBOIUTENb 00be IHHEHMS.
OcHoBHas uenb BedeHusi JKypHanoB - ydyeT IpOBENEHHBIX 3aHATHUIL
BHEYPOYHOH JeSATCIPHOCTM M JONOJHUTEIBHOrO 00pa3’oBaHMs, y4eT
MOCELIaeMOCTH 3aHATUN YUYaAIIMMHUCH.

Kypnan y4éra paboThl BHEYPOUYHOM NEATETHPHOCTH M JOMOJHUTEIHHOIO
00pa30oBaHHUs pacCUUTAH Ha OIAWH y4eOHBI IO W BEHETCS B KAKIOM
00BbeIUHEHNUH.

2. OcHoBHbIe TPeGOBaHHS K BeeHHIO jKYpPHAJIA y4ETa paboThI
BHEYPOYHOIi 1esiTeJIbHOCTH H JONOJTHHUTEILHOr0 00pa3oBaHus

2.1. Bee 3amucu B )KypHalIax JONONHUTEIBHOIO 00pa3OBaHWs U BHEYPOYHOI
AESATeIPHOCTH [O/DKHBI BECTHCh YE€TKO M aKKypaTHO, 0e3 MCIIpaBIIeHHUI,
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[image: image2.jpg]yepHuIamMu (TacToi) cuHero nBeTa. Hemb3s MCIOIb30BaTh KOPPEKTUPYIOIINE
cpejicTBa. B MCKITIOUUTENBHBIX Clydasx JOIyCKaeTCs AeNaTh HCIpaBIeHHUS,
collepKaHWe KOTOPBIX HEOOXOAMMO ONKMCAaTh B HIDKHEH 4YacTH CTPAHHMIIBL,
3aBepPUB UX JUYHON MOIICHIO YUHUTEIS C €€ PacIui(ppOBKOL.

2.2. Tlpouepxu, obosnauaroumme «IloBTop», 3ampemiensl. He nomyckaercs
COKpalleHue CJIOB MPH 3amicy TeM yueOHoro 3auaTust. He pomyckaioTcs Takue
samucu, kak «[loBTopeHme», «PelieHuwe 3agad» U Apyrue 0e3 yKasaHUS
KOHKPETHOU TEMBL. ;

2.3. B xypHan BHocATCS (aMHIMM TeX YYalluXcs, KOTOpbIE IIOCEINArOT
KPY’KKH  JIOTIONHUTENBHOTO ~ 0o0pa3oBaHMs W 3aHATHS ~ BHEYPOYHOM
JesTeNBHOCTH. Eciy yuamuiics ImpepBa MocelleHne 3aHATHiA, TO B XKypHaie
yKa3blBaeTcs fara BbIOBITHSA. Ecn yJamuiics Hadam MOCeIe e 3aHATHH He ¢
Hayajga y4eOHOTO To/ia, TO OH BHOCHTCS B CIIMCKU C yKa3aHWSAMH JaThbl Hadala
YIM 3QHSATHH. )

2.4, 3amuch 3aMEHBbl 3aHATHM IIPOM3BOAMTCS CIIEYIOIIUM 00pa3oM: Ha
CTpaHHUIle 3aMEHSEeMOIO 3aHATHs 3allMChIBAETCA TeMa, MpPeayCMOTpEHHas
TeMaTHYeCKUM IUIAHUPOBaHMEM, IMocie 3Toil 3amucu B rpade «lloxmuce
PYKOBOJIHUTEISD) IUIIETCS CJIOBO «3aMeHa» M CTaBUTCS IOANMUCH YYHUTEId,
IIPOBOJUBILETO 3aMEHY.

2.5. Kareropuuecku 3ampelnaercss yHOcHTb JKypHai IOMO¥H, BbIIaBaTh Ha
PYKH U JIOIIyCKaTh yJauuxcs K padbore ¢ JKypHanamu.

3. OO0s3aHHOCTH pyKoBoaHTe el 00beIHHEeHH

3.1. PykoBomutenu OOBEIUHEHHH HECYT OTBETCTBEHHOCTH 3a BEJCHHE,
COCTOSIHME U COXpaHHOCTH JKypHaina y4éra paboThl BHEYPOUHOU IESITEIbHOCTH
1 JOIOJHUTEILHOTO 00pa30BaHus BO BpeMs 00pa30BaTeIbHOI0 MpoIecca.
3.2. Ha nepsoii cTpanuie JKypHana pyKOBOAUTENIb O0ObEIUHEHUS 3AIUCHIBAET
Ha3BaHUe 00BeUHEHMS; pacliicanue; GaMUInIo, UMsl, OTYECTBO PYKOBOJAUTEIIS
(IOJIHOCTBIO), (aMUIIMI0O U HMMS CTapocThl oObeauHeHus. Bce wusMeHeHus
pacrucaHusi MPOBOIATCS IO COITIACOBAHUIO C 3aMECTUTENeM AWPEKTopa U
OTMEYAIOTCs Ha MePBOU CTPaHUIIE JKypHAIa.
3.3. B JKypHane Ha KaxIbplii Mecsl y4eOHOIro rojga OTBOAUTCS OTIENIbHAs
CTpaHMUIa, TJe yKa3bIBaeTCsl COCTaB OObEAMHEHHs ((PaMUIIHs, UM ydalerocs
[TOJTHOCTBIO), JaTa [IpoBeIeHus 3aHAThs (apaOckumu nudpamu) u mecsil. Eciau
3aHATUS CIBOEHBI, TO CTaBITCS JBe nAarThl. Ha mpaBoil CTOpOHE CTPaHUIIBI
YKypHana 3anuchIBaeTcsl JaTa IPOBENSHMs 3aHATHA (apabckumu uubpamu), B
rpade «ColepkaHue 3aHATHH» TeMa IPOWIEHHOrO Ha 3aHATHU MaTepuaja B
COOTBETCTBHM C TEMAaTWYECKUM ILUIAHUPOBAHHMEM, KOJHYECTBO 4acCOB PabOTEI
00BbeIVHEHHsSI B COOTBETCTBHM C paciiicaHdeM ¥ ydeOHBIM IutaHoM. llpu
MPOBEJEHUH CIBOCHHBIX 3aHATHH 3allMCBIBAIOTCS TEMbl KaXJOro 3aHATHA
oTaenbHO (cTp. 2-25).
3.4. PykoBogurenb OOBEIUHEHHS CHCTEMATU4YeCKd, B JHH U Yachl
MpOBeleHMs]  3aHATHH  OObeIMHeHMs, oTMmedaeT B JKypHane:
HEeSIBUBILINXCSI — OYKBOH «HY.
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oGbenuHerHns cocTaBisieT «CucoK o0ydaommxcs B 00beIMHEHAID, «/lanHBIE

0 POAMTENSIX U KIIACCHOM PYKOBOJIUTENE (Bocrmurarene) OOydYarOUIMXCA» U

3amoJHsAeT cooTBeTcTBYyomMe rpadst (ctp. 30-35).

3.6. PyxoBomurens 00beINHEHNS Ha TIEPBOM yueOHOM 3aHATHU B CEHTSIOpe ¥

Ha TepBOM y4eOHOM 3aHSITUH B SHBape B XKypuane B rpade «Cozmepxanue

3aHATHID» [eJaeTCs 3alich O MPOBENEHUHM HHCTPYKTaXa M0 OXpaHe TpyAa 1

TexHHKe 0e30MacHOCTH. Bce Mpolleiine MHCTPYKTaXW BHOCATCA B Pasici

«Criucok  0Oydaloumxcs B 00BeMHEHHH, INPOLISIIMNX HHCTPYKTAX IO

TexHUKe 6e30MACHOCTH» U 3aMOIHSIOTCS COOTBETCTBYIOIIME rpadsl  (CTp.

36-37).

3.7. Tlpu mpoBeJeHUHU IOXOJOB BBIXOXHOTO JHS, TyPUCTCKUX JKCIIeIULIUN Ha

CTpaHuLIe XKyPHaIa ¢ IEBOX CTOPOHBI 3aMHUCBIBACTCA 1aTa CTOJIBKO pas, CKOJIBKO

JiHeil TPOBOMIICS TTOXOJ, TYPUCTCKas SKCIEAUIN, a C [IpaBOil CTOPOHEI J1aTa U

TeMBbl TAKXKE 3alIUCHIBAIOTCS CTOJIBKO pa3, CKOJIBKO JJIUJICS MOXOM, SKCIICIMIIHA.

3.8. B KOHIle OTYETHOTO Heproa ([OTyroaus, yueOHoro rojia) B paszeie
«ComoBoit HU(POBOA OTYET» 3ATOIHAIOTCA COOTBETCTBYIOMINC rpadsl
(cTp.38).

3.9. B koHume y4eOHOro roja Ha TeMAaTHYECKOH CTpaHHIE «CopnepxaHue
3QHSTHI»  pyKOBOAMTedIeM  OObe[MHEeHHA  MOABOAATCA  HMTOTH
[POXOsKIeHHs1 y4eOHOM IpOrpaMMBl: IeJaror 3aliChiBaeT KOJMHECCTBO
IUIAHUPOBABLIMXCS Y4eOHBIX 3aHATHNA B COOTBETCTBHU C KalleHAapHO-
TeMATHIECKHM TUaHOM «[10 IUIaHy» U KOJMYeCTBO y4eOHBIX 3aHATUH,
npoBefeHHbIX  (akTudecku  «DaKTHUECK. JlenaeTcss  3aIlUCh:
«IIporpaMma BBIIIOIHEHA» («HE BBINOIHEHA», C yKasaHHEM IPUYMH HE
BHIMOJIHEHNS). 3amuch 3aBepseTcs JMYHOM IOANMCHIO Tefarora ¢
pacIr(poBKOH.

4. TpebGoBaHusl K PyKOBOAUTEJIAM 00beJMHEeHHUll 0 OXpaHe TPyAa,
TexHHKe 6€30MaCHOCTH U MPOU3BOJCTBEHHOM CAHUTAPUH

4.1. PyxoBoauTenb O0ObEIMHCHUS!
4.2. TlpunuMaeT HeoOXOMMMbIe MEPBI A7 CO3JaHMS 30POBLIX 1 Oe3ommacHbIX
YCJI0BHI TIPOBEICHHs 3aHSITHH.

43. (O6ecreunBaeT BBIIOJHEHUE NEHCTBYIOLIUX INPaBUI U MHCTPYKLUH I10
TexHUKe 6e30MaCHOCTH U TIPOU3BOICTBEHHON CaHUTapHH.

4.4, TlpoBomuT 3aHATHS ¥ PaboThl MPU HAIWIAM  COOTBETCTBYIOLICTO
0Gopyl0BaHys ¥ APYTUX yCIOBHI, TIPeyCMOTPEHHBIX TpaBUIaMit 1 HOpMaMH
10 TEXHHKE 0€30IIaCHOCTH.

45  O6ecrneurBaeT O€30MACHOE COCTOSHHME pabodMX MeCT, 00OpyHOBaHU,
puOGOpPOB, HHCTPYMEHTOB H CAHUTApPHOE COCTOSHUE [TOMEIIEHUN.

4.6. TIpoBoaMT HMHCTPYKTaX OOy9aroIMXcs B 00beJUHEHUH II0 TEXHUKE
6e30MaCHOCTH C COOTBETCTBYIOMIMM 0(OpMIIEHIEM HHCTPYKTaXxa B Kypnaie.




[image: image4.jpg]4.7. PaspabaTblBaeT MEPONPHUATHUS TI0 TeXHHUKE O€30MaCHOCTH ISl BKIIIOUCHHS
UX B [IJIaH U COTJIAIlIeHUE B OXpaHe TpyJa.
4.8. He momyckaer o0ydarommxcs B OObeIMHEHUH K NPOBENEHHIO paboThI
WA 3aHSTHM  0e3  IPeIyCMOTPEHHOM — CHEHOeXKAbl W 3alIUTHBIX
MPUCIIOCOOJIEHUH. '
4.9. TlpuocTaHaBIMBaeT IpOBeJleHHe paboThl MM 3aHATHH, CONPSDKEHHBIX C
OIACHOCTBIO JUISl )KU3HHU, U JOKIAIbIBAET 00 3TOM PyKOBOAUTEIO YIPEXKACHU.
4.10. HememieHHO U3BEIAeT PYKOBOAUTENS YUPEKACHUS O KaXKIOM
HECYaCTHOM ClIydae.
4.11. HeceT OTBETCTBEHHOCTb 3a HECYACTHBbIE CIIydaH, NPOMCIIEANINE B
pesy/ibTaTe HEBBIIIOIHEHHS WM O0sS3aHHOCTEH, BO3JIOXKEHHBIX HACTOSIIMMU
TpeOOoBaHUAMU
5.  OcyumecTB/eHHEe KOHTPOJIsI BeJeHUsl KYypPHaJIOB BHEYPOYHOH
NeATeJIbHOCTH H JONMOJHHTEJLHOr0 00pa3oBaHHsl B 00beIHHEHHH
(cexumsix, KIy0ax, KPy»KKaX) H HX XpaHeHHe
5.1. 3amecTuTenh JUPEKTOpa OCYILECTBIAET KOHTPOIb IIPaBUIBHOCTH
ohOpMIIEHHs ¥ BeIEHHs JKypHAIOB IeJlaroraMy BHEypPOYHOH NEATENbHOCTH U
JIOTIOJTHUTENIBHOTO 00pa3oBaHus He peske OJHOTO pas3a B Y€TBEPTh.
5.2. 3amecTUTelb IUPEKTOpa IpU OCYIIECTBJICHUM IPOBEPKH JKypHaa,
JiellaeT COOTBETCTBYIOIIME 3allMCU Ha IOCIE€IHEeN CTPAHULE JXKypHania, CTaBUT
JaTy TPOBEPKHU, CBOIO IOIIHUCH.
53. B KOHIle KaXIoro y4eOHOro rojga 3aMeCTUTENb [IUPEKTOpa CHaeT
poBepeHHbIe U IOANYCaHHbIe JKypHaNbl TUPEKTOPY MIKOJIBI VISl XpaHECHNUS.
5.4. JIupeKTop IIKOIBI M €ro 3aMeCTHTeNH 00sA3aHbl 00eClevnTh XPaHEHHe
JKypHATOB B OTBEIEHHOM MUl 3TOr0 CrenuanbHoM mecte. CPOKH XpaHEeHHS
KyPHAJIOB OIPENEIOTCS CPOKAMM  PEeallu3alii  Kax10H IOTIOTHUTEIIBHOM
obreobpazoparenpHOl  obmepaspuBaromedl mporpammel.  Ilo  mpomecTBHHM
T0JI0KEHHOTO CpoKa xpaHeHus XypHalibl IouIeXKaT yTUIN3aliH.

6. 3ax/rouuTesibHbIE MOJI0KEHHS

6.1. Hacrosimee IlonoxeHWe paccMaTpUBaeTcss H  IMPUHAMAETCSH
[lenarorudeckuMm cosetoM MBOVY «SononosBckas COI» u BBOAMTCS B
neficTBYE IPUKA30M JIUPEKTOPA.

6.2. Usmenenus u nomoiHeHus B Hactosmee [lonoxenue BHOCATCS B
cly4dae U3MEHEHUs HOpMaTI/IBHI;IX JIOKYMEHTOB YUpEKAeHHs, 3aKOHOAATEIbHBIX
aKTOB B chepe BHEYPOUHOH AEATEIBHOCTH YU IOIOTHUTEIBHOTO oOpa3oBaHUs
7eTel 1 BBOASTCS B AEHCTBUE ITPUKA30M TUPEKTOPA.




